TOWN OF HIGH LEVEL

Committee of the Whole Meeting
Monday, April 16, 2018
Room 150
7:00 p.m.

"We will strive to improve our community's quality of life by providing a safe,
sustainable environment through planning, communication and cooperation,
both locally and regionally."

COMMITTEE OF THE WHOLE MEETING
Room 150 at 7:00 p.m.
April 16, 2018

AGENDA
Item

Pg

1. CALL TO ORDER

2. ADOPTION OF AGENDA
Committee of the Whole Meeting Agenda
April 16, 2018

Adoption of the Agenda

2

Adoption of the minutes.

5

6. OLD BUSINESS
6.1 Bylaws for Cannabis
- From the March 19th Committee of the Whole

Review of Amending Bylaw for Cannabis

8

7. NEW BUSINESS
7.1 Water and Sewer Bylaw 915-11
- Tabled from the March 12th Regular meeting.

Amending Water and Sewer Bylaw #951-11

20

7.2 Capital and Operating Restricted Surplus Policy

Proposed Capital and Operating Restricted Surplus
Policy.

41

7.3 2017 Operating Surplus Transfers to Reserves –
effective December 31, 2017

Discussion.

57

7.4 STARS
- Tabled from the March 26th Regular meeting.

Discussion.

62

3. DELEGATIONS
None.

4. ADOPTION OF THE MINUTES
4.1 Committee of the Whole Meeting minutes,
March 19, 2018

5. DELEGATION BUSINESS
None.

8. CORRESPONDENCE FOR ACTION
None.
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9. CORRESPONDENCE FOR INFORMATION
None.

1

10. NOTICE OF MOTIONS
None.

11. QUESTION PERIOD

12. IN CAMERA
12.1 Personnel Evaluation
Disclosure harmful to personal privacy, pursuant to
FOIP 17(4)(f)
13. ADJOURNMENT
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4

MINUTES

COMMITTEE OF THE WHOLE MEETING
Room 150 at 7:00 p.m.
March 19, 2018

UNAPPROVED MINUTES
Acting Deputy Mayor
Councillor
Councillor
Councillor
Councillor

Staff Present

Dan Fletcher
Rodney Schmidt
Ashleigh Bulmer
Sandra Beaton

Chief Administrative Officer
Director of Protective Services
Director of Development and IT
Recording Secretary

Regrets

Crystal McAteer
Boyd Langford

1. CALL TO ORDER

Mayor
Deputy Mayor

Gwen Peters

Public member

pr

Guest

ed

Mike Morgan
Brent Anderson
Beth Gillis
Ellis Forest
Terry Jessiman

ov

Council Present

Acting Deputy Mayor Morgan called the meeting to order at 7:01 p.m.

na
p

2. ADOPTION OF AGENDA
2.1 Adoption of the Committee of the
Whole Agenda, March 19, 2018

Recommendation 015-18
Moved by Councillor Forest
THAT Council adopt the March 19, 2018 Committee of the Whole
agenda with the change in order of New Business Item 1 and 2.

U

CARRIED

3. DELEGATIONS

4. ADOPTION OF THE MINUTES
4.1 Committee of the Whole Meeting
Minutes, February 5, 2018

None.

Recommendation 016-18
Moved by Councilor Gillis
THAT the Committee of the Whole meeting minutes of February 5th,
2018 be accepted as amended.
CARRIED

5. DELEGATION BUSINESS
None.
6. OLD BUSINESS
None.
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Town of High Level
Committee of the Whole Meeting
March 19, 2018
7. NEW BUSINESS
7.1 RFD: Parking Concern in Bison
Developments

Gwen Peters, Owner, High Level Home Hardware and High Level
Home Building Centre was present for the discussion.
Recommendation 017-18
Moved by Councillor Anderson
THAT Council rise and report the Parking Concern in Bison
Developments to the March 26th Regular Council meeting.
CARRIED

CARRIED

ed

Recommendation 018-18
Moved by Councillor Forest
THAT Council rise and report Bylaw 976-18 Community Standards
Bylaw to the March 26th Regular Council meeting for first reading.

7.2 RFD: Community Standards
Bylaw

ov

Recommendation 019-18
Moved by Councillor Anderson
THAT Council bring the Cannabis item back to the April Committee
of the Whole for further information.

7.3 RFD: Cannabis

CARRIED

pr

8. CORRESPONDENCE FOR ACTION

None.

na
p

9. CORRESPONDENCE FOR INFORMATION
None.
10. NOTICE OF MOTIONS

None.

U

11. QUESTION PERIOD

None.

12. IN CAMERA

None.

13. ADJOURNMENT
Recommendation 020-18
Moved by Councilor Forest
THAT the Committee of the Whole meeting be adjourned at 8:20p.m.
CARRIED

Mayor

Municipal Clerk

2
6
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OLD BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue: Amending Bylaws for Cannabis

Recommendation:
That Council rise and report Bylaw 978-18, amendment to Land Use Bylaw 944-13 to
the April 23, 2018 Regular Council Meeting;
And That Council rise and report Bylaw 979-18, amendment to Business License
Bylaw 873-08 to the April 23, 2018 Regular Council Meeting;
And That Council rise and report Bylaw 980-18, amendment to Revised Fee Bylaw
889-09 to the April 23, 2018 Regular Council Meeting.

CAO Comments:
This is going to be a legal product. We need to recognize that this product should be
viewed the same as liquor.

Target Decision Date: April 16, 2018
Submitted By: Ashleigh Bulmer, Director of Development & IT Services
Reviewed By: Dan Fletcher, CAO
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BACKGROUND
Overview:
The Province of Alberta released an order in Council on February 15, 2018 regarding
amendments to the Gaming and Liquor regulation to add cannabis regulations.
Financial:
The financial impact to the organization will be a dependent on the direction Council
chooses but costs for advertising public hearings will incur.
Organizational:
The impact to the organization will depend on the direction of Council but public
hearings will be required to be held.
Comments
The new regulation essentially allows Municipalities to amend their Land Use Bylaws to
include cannabis sales in areas outside of the specified guidelines as either permitted or
discretionary uses and to be located in specific zoning districts.
The process will have cannabis retail sellers applying with the 69 page application to the
Province, and if deemed eligible, obtain development permits and business licenses from
the municipality.
Some discussion points for Council to consider adding to the Land Use Bylaw;
 Which district(s)/zone(s) does Council want to add cannabis retail sales
to?
o Downtown Commercial, Highway Commercial (General
Commercial doesn’t make sense as the only properties within
this district are located near the hospital)
Council Decision: Cannabis retail sales are to be added only to the Downtown
Commercial (C-1) District.
 As a permitted or discretionary use?
o Discretionary use is strongly recommended, to ensure that we
can add the appropriate conditions
Council Decision: Cannabis retail sales are to be added as a discretionary use.
 Does Council want to add “Cannabis production and distribution” to
the industrial district?
Council Decision: Yes as a discretionary use.
 Does Council want to include a distance (buffer) from parks for “retail
cannabis sales”?
o To do this, we can add discretionary conditions to the Land Use
Bylaw that have to be met as per approval of the development
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permit or we can choose specific allowable locations for
cannabis sales.
Council Decision: Yes, maintain a 100m buffer around parks and ensure they
are all labeled as MR.
 Does Council want a buffer distance greater than the 100m prescribed
in the regulation for retail cannabis sales?
Council Decision: No, maintain the setbacks as per the Gaming and Liquor
Amendment Regulation.
 Does Council want to limit the number of stores within Town and/or
within a specified area?
o This can create a monopoly, which has the potential for the
Province to step in and over-ride the rules within the Land Use
Bylaw.
Council Decision: No.
 Does Council want to limit store hours?
o If a municipality does restrict business hours, the reduced hours
apply to all licensed premises in the municipality
Council Decision: No.
 Does Council want to restrict signage for cannabis stores?
Council Decision: No.
 Does Council want to establish a consumption ban in specific areas?
o The current act and regulations state;
Smoking and vaping prohibited
90.28 No person may smoke or vape cannabis
(a) in any area or place where that person is prohibited from
smoking under the Tobacco and Smoking Reduction Act
or any other Act or the bylaws of a municipality,
(b) on any hospital property, school property or child care
facility property,
(c) in or within a prescribed distance from (the prescribed distance is
5m – does Council want this increased?) (We can incorporate signage
for the increased consumption setback, but enforcement would be a
challenge to our capacity.)
(i) a playground,
(ii) a sports or playing field,
(iii) a skateboard or bicycle park,
(iv) a zoo,
(v) an outdoor theatre,
(vi) an outdoor pool or splash pad, or
(vii) any other area or place that is prescribed or otherwise
described in the regulations.
Council Decision: No, as it will be hard to enforce and the Town doesn’t have
that capacity.
The following definitions are from the City of Edmonton. Are these appropriate to add to
the Land Use Bylaw?
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“cannabis retail sales” means development used for the retail sale of Cannabis that
is authorized by provincial or federal legislation. This Use does not include
Cannabis Production and Distribution.
Cannabis Production and Distribution means development used principally for
one or more of the following activities as it relates to Cannabis:
o the production, cultivation, and growth of Cannabis;
o the processing of raw materials;
o the making, testing, manufacturing, assembling or in any way altering the
chemical or physical properties of semi-finished or finished goods and
products;
o the storage or transshipping of materials, goods and products; or
o the distribution and sale of materials, goods and products to Cannabis
Retail Sales stores or to individual customers.

Amendment to the Business License Bylaw
 Business license fees?
o What does Council want to set the fees for “cannabis retail sales”?
 Administration recommends that the fees be similar to alcohol
sales, which are currently $200/year and can be increased if
Council chooses to do so.
Council Decision: $200.00/year for now and evaluate at a later date, keep it
similar to alcohol sales.
o Does Council want a separate fee for “Cannabis production and
distribution”?
 Administration recommends that the fees be similar to alcohol
sales, which are currently $200/year and can be increased if
Council chooses to do so.
Council Decision: See what other municipalities are proposing as fees for
“Cannabis Production and Distribution” but $1000.00 might be a good amount
to start.
Administration will bring the Land Use Bylaw and Business License Bylaw amendments
to the next Committee of Whole (April) for review.
The amending bylaws attached (978-18, 979-18, 980-18) are based on Council’s
discussion on March 19, 2018 Committee of the Whole meeting.
A discussion was had regarding fees and to look at what other municipalities are
amending. Most municipalities have not completed fees or bylaw amendments, but the
ones we have seen have been anywhere from $300 to $3000.
Reports/Documents:
Bylaw 978-18
Bylaw 979-18
Bylaw 980-18
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LAND USE BYLAW AMENDMENT

978-18

TOWN OF HIGH LEVEL
AMENDMENT TO LAND USE BYLAW NO.944-13
BYLAW NO. 978-18
WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26 (hereinafter referred to as “the Act), as
amended, provides that a municipality may amend Bylaws, and
WHEREAS the Council of the Town of High Level, in the Province of Alberta, deems it appropriate to
amend Land Use Bylaw 944-13 to;
 Add; “cannabis retail sales” to Table 10.1.1, as a Discretionary Use within the Downtown
Commercial(C-1) District,
 Add “cannabis production and distribution” to Table 11.1.1, as a Discretionary Use within the
Industrial (IND) District;
 Add 10.1.10 When considering “cannabis retail sales” in the C-1 District, the Development
Authority will ensure that the entire business envelope falls outside of a 100m buffer of any
parks as demonstrated in Schedule B;





Add Schedule B Properties Prohibited from Cannabis Retail Sales;
Add “cannabis retail sales” and “cannabis production and distribution” to Section 2. Definitions;
Amend the definition of “pet service” and “home occupation”.

NOW THEREFORE the Council of the Town of High Level, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1. That Table 10.1.1 of Land Use Bylaw 944-13 is amended to include cannabis retail sales as
a Discretionary Use within the Downtown Commercial(C-1) District.
2. That Table 11.1.1 of Land Use Bylaw 944-13 is amended to include cannabis production
and distribution as a Discretionary Use within the Industrial (IND) District.
3. The following articles to be added to Section 10.1 of Land Use Bylaw 944-13
10.1.10 When considering “cannabis retail sales” in the C-1 District, the
Development Authority will ensure that the entire business envelope falls outside
of a 100m buffer of any parks as demonstrated in Schedule B;
10.1.11 The Development Authority will confirm that the applicant had been
deemed eligible as per Section 90.02(1) (b) of An Act to Control and Regulate
Cannabis that states “the applicant is eligible to receive the cannabis licence “by the
Province of Alberta
4. Schedule B Properties Prohibited from Cannabis Retail Sales
Page 1 of 2
12

LAND USE BYLAW AMENDMENT
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5. The addition of “cannabis retail sales” and “cannabis production and distribution” to
Section 2 Definitions, of Land Use Bylaw 944-13 to read:
“cannabis retail sales” means development used for the retail sale of Cannabis that
is authorized by provincial legislation. This Use does not include Cannabis
Production and Distribution.
“cannabis production and distribution” means development used principally for
one or more of the following activities as it relates to Cannabis:
(a)
the production, cultivation, and growth of Cannabis;
(b)
the processing of raw materials;
(c)
the making, testing, manufacturing, assembling or in any way
altering the chemical or physical properties of semi-finished or finished
goods and products;
(d)
the storage or transshipping of materials, goods and products; or
(e)
the distribution and sale of materials, goods and products to
Cannabis Retail Sales stores or to individual customers.
6. Amend the definitions of “pet service” and “home occupation” to read;
“pet service” means a development for the purpose of accommodation,
boarding, breeding, grooming, impoundment, training or the sale of small
domestic animals including, but not limited to, cats and dogs.
“home occupation” means an accessory use in a dwelling unit, or its garage
that involves a business operated by a resident of the dwelling unit but is not
inclusive of businesses that may cause offensive noise, odour, traffic or generally
serve as a nuisance to adjacent residential landowners.
READ A FIRST TIME this

day of

, 2018.

READ A SECOND TIME this

day of

, 2018.

READ A THIRD AND FINAL TIME this

day of

, 2018.

SIGNED AND PASSED this

day of

, 2018.

MAYOR

MUNICIPAL SECRETARY

Page 2 of 2
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Town of High Level
Schedule B
Properties Prohibited from
Cannabis Retail Sales

Legend
Properties Prohibited from Cannabis Retail Sales
Downtown Commercial District (C-1)

The Town of High Level makes no representation or warranties
regarding the information contained in this document, including,
without limitation, whether said information is accurate or
complete. Persons using this document do so solely at their
own risk, and the Town of High Level shall have no liability to
such persons for any loss or damage whatsoever.
This document shall not be copied or distributed to any person
without the express written consent of the Town of High Level.
© 2018 Town of High Level. All Rights Reserved.
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BUSINESS LICENCE BYLAW AMENDMENT

979-18

TOWN OF HIGH LEVEL
AMENDMENT TO BUSINESS LICENCE BYLAW NO. 873-08
BYLAW NO. 979-18
WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26 (hereinafter referred to as “the Act), as
amended, provides that a municipality may amend Bylaws, and
WHEREAS the Council of the Town of High Level, in the Province of Alberta, deems it appropriate to
amend Business Licence Bylaw 873-08 to add “cannabis retail sales” and “cannabis production and
distribution” to Schedule “B” Classifications.
NOW THEREFORE the Council of the Town of High Level, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1. The addition of “cannabis retail sales” and “cannabis production and distribution” to
Schedule “B” Classifications, of Business License Bylaw 873-08 to read:
“cannabis retail sales” means development used for the retail sale of Cannabis that
is authorized by provincial legislation. This Use does not include Cannabis
Production and Distribution.
“cannabis production and distribution” means development used principally for
one or more of the following activities as it relates to Cannabis:
(a)
the production, cultivation, and growth of Cannabis;
(b)
the processing of raw materials;
(c)
the making, testing, manufacturing, assembling or in any way
altering the chemical or physical properties of semi-finished or finished
goods and products;
(d)
the storage or transshipping of materials, goods and products; or
(e)
the distribution and sale of materials, goods and products to
Cannabis Retail Sales stores or to individual customers.

READ A FIRST TIME this

day of

, 2018.

READ A SECOND TIME this

day of

, 2018.

Page 1 of 2
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READ A THIRD AND FINAL TIME this

day of

, 2018.

SIGNED AND PASSED this

day of

, 2018.

MAYOR

MUNICIPAL SECRETARY

Page 2 of 2
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REVISED FEES BYLAW AMENDMENT

980-18

TOWN OF HIGH LEVEL
AMENDMENT TO REVISED FEES BYLAW NO. 889-09
BYLAW NO. 980-18
WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26 (hereinafter referred to as “the Act), as
amended, provides that a municipality may amend Bylaws, and
WHEREAS the Council of the Town of High Level, in the Province of Alberta, deems it appropriate to
amend Revised Fees Bylaw 889-09 to add “cannabis retail sales” and “cannabis production and
distribution” and their respective fees to Schedule “L” Business Licence, add a fee and amend the
wording of Schedule “B” Airport, add a fee and amend the wording of Schedule “I” Fire Response
Investigations and Inspections, add a fee and amend the printing fees and flash drive fees under Maps
and Drawings Fees within Schedule “C” Development and remove a fee from Schedule “A” Access to
Information.
NOW THEREFORE the Council of the Town of High Level, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1. Add the following fees to Schedule “L” Business Licence
Cannabis Retail Sales
$ 200.00
Cannabis Production and Distribution
$1,000.00
2. Add the following fee to Schedule “B” Airport
Airside Vehicle Operators Permit Application
$ 50.00
3. Amend the wording of Schedule “B” to read;
Airport Improvement Fees, Landing Fees and Terminal Fees do not apply to,
training or maintenance flights and aircraft with a MTOW of 2,000kg or less.
4. Add the following fees to Schedule “I” Fire Response Investigations and Inspections under
consumables;
Air resupply charge
$ 250.00
5. Amend Hazmat Trailer to read;
Hazmat, Air and Sprinkler Trailer
6. Amend Command Unit to read;
Command/support units
7. Add the following fees to Schedule “C” under Digital Data;
Document Scanning
$ 60.00/hour
Minimum $5.00
Page 1 of 2
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8. Remove all of the printing and laminating fees within Maps and Drawings Fees within
Schedule “C” Development and replace with;
All printed maps and drawings and laminating $ 0.01/in2
9. Amend the Flash Drive fee to read;
Flash Drives
$ 15.00
10. Remove Copying a record (c) photographs (from negative) from Schedule “A” Access to
Information.

READ A FIRST TIME this

day of

, 2018.

READ A SECOND TIME this

day of

, 2018.

READ A THIRD AND FINAL TIME this

day of

, 2018.

SIGNED AND PASSED this

day of

, 2018.

MAYOR

MUNICIPAL SECRETARY

Page 2 of 2
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NEW BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue:
Amending Water and Sewer Bylaw #915-11

Recommendation:
That Council amend Section 16(a) of the Water and Sewer Bylaw by deleting the sentence
“In the case of an Owner who fails to pay the amount due after the account is terminated,
the outstanding utility amounts may be applied as an amount due registered on the tax
roll” and replacing it with the sentences “Outstanding utility amounts may be applied as
an amount due registered on the tax roll after the account becomes 60 days in arrears OR
a change in ownership of the property associated with the account appears imminent.
Transfers to the tax roll require CAO approval.”; AND
That Council amend Section 16(c) by replacing the existing wording with: “A property
occupant may enter into a formal payment plan with the Town with respect to utilities
arrears owing for his or her service address at the discretion of the Taxation & Utilities
Clerk or the Director of Finance. Upon approval and enactment of such a payment plan,
service at that service address will not be terminated as long as the conditions of the plan
are met.”; AND
That Council add Section 16(d): “Termination of water service shall be at the discretion
of the Taxation & Utilities Clerk or the Director of Finance.”; AND
That Council add Section 16(e): “Any lack of action or enforcement of any of the
foregoing provisions and penalties shall not constitute any waiver of those rights, action
and provisions.”

CAO Comments:

Target Decision Date: April 16, 2018
Submitted By: Tim DenOudsten, Taxation & Utilities Clerk
Reviewed By: Carolyn Zenko, Director of Finance
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BACKGROUND
Overview:
Currently, Bylaw 915-11 s. 16(a) reads, in part, “In the case of an Owner who fails to pay
the amount due after the account is terminated, the outstanding utility amounts may be
applied as an amount due registered on the tax roll.” (emphasis added)
However, the requirement for a utilities account be terminated before transferring unpaid
utilities amounts creates a delay in the process that occasionally creates difficulties in
collecting utilities balances owing.
There are two instances in which a utilities account would be closed or terminated:
1. After possession of the property has transferred to a new Owner, a new utilities
account is created for the new Owner effective as of the possession date. The
previous Owner’s account is then finalized as of that date. The account is closed
when the utilities levies owing are paid in full.
2. When a customer’s utilities account becomes 60 days in arrears (i.e. past due), the
Town may terminate the water service at the curb valve. If the service is terminated
and the amount owing (plus the disconnection fee) is still not paid 30 days after the
termination date, the amount is transferred to the property taxes.
The current bylaw wording requiring account termination prior to transferring utilities to
the tax roll can create difficulties in collecting utilities amounts owing in both of the above
scenarios, as follows:
Transfer of property to a new owner
This is a relatively uncommon scenario, but occasionally possession of a property is
transferred to a new Owner before the utilities arrears owing can be transferred to the tax
roll. After the new Owner takes possession, it is too late. The transfer of the utilities owing
by the previous Owner onto the tax roll is no longer possible and the amount owed by the
previous Owner becomes much more difficult to collect.
Although the outstanding utilities are shown on the tax roll when a tax certificate is issued
to the conveyancer (usually a law firm) that is overseeing the transfer of property title from
the seller of a property to the buyer, the conveyancer is only obligated to pay the property
taxes owing (not the outstanding utilities) shown on the tax certificate as part of this transfer
process.
Therefore, it is imperative to have a mechanism in place allowing for the transfer of utilities
amounts to property taxes before a tax certificate is issued or in other circumstances where
a change in property ownership appears imminent.
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Difficulty of shutting water service off during the winter
When a utilities account becomes 60 days in arrears, the Town may shut off the water
service at the service address. A Town Peace Officer will deliver a service termination
notice to the address about one week prior to the planned disconnection date.
However, performing a water service termination during the winter months can create
difficulties if shutoff valves are frozen or difficult to locate under snow. Terminations are
also a hardship for the property occupant since water lines might freeze during the time
that water is off.
Legislation & Policy:
Bylaw 915-11 ‘Water and Sewer Bylaw’
Section 9(a) Water and sewer service charges or rates shall be levied and collected monthly
from all Owners.
(b) Failure of the Owner being charged for water and sewer service, to receive a
monthly bill, shall in no way affect the liability of such Owner to pay such levies
or charges.
Section 16(a) Accounts which are in arrears by 30 days may be issued a shut off notice
requiring payment before the account is 60 days in arrears. Once the notice is
issued, payments may be required to be made at the Town office in the form of
cash or certified cheque. If the account becomes 60 days in arrears, the service
may be terminated. Reconnection of the service will occur only after the
account is paid in full, including all late payment penalties, and upon payment
of the specified Reconnection fee as set by Council from time to time. In the
case of an Owner who fails to pay the amount due after the account is
terminated, the outstanding utility amounts may be applied as an amount due
registered on the tax roll.

Legislation & Policy (Continued):
MGA
Section 42(1) The charges for a municipal utility service provided to a parcel of land are
an amount owing to the municipality by the owner of the parcel.
Section 553(1) A council may add the following amounts to the tax roll of a parcel of land:
…
(b) unpaid charges referred to in section 42 for a municipal utility service provided to the
parcel by a municipal public utility that are owing by the owner of the parcel.
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Financial:
Amending the Water and Sewer Bylaw as described should result in improved cash flow
and fewer uncollectible utilities amounts sent to the collections agency.
Therefore, amounts written off due to uncollectible utilities will decrease significantly.
Organizational:
These amendments would improve the efficiency of the utilities revenue collection process,
thereby decreasing the time spent by Administration pursuing delinquent utilities accounts.
Alternatives:
1. That Council amend Bylaw 915-11 as proposed.
2. That Council not amend Bylaw 915-11 as proposed.
Recommended Alternative: 1
Documents:
Bylaw 915-11 Water and Sewer Bylaw (Current)
Mackenzie County Policy No. FIN011 Accounts Receivable/Utility Collection

23

WATER AND SEWER BYLAW

951-11

TOWN OF HIGH LEVEL
WATER AND SEWER BYLAW
BYLAW NO. 951-11
A BYLAW OF THE TOWN OF HIGH LEVEL RESPECTING THE WATER AND
SEWER SYSTEM.
WHEREAS, The Town of High Level owns a water treatment and distribution system and a
sanitary sewer system and storm drainage system; and
WHEREAS, under the authority and pursuant to the provisions of the Municipal Government Act,
being Chapter M-26 of the Revised Statutes of Alberta and amendments thereto, the Council may
pass a bylaw governing the management of the Town’s water system, sewer system and storm
drainage system.
NOW THEREFORE, the Council of the Town of High Level in the Province of Alberta,
DULY ASSEMBLED, HEREBY ENACTS AS FOLLOWS:
SHORT TITLE
1.

This bylaw may be cited as the "Water and Sewer Bylaw".
DEFINITIONS

2.

In this bylaw, unless the context otherwise requires,
a)

"ACT" means the Municipal Government Act, Revised Statutes of Alberta, 2000 and
amendments thereto;

b)

“AUTHORIZED EMPLOYEE” is a person appointed by the Town’s Chief
Administrative Officer to act on behalf of the Town with regards to the Town’s water
and sewer and storm drainage systems.

c)

“CAO” means the Chief Administrative Officer of the Town, a person duly appointed
pursuant to the Act and the Town’s Chief Administrative Officer Bylaw;

d)

“CODE” means the Alberta Environmental Protection standards and guidelines for
Municipal Waterworks, Wastewater and Storm Drainage systems and/or the Alberta
Plumbing Code.
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e)

"COUNCIL" means the Council of the Town of High Level, elected pursuant to the
Local Authorities Election Act, Revised Statutes of Alberta;

f)

“MINIMUM WATER AND SEWER FACILITIES” means one water closet toilet
and one cold water tap connected to the water and sewer mains.

g)

“OWNER” means a corporation, person, persons, or society or other entity who is the
registered landowner, or authorized landowner, or authorized such, requiring the service
and who is responsible for the cost of same, as the context requires;

h)

“PEACE OFFICER” means a person employed for the purposes of preserving and
maintaining the public peace;

i)

“SEWER” means the Town’s sanitary sewer system, including all mains, treatment and
storage facilities;

j)

“STORM DRAINAGE” means the Town’s storm drainage system, including ditches,
catch basins, underground works, and outflows;

k)

"TOWN" means the municipality of the Town of High Level, an incorporated body in
the Province of Alberta;

l)

“WATER” means the Town’s Waterworks system, including all mains, storage and
treatment facilities.

USE AND CONTROL OF THE WATER, SEWER AND DRAINAGE SYSTEM
3.

The use and control of all water, sewer and drainage systems belonging to the Town, now laid
down, constructed or built subsequent to the passing of this bylaw, shall be in accordance with
this bylaw and shall be under the management and control of the CAO of the Town.

REQUIREMENT TO CONNECT
4.

Each and every occupied building situated on land abutting on the water and/or sewer mains
of the Town, shall be connected by connections approved by the Town to the said water
and/or sewer mains and shall be serviced with at least the Minimum Water And Sewer
Facilities.
a)

If an Owner fails to make any connection of their property with any system within 60
days after receiving notice from the Town to do so, the Town may cause the required
connection to be made and charge the costs thereof against the property, effective as
though the connection had been made at the request of the Owner.
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i)

These costs involved are a debt due to the Town and may be recovered as such.

ii)

The statement and demand for payment may be served by ordinary mail
addressed to the occupant, at his last known address, and a copy to the Owner of
the land at the address on the assessment roll.

iii)

If the person or persons on whom the statement is served fails to pay the amount
set out in the statement within 30 days, the Town may cause the amount of the
statement to be placed on the tax roll as an additional tax against the land
concerned and the amount may be collected in the same manner as any property
taxes are due and payable.

The CAO may extend the date or dates for the completion of the connections of any
property to the water and/or sewer mains upon an application for an extension of time
being submitted by the Owner of the property.

TAPPING WATER AND SEWER MAINS
5.

a)

No persons except authorized employees of the Town, or persons duly authorized by
the Town, shall make any connection or communication whatsoever with any of the
public pipes or mains in the public thoroughfares of the Town.

b)

All water service pipes laid in private property, between the property line and the
water meter, shall be of a material to meet the code. No connection may be made to
the water service pipe between the main line and the meter.

c)

All sewer service pipes laid in private property, between the property line and the
interior of the building, shall be of a material to meet the code.

d)

Unless otherwise approved in writing by a certified engineer, all new sewer
connections shall have a back flow prevention device installed, and such device must
meet the Code and may be inspected by an authorized employee,

e)

A separate and independent water and sewer service shall be provided to every
building. If any building requires more than one water meter a separate shut-off
valve is required for each meter, unless otherwise required or approved in writing by
the CAO.

f)

All tapping, extra shut off valves, and backfilling shall be done to meet the code and
at the cost of the Owner.
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INSPECTIONS
6.

The Town is responsible for the inspection of all service connections, including the type of
materials used.
a)

All connections require a utility connection permit, and shall be inspected and
approved prior to backfill by an authorized employee. However, any damage during
backfilling shall be the responsibility of the Owner.

b)

If any connections to the Town’s water and sewer system are covered or concealed
before it is inspected, or tested, it shall be uncovered if the authorized employee so
directs at the cost of the Owner.

c)

A minimum of two (2) working days notice is required for all inspections. If the
inspection is an urgent situation requiring a response in less than the required two (2)
working days, and the Town agrees to respond in less than two (2) working days, the
cost of responding to such a request can be billed at a rate set by Council from time to
time by resolution or bylaw in addition to normal fees to the Owner to whom the
water and sewer charges are being billed, have been billed or will be billed.
METERS

7.

Where meters are installed for the measuring of water, all Owners shall give access
to every facility for the introduction, placing, inspection, and reading of such meter,
and shall protect it from interference or injury by frost or otherwise, and shall be
liable for any damage which may occur to the meter. If access to a water meter isn’t
granted within 30 days of a written request being issued the service to that property
may be disconnected until such time as access to the meter is received.
a)

Each and every water service attached to the water system shall be metered and the
water consumed, as indicated by the meter, shall be paid for in accordance with the
rates set by Council from time to time by resolution or bylaw.

b)

All piping of new water installations shall be done in such a manner as to
accommodate the installation of a water meter. The appropriate dimensions for each
meter and the required meter connections may be obtained from an authorized
employee of the Town and it shall be the responsibility of those installing the
plumbing to avail themselves of this information.
i)

c)

Where alterations to the piping system are required to accommodate a water
meter, the cost of said alterations will be charged to the Owner.

All meter locations shall be subject to the approval of the Town and must be installed
at the point of entry of the service to the building and must be accessible for meter
reading and repair.
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There shall be no branch line or water consuming appliances affixed to the service
line on the street side of the meter with the exception of fire protection service lines.
i)

In the case of fire services line, these shall be used solely for supplying fire
protection only and may be taken off the main supply line between the meter
and the “Stop and Drain” valve.

ii)

It shall be the responsibility of the Owner during the installation to ensure that
this line is attached to fire protection services only.

e)

All meter locations shall be so constructed as to facilitate the installation of the meter
in a horizontal position.

f)

The Town will supply all water meters in the Town and they must be installed by and
at the expense of Owner requiring the service. All water meter installations shall be
subject to an inspection by an authorized employee.
i)

All meters, are and will remain the property of the Town and as such shall be
moved, changed, repaired, etc. by authorized employees only and at the
discretion of the Town.

ii)

Should an installation prove to be inadequate upon inspection, the Owner shall
alter the installation to the satisfaction of the Town and at the expense of the
Owner requiring the water meter installation.

g)

All shut-off valves and meters must be left accessible for inspections, repair, removal,
maintenance, reading, and testing, at all reasonable times. If any shut-off valves or
meters are covered they shall be uncovered at the expense of the Owner.

h)

Any damage caused to meters through abuse, tampering, freezing or hot water shall
be considered the responsibility of the Owner. This damage must be repaired and/or
the meter replaced and all costs and expenses involved therein shall be borne by the
Owner.
i)

The Owner must report to an authorized employee of the Town any damage
caused to their meter within one regular working day upon discovering the
damage.

ii)

An authorized employee may undertake such repairs/replacements and charge
all costs to the account of the Owner.

iii)

The Owner shall be responsible for the installation of the repaired/replacement
meter and must install the said meter within the time specified by the authorized
employee.
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i)

Repairs necessitated to meters through normal operation and wear and tear will be
repaired by the Town and will be considered as an operating expense and as such,
charged to the water department.

j)

No meter by-pass lines shall be installed without having obtained prior written
approval from the Town.

k)

All meters and meter installations shall be sealed by the Town. Where a by-pass line
and valve are installed around the meter, this valve shall also be sealed in a closed
position. These sealing devices will be installed by authorized employees only and
are not to be broken, except in the case of emergency when the seal on a by-pass
valve may be broken. The breaking of any seals whether by accident or emergency
shall be reported immediately to the Town office.

l)

Should a Owner request a meter be removed for a calibration check, all costs
involved therein shall be borne by the Owner except if and when the meter is found to
be registering in excess of the allowances made by the code. Should this latter case
arise, the cost therein would be carried by the Town’s waterworks department.

m)

The size of all meters installed shall be determined by the Town and will not
necessarily conform to the size of service pipe installed in the building but will,
however, be based on the estimated rate of consumption.

n)

Should a meter cease to operate between meter reading periods, billing of the account
will be done on an estimated consumption for the period. This estimate will be based
on previously obtained consumption figures.

o)

Each meter shall be read by the Town monthly. In the event a meter cannot be read,
the Owner shall provide access to the meter in accordance to Section 7.
TURNING SERVICES ON/OFF

8.

a)

After any construction, reconstruction, alteration or change, or the completion of any
work requiring a permit, water shall not be turned on to any building or premises until
after the whole of the work has been done to the satisfaction of the Town. Water
shall be turned on or off only by an authorized employee of the Town.

b)

All applications for water and sewer service connections or disconnections shall be
made in a form prescribed by the Town and shall be accompanied by all required
fees as set by Council from time to time. A minimum of two (2) working days notice
is required for all connections and disconnections. If the connection/disconnection is
an urgent situation requiring a response in less than the required two (2) working
days, and the Town agrees to respond in less than two (2) working days, the cost of
responding to such a request will be billed in accordance with Bylaw No. 889-09
“Schedule G” as amended by Council from time to time to the Owner to whom the
water and sewer charges are being billed, have been billed or will be billed.
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WATER AND SEWER SERVICE CHARGES
9.

a)

Water and sewer service charges or rates shall be levied and collected monthly from
all Owners.

b)

Failure of the Owner being charged for water or sewer service, to receive a monthly
bill, shall in no way affect the liability of such Owner to pay such levies or charges.

INTERFERENCE WITH HYDRANTS AND VALVES
10.

Except as hereinafter provided, no person other than authorized employees of the Town
shall open or close or operate or interfere with any valve, hydrant, or draw water therefrom.
a)

11.

The Fire Chief of the Town Fire Department, his assistants and officers, and members
of that Department, are authorized to use the hydrants for the purpose of
extinguishing fires, or for making trial of hose pipe, or for fire protection, but all such
uses shall be under the direction and supervision of the said Fire Chief or his duly
authorized assistants, and in no event shall any inexperienced or incompetent person
be permitted to manipulate or control in any way any hydrant.

No person shall in any manner obstruct the free access to any hydrant or valve or stop cock.
No vehicle, building, rubbish, concrete, asphalt, or any other matter which would cause
such obstruction shall be placed nearer to a hydrant than the property line of the street in
which the hydrant is located, nor within a 1.2 meter radius of the hydrant.

RATIONING OF WATER
12.

The CAO or a Designated Officer of the Town may order water rationing as and when
needed.

USE AND PROTECTION OF SEWER SYSTEM
13.

a)

No person shall throw, deposit or leave in or upon any Town sewer or storm drainage,
or any trap, basin, grating, or other appurtenance of any Town sewer, any butchers’
offal, garbage, litter, manure, rubbish, sweepings, sticks, stones, bricks, feathers, tar,
earth, gravel, dirt, mud, hay, straw, twigs, leaves, papers, glass, rags, cinders, ashes,
any inflammable, hydrocarbon or explosive material, or refuse matter of any kind,
except feces, urine, the necessary closet paper, waste water, slops properly discharged
through the Town’s sanitary sewer.

30

WATER AND SEWER BYLAW

951-11

b)

No person shall permit to be discharged into any sewer, any liquid or liquids which
would prejudicially effect the sewers or the disposal of the sewage, or any matter of
substance by which the free flow of the sewage may be interfered with, or any
chemical refuse, or other trade waste, or any waste stream, condensing water, or other
liquids of a higher temperature than sixty-five (65) degrees Celsius.

c)

No person shall make or cause to be made any connection with any Town sewer, or
house drain, or appurtenance thereof for the purpose of conveying, or which may
convey, into the same any roof drainage, cistern or tank overflow, condensing or
cooling water, or discharge the contents of any privy vault, manure pit or cesspool,
directly or indirectly, into any Town sewer or house drain connected therewith
without the written permission of the CAO.

d)

No person shall turn, lift, remove, or tamper with the cover of any manhole ventilator
or other appurtenance of any Town sewer, except duly authorized employees of the
Town.

e)

Weeping tiles and similar appurtenances shall not discharge into the sanitary sewer
system. Connections to storm sewer systems shall be permitted only if the storm
water system is designed to handle weeping title flow and only after the Town has
reviewed and accepted the design.

f)

No waste or discharge resulting from any trade, commercial, industrial or
manufacturing process, shall be directly discharged to any Town sewer without such
previous treatment as shall be prescribed the Town or by the Code for such cases.
The necessary treatment work so prescribed shall be completely installed by the
applicant, at the applicant’s expense, prior to the construction of the sewer
connection, and thereafter shall be continuously maintained and operated by the
applicant. Grease, oil, sand or mud, sumps or interceptors shall be provided by the
Owner, where in the opinion of the Town they are necessary for the proper handling
of liquid wastes containing grease, oil, sand or mud, or other harmful ingredients.
Grease traps of sufficient size and approve design shall be placed on the waste pipes
from all hotels, restaurants, laundries, and such other places as the Town may direct.

g)

Authorized employees of the Town shall have the right at all reasonable times to enter
houses or other places which have been connected with the Town sewers, and
facilities must be given him to ascertain whether or not any improper material or
liquid is being discharged into the sewer, and they shall have the power to stop or
prevent from discharging into the sewer system any private sewer or drain through
which substances are discharged which are liable to injure the sewers or obstruct the
flow of sewage.

h)

The cost required to repair such damage as determined upon inspection shall be
charged to the Owner.
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The Owner of a property served by a public sewer shall be responsible for the cost of
servicing, clearing, rodding, removing blockages or tree roots, or maintaining in any
way the sewer lateral or sewer connection that serves the property, including any
portion of the sewer lateral or sewer connection which is upon, under, or over public
property up to the point of connection to the main sewer or drain line. The main lines
are under the responsibility of the Town of High.

USE AND PROTECTION OF THE STORM DRAINAGE SYSTEM
14.

a)

No person shall throw, deposit or leave in or upon any Town storm drainage system,
or any trap, basin, grating, or other appurtenance of the Town’s drainage system, any
butchers’ offal, garbage, litter, manure, rubbish, sweepings, sticks, stones, bricks,
feathers, tar, earth, gravel, dirt, mud, hay, straw, twigs, leaves, papers, glass, rags,
cinders, ashes, any inflammable or explosive material, feces, urine, closet paper,
waste water, slops, or any other liquid or chemical or refuse matter of any kind.

b)

No person shall turn, lift, remove, or tamper with the cover of any manhole ventilator,
catch basin grate, screen or other appurtenance of the Town storm drainage system,
except duly authorized employees of the Town.

c)

No person shall cut, break, pierce, or tap the Town storm drainage system or
appurtenance thereof, or induce any pipe, tube, trough, or conduit into the Town
storm drainage systems, unless so authorized by the CAO.

d)

No person shall interfere with the free discharge of the Town storm drainage system,
or part thereof, or do any act or thing which may impede or obstruct the flow, or clog
up the Town storm drainage system or appurtenance thereof.
UTILITY GUARANTEE DEPOSITS

15.

a)

If in any case money deposited with the Town as a guarantee deposit remains
unclaimed for a period of one (1) year after the account of the person so depositing it
has been discontinued, the amount of the deposit shall be transferred to the general
revenue account of the Municipality.

b)

The Town remains liable to repay the amount of the deposit to the Owner lawfully
entitled thereto for a period of seven (7) years next following the discontinuance of
the account but after the seven (7) year period the deposit becomes the absolute
property of the Town free from any claim in respect thereof.

PENALTIES AND SERVICE DISCONNECTION
16.

a)

Accounts which are in arrears by 30 days may be issued a shut off notice requiring
payment before the account is 60 days in arrears. Once the notice is issued, payments

32

WATER AND SEWER BYLAW

951-11

may be required to be made at the Town office in the form of cash or certified
cheque. If the account becomes 60 days in arrears, the service may be terminated.
Reconnection of the service will occur only after the account is paid in full, including
all late payment penalties, and upon payment of the specified Reconnection fee as set
by Council from time to time. In the case of an Owner who fails to pay the amount
due after the account is terminated, the outstanding utility amounts may be applied as
an amount due registered on the tax roll.
b)

In the event that a water service has been disconnected at the request of a Owner
whose water and sewer account was fully paid, and the Owner subsequently desires
the service to be reconnected, a specified fee as set by Council from time to time
shall be payable to the Town for turning on the service.

c)

Any lack of action or enforcement of any of the foregoing provisions and penalties
shall not constitute any waiver of those rights, action and provisions.

OUTSIDE USERS
17.

Council may, by resolution, provide for the supply of water to Owners located outside the
municipal boundaries of the Town, and
a)

set water rates which differ from the regular rates in effect from time to time;

b)

require such Owners to meet conditions not applicable inside Town boundaries; and

c)

in addition, require such Owners to comply with any or all the clauses of this Bylaw.

ENFORCEMENT
18.

19.

a)

Where a Peace Officer believes that a person has contravened any section of this
bylaw, the Peace Officer may serve upon such a person a voluntary payment tag
in a form designated by the Town allowing payment of the penalty specified in
Schedules “A and such payment shall be accepted by the Town in lieu of
prosecution for the offence.

b)

If the person upon whom a voluntary payment tag is served fails to pay the
required sum within the time specified in the voluntary payment tag, the
provisions of this section regarding acceptance of payment in lieu of prosecution
do not apply.

A Voluntary Payment Tag shall be deemed to be sufficiently served:
a)

If served personally on the accused, or

33

WATER AND SEWER BYLAW

20.

951-11

b)

Served personally to a person who is 18 years of age or older or appears to be 18
years of age or older that resides either permanently or temporarily at the
residence

c)

If mailed by ordinary mail to a registered owner of the residence or to the tenant
of that residence

d)

If affixed to what the Peace Officer reasonably believes to be the Primary
Entrance to the residence

a)

Any Person who contravenes any provision of this bylaw by:
i)

Doing any act or thing which the person is prohibited from doing; or

ii) Failing to do any act or thing the person is required to do;
is guilty of an offence.
Any Person who is convicted of an offence pursuant to this bylaw is liable on
summary conviction to a fine not less than Two Hundred ($200) Dollars but not
exceeding Five Thousand ($5000) and in default of payment of any fine imposed,
to a period of imprisonment not less than 7 days and not exceeding sixty (60) days
or until such fines are paid.
21.

22.

The specified penalty applicable for a first offence against a particular Section of
this bylaw shall be the specified penalty as set out in Schedule “A”
a)

Where a Peace Officer reasonable believes that a person has contravened any
provision of this bylaw, the Peace Officer may commence proceedings against the
person pursuant to the provisions of the Provincial Offences Procedures Act,
allowing for a voluntary payment in the amount of the specified penalty as set out
in Schedule “A”

b)

This Section shall not prevent any Peace Officer from issuing a violation ticket
requiring a court appearance of the defendant, pursuant to the provisions of the
Provincial Offences Procedures Act, or from laying any information in lieu of
issuing a violation ticket.

23.

The document attached hereto and marked Schedule ‘A’ shall form part of this bylaw.

24.

It is the intention of the Council of the Town of High Level that each provision of this
bylaw shall be deemed independent of all other provisions and it is further the intention
of the Council of the Town of High Level that if any provisions of this bylaw be declared
invalid, all the other provisions shall remain valid and enforceable.

25.

The documents attached and marked Schedules “A” are hereby incorporated into and form
part of this bylaw.
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REPEALING OF FORMER BYLAWS
26.

Bylaws No. 644-97 and all amendments thereto, are hereby repealed.

DATE OF COMMENCEMENT
27.

The Provisions of this bylaw shall come into force and effect upon receiving third and final
reading.

READ A FIRST TIME this 14 day of day of November, 2011

______________________________
Mayor

______________________________
Designated Officer

READ A SECOND TIME this 14 day of day of November, 2011
______________________________
Mayor

______________________________
Designated Officer

READ A THIRD TIME AND FINALLY PASSED this 14 day of day of November, 2011
______________________________
Mayor

______________________________
Designated Officer
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SCHEDULE “A”

Description

Specified Penalty

All sections:
a) first offence
b) second offence within 1 year
c) third and subsequent offences within
1 year

$200.00
$500.00
$1000.00

36

37

38

39

40

TOWN OF HIGH LEVEL
Request for Decision

Issue: Capital and Operating Restricted Surplus Policy

Recommendation:
THAT Council rescind Policy No. 188-02, 190-02, 191-02, 192-02, 193-02, 194-02, 209-05,
and 238-11 with Capital and Operating Restricted Surplus Policy 255-18

CAO Comments:
Support recommendation

Target Decision Date: April 16, 2017
Submitted By:

Carolyn Zenko, Director of Finance

Reviewed By:

Dan Fletcher, CAO
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BACKGROUND
Overview:
Administration would like to consolidate all of the Town’s current reserves policies. As well, the
Offsite Levy Reserve and Municipal Recreation Reserve sections have been updated to conform to
the revised Municipal Government Act sections.
Legislation:
Municipal Government Act Section 648(1)
Municipal Government Act Section 671(2)
Organizational Impact:
This will enable Administration to efficiently review the policy as a whole and to ensure that all
restricted surplus funds are being allocated as per the policy.
Financial:
This policy will influence reserve transfers prepared at year end.
Alternatives:
1. THAT Council rescind Policy #188-02, #190-02, #191-02, #192-02, #193-02, #194-02,
#209-05, and #238-11 with the Capital and Operating Restricted Surplus Policy 255-18
2. THAT Council not rescind Policy #188-02, #190-02, #191-02, #192-02, #193-02, #19402, #209-05, and #238-11 with the Capital and Operating Restricted Surplus Policy 25518
Recommended Alternative:
1. THAT Council rescinds Policy #188-02, #190-02, #191-02, #192-02, #193-02, #194-02,
#209-05, and #238-11 with the Capital and Operating Restricted Surplus Policy 255-18
Attachments:
Policy No. 188-02, 190-02, 191-02, 192-02, 193-02, 194-02, 209-05, and 238-11
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Town of High Level
Policy 255-18
Title:
CAPITAL AND OPERATING RESTRICTED SURPLUS POLICY
Authority:
Council
Resolution:
Date Adopted:
Old Policy No.:

N/A

Rescinds:

All Previous Policies: 188-02 Airport Reserve
190-02 Future Development Reserve
191-02 General Reserve
192-02 Municipal Reserve
193-02 Offsite Levy Reserve
194-02 Parking Lot Reserve
209-05 Utilities Reserve
238-11 Tourism Improvement Fee Reserve

Purpose of Policy
To establish by policy the funding and use of Capital and Operating Restricted Surplus.
Policy Statement & Guidelines
1. The Chief Administrative Officer will ensure the overall effective administration of
dedicated reserves in accordance with this policy; recommending changes in policy or
guidelines to Council to ensure they are employed to the benefit of the Town.
2. A list indicating the current and previous year-end balances for this reserve will be
provided annually.
3. The use of reserves to fund any expenditure must be by way of a Council resolution or
included in the annual budget.
Allocation of Surplus
General Reserve
This reserve will provide funding in order to retain a stable taxation structure and to
accommodate funding requirements that have not been previously established. The guidelines
for the General Reserve are as follows:
a) Funding for this reserve will come from any operating surpluses of the operating
budget to a maximum of 95% of the surplus. This excludes the operating surplus of

43

b) the airport, fire, water, and sewer as any surpluses from these budgets will be
transferred to their appropriate reserves.
c) This fund will be used for items such as computer equipment, building enhancements,
road construction and rehabilitation. As well, it can be used for emergency type
expenditures and/or for non-budgeted operating items that require funding and
Council wishes to approve subsequent to the setting of the budget.
Airport Reserve
This reserve will provide funding in order to retain a stable taxation structure and to
accommodate any emergency type expenditure and/or for non-budgeted operating items that
require funding. This reserve will also be utilized to fund Airport capital projects such as
overlays of the runways and tarmacs. The guidelines for the Airport Reserve are as follows:
a) Funding for this reserve will come from any operating surpluses of the airport
operations and the Airport Improvement Fee as determined by Council and adopted
through the annual operating budget.
Fire Equipment Reserve
This reserve will provide funding in order to retain a stable taxation structure and to
accommodate any emergency type expenditure and/or for non-budgeted operating items that
require funding. This reserve will also be utilized to fund Fire equipment capital projects.
The guidelines for the Fire Reserve are as follows:
a) Funding for this reserve will come from any operating surpluses of the fire operations,
as well as amounts indicated in Fire Service Sharing Agreements.
Future Development Reserve
This reserve will provide funding in order to maintain a stable municipal taxation structure.
The guidelines for the Future Development Reserve are as follows:
a) Funding for this reserve will be provided by sale of municipally owned land for resale.
b) This reserve will be for future development and planning.
c) Twenty (20%) per cent of the net proceeds from municipal land sales will be set aside
in this reserve as approved annually by council.
Municipal Recreation Reserve
The rules governing this reserve are found in section 671(2) of the Municipal Government
Act and may be used for only those items identified in the Municipal Government Act. The
guidelines for the Municipal Recreation Reserve are as follows:
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a) Funding for this reserve will come from money provided in place of municipal reserve
and interest on that money. These funds:
i. must be accounted for separately
ii.
may be used only for any or all of the purposes referred to as follows.
b) Municipal reserve funds can be used for any or all of the following purposes:
i. a public park;
ii.
a public recreation area;
iii. school board purposes;
iv.
to separate areas of land that are used for different purposes.
Offsite Levy Reserve
The rules governing this reserve are found in section 648(1) of the Municipal Government
Act and may be used for only those items identified in the Municipal Government Act. The
guidelines for the Offsite Levy Reserve are as follows:
a) Funding for this reserve will come from fees collected as set out in the Offsite
Levy Bylaw.
b) An off-site levy may be used only to pay for all or part of the capital cost of any or
all of the following:
i.
new or expanded facilities for the storage, transmission, treatment or
supplying of water;
ii. new or expanded facilities for the treatment, movement or disposal of
sanitary sewage;
iii. new or expanded storm sewer drainage facilities;
iii(1).
new or expanded roads required for or impacted by a subdivision or
development;
iii(2). subject to the regulations, new or expanded transportation
infrastructure required to connect, or to improve the connection of,
municipal roads to provincial highways resulting from a subdivision or
development;
iv.
land required for or in connection with any facilities described in clauses
(i) to (iii(2)).
c) In addition to the capital cost of facilities described above, an off-site levy may be
used to pay for all or part of the capital cost for any of the following purposes,
including the cost of any related appurtenances and any land required for or in
connection with the purpose:
i. new or expanded community recreation facilities;
ii. new or expanded fire hall facilities;
iii. new or expanded police station facilities;
iv. new or expanded libraries.
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Parking Lot Reserve
This reserve will provide funding in order to maintain a stable municipal taxation structure.
The guidelines for the Parking Lot Reserve are as follows:
a) Funding for this reserve will come from developers when the size of a development
exceeds the allowable parking requirements. Payments for this reserve are provided
for by the Land Use Bylaw.
b) The funds will be allocated towards the establishment of a municipal parking lot.
Tourism Improvement Fee Reserve
This reserve will provide funding in order to meet the objectives and goals of the Tourism
Development Strategy and tourism initiatives. The guidelines for the Tourism Improvement
Fee Reserve are as follows:
a) Funding for this reserve will come from the Tourism Improvement Fee being
submitted by the Participants of the Tourism Improvement Fee program under Policy
237-11.
b) Funds from this reserve will be utilized to achieve the goals of the Tourism
Development Strategy and tourism operations.
c) In the initial phases of the Tourism Development Strategy, the Town recognizes that a
majority of the fees collected will be required to establish and implement the Tourism
Development Strategy. As the goals set out in the Tourism Development Strategy are
met, the fees will be required to maintain the initiatives. In the initial phases, the Town
will utilize no less than 70% of the fees received to advance the Tourism Development
Strategy with the remaining fees used for current tourism operations. Council will
review how the Tourism Improvement fees are used annually to ensure the
percentages are reflective to the current tourism goals and operations.
d) The use of this reserve to fund any expenditure must be included in the annual
Municipal Budget and adopted by Council resolution.
e) The Town may use this reserve to fund non-budgeted tourism items that may arise and
that Council approves by resolution subsequent to the setting of the Municipal Budget.
f) The Chief Administrative Officer shall prepare a report annually of the reserve
expenditures for Council and the Participants of the Tourism Improvement Fee
program. The report shall also include a list indicating the current and previous yearend balances for this reserve.
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Utility Distribution Reserve
This reserve will provide funding in order to retain a stable taxation structure and to fund
utilities projects. The guidelines for the Utility Distribution Reserve are as follows:
a) Funding for this reserve will come from any operating surpluses from the Utilities
Budget.
b) Funds from this reserve will be utilized for major repairs of existing water and sewer
lines as well as, equipment for servicing of these lines. The Public Works department
will establish a five-year plan for replacement of aging and deteriorated water and
sewer lines which will be fully or in part funded by this reserve.
c) This reserve will also be utilized to fund emergency type expenditures and/or nonbudgeted fund items that require funding and Council approves subsequent to the
setting of the Municipal Budget.
Effective Date
This policy shall take effect on the date passed by Council resolution and rescinds previous
policies pertaining to restricted surpluses.
Review Date
This policy shall be reviewed every three years.

DATE

RESOLUTION

ADOPTED
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Town of High Level
Policy 188-02
Title:

AIRPORT RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
59-02
February 11, 2002
RES 01-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the Airport Capital & Operating Reserve. This reserve will provide funding in
order to retain a stable taxation structure and to accommodate any emergency type expenditure and/or
for non-budgeted operating items that require funding. This reserve will also be utilized to fund
Airport capital projects such as overlays of the runways and tarmacs.

Policy Statement & Guidelines

1. Funding for this reserve will come from any operating surpluses of the airport operations and the
Airport Improvement Fee as determined by Council and adopted through the Fees Bylaw.
2. Any operating deficits of the airport will be funded from this reserve.
3. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
4. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
5. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended
Amended

DATE
February 11, 2002
November 27, 2006
April 11, 2011

RESOLUTION
59-02
433-06
143-11
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Town of High Level
Policy 190-02
Title:

FUTURE DEVELOPMENT RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
59-02
February 11, 2002
RES 11-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the Future Development Reserve. This reserve will provide funding in order to
maintain a stable municipal taxation structure.

Policy Statement & Guidelines
1. Funding for this reserve will be provided by sale of municipally owned land for resale.
2. This reserve will be for future development and planning.
3. Twenty (20%) per cent of the net proceeds from municipal land sales will be set aside in this
reserve as approved annually by council.
4. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
5. Annually, a list indicating the current and previous year-end balances for this reserve will be
provided.
6. The use of this reserve to fund any expenditure must be by way of a Council resolution, and
included in the annual budget.

Adopted
Amended

DATE
February 11, 2002
November 6, 2006

RESOLUTION
59-02
417-06
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Town of High Level
Policy 191-02
Title:

GENERAL RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
59-02
February 11, 2002
RES 02-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the General Reserve. This reserve will provide funding in order to retain a
stable taxation structure and to accommodate funding requirements that have not been previously
established.

Policy Statement & Guidelines
1. Funding for this reserve will come from any operating surpluses of the operating budget to a
maximum of 95% of the surplus. This excludes the operations of the airport, water and sewer as
any surpluses from these budgets will be transferred to their appropriate reserves.
2. This fund will be used for items such as computer equipment, building enhancements, road
construction and rehabilitation. As well, it can be used for emergency type expenditures and/or for
non-budgeted operating items that require funding and Council wishes to approve subsequent to the
setting of the budget.
3. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
4. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
5. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended

DATE
February 11, 2002
November 27, 2006

RESOLUTION
59-02
433-06
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Town of High Level
Policy 192-02
Title:

MUNICIPAL RESERVE

Authority:
Council Motion:
Date:
Old Policy no.:
Rescinds:

Council
59-02
February 11, 2002
RES 04-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the Municipal Reserve. The rules governing this reserve are found in section
671 of the Municipal Government Act and may be used for only those items identified in the
Municipal Government Act.

Policy Statement & Guidelines
1. Funding for this reserve will come from money provided in place of municipal reserve and interest
on that money. These funds:
a) must be accounted for separately
b) may be used only for any or all of the purposes referred to as follows.
2. Municipal reserve funds can be used for any or all of the following purposes:
a) a public park;
b) a public recreation area;
c) school authority purposes;
d) to separate areas of land that are used for different purposes.
3. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
4. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
5. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended

DATE
February 11, 2002
November 27, 2006

RESOLUTION
59-02
433-06
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Town of High Level
Policy 193-02
Title:

OFFSITE LEVY RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
59-02
February 11, 2002
RES 06-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the Offsite Levy Reserve. This reserve will provide funding in order to retain a
stable municipal taxation structure and to accommodate current year capital funding requirements.

Policy Statement & Guidelines
1. Funding for this reserve will come from the imposition and payment of a levy, known as an “offsite levy” in respect to land that is to be developed or subdivided.
2. Section 648 (1)(b) of the Municipal Government Act stipulates that an offsite levy may be used
only to pay all or part of the capital cost of any or all of the following:
a) new or expanded facilities for storage, transmission, or treatment or supplying of water;
b) new or expanded facilities for the treatment, movement and disposal of sanitary sewage;
c) new or expanded storm sewage drainage facilities;
d) land required for or in connection with any facilities described in clauses (a) to (c).
3. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
4. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
5. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended

DATE
February 11, 2002
November 27, 2006

RESOLUTION
59-02
433-06
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Town of High Level
Policy 194-02
Title:

PARKING LOT RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
59-02
February 11, 2002
RES 05-02
All Previous

Policy No.: N/A

Policy Title: N/A

Purpose of Policy
To establish by policy the Parking Lot Reserve, it’s funding and purpose.

Policy Statement & Guidelines
1. Funding for this reserve will come from developers when the size of a development exceeds the
allowable parking requirements. Payments for this reserve are provided for by the Land Use
Bylaw.
2. The funds will be allocated towards the establishment of a municipal parking lot.
3. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
4. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
5. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended

DATE
February 11, 2002
November 27, 2006

RESOLUTION
59-02
433-06
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Town of High Level
Policy 209-05
Title:

UTILITIES RESERVE

Authority:
Council Motion:
Date:
Old Policy No.:
Rescinds:

Council
87-05
February 28, 2005
N/A
196-02, 198-02

Purpose of Policy
To establish by policy the Utilities Reserve to combine the previously named Water Distribution
Reserve and the Sewer Collection System Reserve. This reserve will provide funding in order to
retain a stable taxation structure and to fund utilities projects.

Policy Statement & Guidelines
1. Funding for this reserve will come from any operating surpluses from the Utilities Budget.
2. Funds from this reserve will be utilized for major repairs of existing water and sewer lines as well
as, equipment for servicing of these lines. The Public Works department will establish a five-year
plan for replacement of aging and deteriorated water and sewer lines which will be fully or in part
funded by this reserve.
3. This reserve will also be utilized to fund emergency type expenditures and/or non-budgeted fund
items that require funding and Council approves subsequent to the setting of the Municipal Budget.
4. The Chief Administrative Officer will ensure the overall effective administration of dedicated
reserves in accordance with this policy; recommending changes in policy or guidelines to Council
to ensure they are employed to the benefit of the Town.
5. Annually a list indicating the current and previous year-end balances for this reserve will be
provided.
6. The use of this reserve to fund any expenditure must be by way of a Council resolution and
included in the annual budget.

Adopted
Amended

DATE
February 28, 2005
November 27, 2006

RESOLUTION
87-05
433-06
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TOURISM IMPROVEMENT FEE RESERVE POLICY

238-11

TOWN OF HIGH LEVEL
POLICY NO. 238-11
Authority:
Council Motion:
Date Approved:

Council
508-11
December 12, 2011

Purpose of Policy
To establish by policy the Tourism Improvement Fee Reserve to provide funding in order
to meet the objectives and goals of the Tourism Development Strategy and tourism
initiatives.
Policy Statement & Guidelines
1.

Funding for this reserve will come from the Tourism Improvement Fee being
submitted by the Participants of the Tourism Improvement Fee program under
Policy 237-11.

2.

Funds from this reserve will be utilized to achieve the goals of the Tourism
Development Strategy and tourism operations.

3.

In the initial phases of the Tourism Development Strategy, the Town recognizes
that a majority of the fees collected will be required to establish and implement the
Tourism Development Strategy. As the goals set out in the Tourism Development
Strategy are met, the fees will be required to maintain the initiatives. In the initial
phases, the Town will utilize no less than 70% of the fees received to advance the
Tourism Development Strategy with the remaining fees used for current tourism
operations. Council will review how the Tourism Improvement fees are used
annually to ensure the percentages are reflective to the current tourism goals and
operations.

4.

The use of this reserve to fund any expenditure must be included in the annual
Municipal Budget and adopted by Council resolution.

Page 1
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TOURISM IMPROVEMENT FEE RESERVE POLICY

238-11

5.

This Town may use this reserve to fund non-budgeted tourism items that may arise
and that Council approves by resolution subsequent to the setting of the Municipal
Budget.

6.

The Chief Administrative Officer will ensure the overall effective administration of
this reserve in accordance with this policy; recommending changes in policy or
guidelines to Council to ensure they are employed to the benefit of the Town’s
tourism initiatives.

7.

The Chief Administrative Officer shall prepare a report annually of the reserve
expenditures for Council and the Participants of the Tourism Improvement Fee
program. The report shall also include a list indicating the current and previous
year-end balances for this reserve.

Adopted
Amended

RESOLUTION
508-11

Page 2

DATE
December 12, 2011
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TOWN OF HIGH LEVEL
Request for Decision

Issue: 2017 Operating Surplus Transfers to Reserves - effective
December 31, 2017
Recommendation:
THAT Council authorize the transfer of 95% of the 2017 operating surplus - $538,172.20
- to reserves as follows: $242,256.80 to Utility Reserves and the balance of $295,915.40
to General Reserves.

CAO Comments:
Support recommendation

Target Decision Date: April 16, 2017
Submitted By:
Reviewed By:

Carolyn Zenko, Director of Finance
Dan Fletcher, CAO
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BACKGROUND
Overview:
The Council of the Town of High Level established several reserves to stabilize taxation and to
fund various capital projects. The movement of funds to and from the various reserves requires a
council resolution.
In 2016, the total operating surplus of $1,266,090.87 was transferred to reserves: $246,911.36 to
Utility Reserves and the balance of $1,019,179.51 to General Reserves.
During 2017, as per the 2017 approved operating budget, Administration has transferred
$302,137.03 to reserves: $65,000 to General Reserves, $40,000 to Fire Equipment Reserves,
$30,561 to Offsite Levy Reserves, and $166,576.03 to Tourism Improvement Fees Reserve.
Legislation:
No applicable legislation.
Conformity with Town Policies/ Council Directives:
Municipal Reserve Policy #255-18
Corporate Impact:
The transfers will result in a total 2017 reserve balance of $7,678,863.97 which is an increase of
$427,259.79 from the 2016 ending balance of $7,251,604.18. The actual reserve use was
$403,049.44 which is $665,286.54 less than budgeted. This variance is primarily due to there being
no 2017 expenditures for the Amber Heights Lift Station project ($134,695.74 budgeted and $0
expended), the Sewage Lagoon Cleaning project being carried forward to future years ($200,000
budgeted and $59,300 expended), as well as the recovery of reserves for two holdback that were
deemed to not be payable due to set backs ($175,580.68).
Financial:
The 2017 operating surplus transferred to various reserves will provide funding in order to retain
a stable taxation structure and to accommodate funding requirements.
Alternatives:
1. THAT Council authorize the transfer of 95% of the 2017 operating surplus - $538,172.20
- to reserves as follows: $242,256.80 to Utility Reserves and the balance of $295,915.40
to General Reserves.
2. THAT Council instruct administration to do as per Council’s direction.
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Recommended Alternative:
1. THAT Council authorize the transfer of 95% of the 2017 operating surplus - $538,172.20
- to reserves as follows: $242,256.80 to Utility Reserves and the balance of $295,915.40
to General Reserves.

Attachments:
(1) Reserve Transfer Summary 2017
(2) Reserves Transfer Calculation
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RESERVES

BEGINNING
BALANCE AS OF
JANUARY 1, 2017

2017 BUDGETED
RESERVE USE

2017 ACTUAL
RESERVE
TRANSFER

2017 ACTUAL
RESERVE USE

2017 ACTUAL
2017 BUDGETED
RESERVE ENDING
RESERVES
AS OF DEC
ENDING BALANCE
31,2017

GENERAL
TOTAL OPERATING

2,798,609.86
2,798,609.86

409,414.24
409,414.24

350,915.40
350,915.40

210,024.84
210,024.84

2,740,111.02
2,740,111.02

2,939,500.42
2,939,500.42

AIRPORT OPERATIONAL
FIRE EQUIPMENT
FUTURE DEVELOPMENT
MUNICIPAL RECREATION
OFFSITE LEVY
PARKING LOT
TOURISM IMPROVEMENT
UTILITIES
TOTAL CAPITAL

13,482.43
120,702.53
418,455.51
37,294.83
97,501.96
38,448.39
601,016.71
3,126,091.96
4,452,994.32

0.00
150,000.00
0.00
0.00
0.00
0.00
124,226.00
384,695.74
658,921.74

0.00
40,000.00
0.00
0.00
30,561.00
0.00
166,576.03
242,256.80
479,393.83

0.00
47,074.87
0.00
0.00
0.00
0.00
77,149.73
68,800.00
193,024.60

13,482.43
10,702.53
418,455.51
37,294.83
128,062.96
38,448.39
643,366.74
2,983,653.02
4,273,466.41

13,482.43
113,627.66
418,455.51
37,294.83
128,062.96
38,448.39
690,443.01
3,299,548.76
4,739,363.55

TOTAL RESERVE

7,251,604.18

1,068,335.98

830,309.23

403,049.44

7,013,577.43

7,678,863.97
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Town of High Level
For the Twelve Months Ending December 31, 2017
Revenue
Actual
A

Council & Other Legislative
General Administration
Health and Safety
RCMP Services
Fire Fighting & Preventive Services
Disaster Services & Emergency Measures
Ambulance Service
Bylaw
Building Inspections
Common Services
Roads, Streets, Walk & Lighting
Airport
Water Supply & Distribution
Sanitary Sewage Services
Garbage Collection
Family & Community Support Services
Cemetaries
Planning, Zoning, Development
Economic Development
Subdivision Land & Developments
Land, Housing and Building Rentals
Recreation Admin
Special Programs
Pool
Pool Building
Parks
Arena
Arena Building
Library
Museum
Museum Building
Requisitions
Sub-Total
General Municipal Revenues
Taxes and Grants-in-Place of Taxes
Other Revenue from own Sources
Recovered Revenue
Total General Revenue
Total

714,160.60

Percentage of
Budget Received
(B/A)

125.39%

(144,610.60)

50,000.00
222,500.00

50,000.00
222,500.00

94.92%

50,000.00
11,302.84
(26,530.27)

66,863.70
164,199.03

86,000.00
91,000.00

86,000.00
91,000.00

77.75%
180.44%

19,136.30
(73,199.03)

142,183.79
634,040.97
1,493,161.85
413,204.90
218,166.31
129,379.36
2,550.00
9,254.48

617,000.00
1,458,500.00
335,000.00
220,752.00
120,000.00
2,000.00
7,200.00

617,000.00
1,458,500.00
335,000.00
220,752.00
120,000.00
2,000.00
7,200.00

102.76%
102.38%
123.34%
98.83%
107.82%
127.50%
128.53%

(142,183.79)
(17,040.97)
(34,661.85)
(78,204.90)
2,585.69
(9,379.36)
(550.00)
(2,054.48)

211,197.16
26,530.27

Expense
Actual
(C)

Variance
(B-A)

569,550.00

54,907.18
40,106.95
4,769.54
35,276.57
151,377.25

37,000.00

37,000.00

108.40%

29,500.00
134,000.00

29,500.00
134,000.00

119.58%
112.97%

(54,907.18)
(3,106.95)
(4,769.54)
(5,776.57)
(17,377.25)

5,065.00
102,447.42

7,000.00
110,000.00

7,000.00
110,000.00

72.36%
93.13%

1,935.00
7,552.58

18,226.04
296,393.30

17,700.00
368,900.00

17,700.00
368,900.00

102.97%
80.35%

(526.04)
72,506.70

738.35
(738.35)
------------------------ ------------------------ ------------------------ ------------------------ -----------------------$4,934,200.02
$4,483,602.00
$4,483,602.00
110.05%
($450,598.02)
------------------------ ------------------------ ------------------------ ------------------------ ------------------------

Approved
Budget

Working
Budget
(D)

Percentage
of Budget Used
(C/D)

Variance
(D-C)

Net Cost
Actual
(A-C)

Budget
(B-D)

$328,693.97
$332,071.13
$332,071.13
98.98%
$3,377.16
($328,693.97)
($332,071.13)
1,647,679.36
1,627,461.43
1,627,461.43
101.24%
(20,217.93)
(933,518.76)
(1,057,911.43)
85,024.00
99,443.50
99,443.50
85.50%
14,419.50
(85,024.00)
(99,443.50)
156,000.00
206,000.00
206,000.00
75.73%
50,000.00
(156,000.00)
(156,000.00)
892,186.81
849,574.71
849,574.71
105.02%
(42,612.10)
(680,989.65)
(627,074.71)
80,569.98
67,485.89
67,485.89
119.39%
(13,084.09)
(54,039.71)
(67,485.89)
9,578.25
13,050.00
13,050.00
73.40%
3,471.75
(9,578.25)
(13,050.00)
271,437.25
300,601.29
300,601.29
90.30%
29,164.04
(204,573.55)
(214,601.29)
136,531.63
80,043.52
80,043.52
170.57%
(56,488.11)
27,667.40
10,956.48
976,711.67
938,764.49
938,764.49
104.04%
(37,947.18)
(976,711.67)
(938,764.49)
3,238,788.93
3,464,592.41
3,464,592.41
93.48%
225,803.48
(3,096,605.14)
(3,464,592.41)
944,589.21
1,002,988.94
1,002,988.94
94.18%
58,399.73
(310,548.24)
(385,988.94)
2,072,893.82
2,267,533.37
2,267,533.37
91.42%
194,639.55
(579,731.97)
(809,033.37)
733,123.54
762,965.01
762,965.01
96.09%
29,841.47
(319,918.64)
(427,965.01)
205,868.78
218,540.49
218,540.49
94.20%
12,671.71
12,297.53
2,211.51
156,750.75
148,649.70
148,649.70
105.45%
(8,101.05)
(27,371.39)
(28,649.70)
12,175.29
15,721.91
15,721.91
77.44%
3,546.62
(9,625.29)
(13,721.91)
155,365.53
182,484.73
182,484.73
85.14%
27,119.20
(146,111.05)
(175,284.73)
72,673.57
42,208.31
42,208.31
172.18%
(30,465.26)
(72,673.57)
(42,208.31)
141,705.00
61,153.69
61,153.69
231.72%
(80,551.31)
(86,797.82)
(61,153.69)
23,219.49
24,594.91
24,594.91
94.41%
1,375.42
16,887.46
12,405.09
120,587.79
94,318.99
94,318.99
127.85%
(26,268.80)
(115,818.25)
(94,318.99)
187,843.98
240,736.70
240,736.70
78.03%
52,892.72
(152,567.41)
(211,236.70)
466,830.39
388,213.67
388,213.67
120.25%
(78,616.72)
(315,453.14)
(254,213.67)
169,902.54
156,173.06
156,173.06
108.79%
(13,729.48)
(169,902.54)
(156,173.06)
237,118.10
184,057.86
184,057.86
128.83%
(53,060.24)
(232,053.10)
(177,057.86)
340,171.26
341,812.61
341,812.61
99.52%
1,641.35
(237,723.84)
(231,812.61)
256,796.08
271,060.82
271,060.82
94.74%
14,264.74
(256,796.08)
(271,060.82)
169,499.47
178,592.92
178,592.92
94.91%
9,093.45
(151,273.43)
(160,892.92)
479,761.81
566,766.02
566,766.02
84.65%
87,004.21
(183,368.51)
(197,866.02)
34,524.99
48,638.48
48,638.48
70.98%
14,113.49
(34,524.99)
(48,638.48)
1,341,835.74
1,345,782.34
1,345,782.34
99.71%
3,946.60
(1,341,097.39)
(1,345,782.34)
------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ -----------------------$16,146,438.98
$16,522,082.90
$16,522,082.90
97.73%
$375,643.92 ($11,212,238.96) ($12,038,480.90)
------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------

$5,702,076.09
$5,754,080.44
$5,754,080.44
99.10%
$52,004.35
$5,702,076.09
$5,754,080.44
1,583,834.34
1,480,280.00
1,480,280.00
107.00%
(103,554.34)
1,583,834.34
1,480,280.00
52,146.08
10,000.00
10,000.00
521.46%
(42,146.08)
52,146.08
10,000.00
------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ -----------------------$7,338,056.51
$7,244,360.44
$7,244,360.44
101.29%
($93,696.07)
$7,338,056.51
$7,244,360.44
------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ ------------------------ -----------------------$12,272,256.53
$11,727,962.44
$11,727,962.44
104.64%
($544,294.09)
$16,146,438.98
$16,522,082.90
$16,522,082.90
97.73%
$375,643.92
($3,874,182.45)
($4,794,120.46)
============= ============= ============= ============= ============= ============= ============= ============= ============= ============= ============= =============

12,272,256.53

Total Expense
Less: Amortization
Add: Debenture Principal Payments

16,146,438.98
(4,860,652.34)
432,723.20
11,718,509.84
553,746.69

95% to be transferred

Working
Budget
(B)

569,550.00

Total Revenue

Utility Surplus

Approved
Budget

(242,256.80)
311,489.89

Sewer Revenue (42-00)
Less: Reserves Transfer
Total Sewer Revenue
Sewer Expense (42-00)
Less: Amortization
Add: Debenture Principal Payments
Total Sewer Expense
Total Surplus Transfer (A-B)

413,204.90
( 59,300.00 )
353,904.90 A
673,823.54
( 429,332.29 )
244,491.25 B
109,413.65

Water Revenue (41-00)
Less: Reserves transfer
Total Water Revenue

1,493,161.85
1,493,161.85 A

Water Expense (41-00)
Less: Amortization
Add: Debenture Principal Payments
Total Water Expense

2,072,893.82
( 939,308.05 )
226,732.93
1,360,318.70 B

Total Surplus Transfer (A-B)

132,843.15

295,915.40
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From: Carolyn Zenko
Sent: March-27-18 12:17 PM
To: Sandra Beaton <municlerk@highlevel.ca>
Subject: RE: STARS donations (re Council's request)
Hi Sandra,
Only the one donation was paid to STARS for $2000.
Carolyn Zenko
Director of Finance
From: Sandra Beaton
Sent: March-27-18 12:15 PM
To: Carolyn Zenko <CZenko@highlevel.ca>
Cc: Dan Fletcher <dfletcher@highlevel.ca>
Subject: STARS donations (re Council's request)
Good afternoon Carolyn,
Can you search through donations to ‘STARS’, please? I have a letter that a donation was made in
January 2017 for $2,000, but there may have been more donations previous to this one.
Thank you,
Sandra

Sandra Beaton
Municipal Secretary
Town of High Level
10511 – 103 Street
High Level, AB T0H 1Z0
Main Tel: 780-926-2201
Direct Tel: 780-821-4008
www.highlevel.ca
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TIME – TOOLS - TALENT
Bringing critical care to the patient
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TIME – TOOLS - TALENT
Bringing critical care to the patient

William Vavrek Photography
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TYPES OF MISSIONS FLOWN
Need and Demand

2%
On-site
Workplace

7%

3% Agricultural
Accidents

Types of Missions

Recreation
Medical Emergencies 55%

14%
Trauma
Includes Industry-related

19%
Motor Vehicle
Collisions
Includes Industry-related

55%
Medical
Emergencies
Includes Industry-related

Motor Vehicle Collisions 19%
Trauma Related 14%
Recreational Accidents 7%
Industry/Workplace Accidents 2%
Agricultural Accidents 3%
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OUR NEIGHBORHOOD
Averaging 2+ missions per month

Mission Breakdown

2010

Mackenzie County

2011

2012 2013 2014 2015 2016 2017 Total

1

1

1

Fort
Vermilion

Fox Lake

High
Level IFT

3

Clear Hills County

9

1

5

14

10

6

5

7

57

County of Northern Lights

4

5

5

2

5

1

2

5

29

Northern Sunrise County

5

5

4

2

7

2

9

7

41

MD of Opportunity

4

9

8

11

11

23

4

6
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Regional Municipality Of
Wood Buffalo

5

1

1

2

3

1

13

23

30

36

36

26

219

Total
Avg. 27 per year

27

21

20

68

Funding in Thousands
AB Government Funding
Total Operating Costs /Capital Expenditures
AB Government Funding as a Percent of Costs

$
$

7,099
35,737
20%

STARS Gross Fundraising
AB Lottery
Calendar
Site Registration / Emergency Contact Centre

$
$
$
$

16,010
12,263
1,014
3,311
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Mackenzie County
Town of High Level

Municipal
Leaders

Town of
Manning

City of
Grande Prairie
Sturgeon Lake
Cree Nation

B.C. - Peace River
Regional District
(7)

Town of
Grande Cache

Town of
Edson

Town of
Hinton

Strathcona

90% Rural Municipalities
•
•

Up to $65 per capita
Up to $200,000 per year

Urban Municipalities
•

$2 - $5 per capita

Special Areas

Sturgeon Lake Cree Nation
Generating $1.7M per year (rural & urban)

Crowsnest
Pass
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VERY IMPORTANT PATIENTS
Thank you for helping to save lives!

Stacey

Brodie

Gordon

A passenger in a vehicle falling
917 feet down a steep
embankment. Injuries so
extensive, she was virtually
unrecognizable.

“STARS gave me the chance to live
like a normal human being.”

“Without that helicopter and the
people inside . . . I would not
be here. It’s as simple as that.”

- MOTOR VEHICLE COLLISION -

Suffered double amputation, months of
reconstructive surgeries and rehabilitation to
learn to walk again.
– INDUSTRY ACCIDENT –

Suffered a massive heart attack
– MEDICAL MISSION71
–

TOWN OF HIGH LEVEL
A Municipal Partner Saving Lives!

THANK YOU!
Ensuring the safety and a quality of life for your residents across Western Canada
Protecting and preserving STARS for our future generations

OUR REQUEST
Your continued partnership in 2018 with a contribution of your choice.
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IN CAMERA

