TOWN OF HIGH LEVEL

Committee of the Whole Meeting
Tuesday, May 22, 2018
Room 150
7:00 p.m.

"We will strive to improve our community's quality of life by providing a safe,
sustainable environment through planning, communication and cooperation,
both locally and regionally."

COMMITTEE OF THE WHOLE MEETING
Room 150 at 7:00 p.m.
May 22, 2018

AGENDA
Item
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1. CALL TO ORDER

2. ADOPTION OF AGENDA
Committee of the Whole Meeting Agenda
May 22, 2018

Adoption of the Agenda

2

Adoption of the minutes.

5

Amending Water and Sewer Bylaw #951-11

9

3. DELEGATIONS
None.

4. ADOPTION OF THE MINUTES
4.1 Committee of the Whole Meeting minutes,
April 16, 2018

5. DELEGATION BUSINESS
None.

6. OLD BUSINESS
6.1 Water and Sewer Bylaw 915-11
- Tabled from the April 16th CoW meeting.

7. NEW BUSINESS
7.1 RFD: Sports Complex and Outdoor Rink

Council discussion.

31

7.2 RFD: Skate Park

35

7.3 High Level Fire Department Medical
Co-Response Program

Council discussion.

47

7.4 RFD: Bylaw 982-18, amendment to Land Use
Bylaw 944-13.

Council discussion.

127

8. CORRESPONDENCE FOR ACTION
None.
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9. CORRESPONDENCE FOR INFORMATION
None.

1

10. NOTICE OF MOTIONS
None.

11. QUESTION PERIOD

12. IN CAMERA
None.

13. ADJOURNMENT
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MINUTES

COMMITTEE OF THE WHOLE MEETING
Room 150 at 7:00 p.m.
April 16, 2018

UNAPPROVED MINUTES
Council Present

Boyd Langford
Mike Morgan
Brent Anderson
Beth Gillis
Ellis Forest
Terry Jessiman

Deputy Mayor (phone)
Councillor
Councillor
Councillor
Councillor
Councillor

Staff Present

Dan Fletcher
Ashleigh Bulmer
Carolyn Zenko
Keith Straub
Jayme Batt

Chief Administrative Officer
Director of Development and IT
Director of Finance
Director of Operations
Recording Secretary

Regrets

Crystal McAteer
Sandra Beaton
Rodney Schmidt
Serena Weipert

Mayor
Municipal Clerk
Director of Protective Services
Director of Community Services

1. CALL TO ORDER
Acting Deputy Mayor Morgan called the meeting to order at
7:02 p.m.
2. ADOPTION OF AGENDA
2.1 Adoption of the Committee of the
Whole Agenda, April 16, 2018

Recommendation 021-18
Moved by Councillor Forest
THAT Council adopt the April 16, 2018 Committee of the Whole
agenda as circulated.
CARRIED

3. DELEGATIONS
None.
4. ADOPTION OF THE MINUTES
4.1 Committee of the Whole Meeting
Minutes, March 19, 2018

Recommendation 022-18
Moved by Councillor Anderson
THAT the Committee of the Whole meeting minutes of
March 19, 2018 be accepted as circulated.
CARRIED

5. DELEGATION BUSINESS
None.
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6. OLD BUSINESS
6.1 Bylaws for Cannabis

Recommendation 023-18
Moved by Deputy Mayor Langford
THAT Council rise and report Bylaw 978-18, amendment to Land
Use Bylaw 944-13 to the April 23, 2018 Regular Council Meeting;
AND
THAT Council rise and report Bylaw 979-18, amendment to
Business License Bylaw 873-08 to the April 23, 2018 Regular
Council Meeting;
AND
THAT Council rise and report Bylaw 980-18, amendment to
Revised Fee Bylaw 889-09 to the April 23, 2018 Regular Council
Meeting.
CARRIED

7. NEW BUSINESS
7.1 RFD: Water and Sewer Bylaw
915-11
- Tabled from the March 12th
Regular meeting.

Recommendation 024-18
Moved by Councillor Forest
THAT Council table the Water and Sewer Bylaw 915-11 to the
May 21st Committee of the Whole meeting.
CARRIED

7.2 RFD: Capital and Operating
Restricted Surplus Policy

Recommendation 025-18
Moved by Councillor Gillis
THAT Council rise and report the Capital and Operating Restricted
Surplus Policy to the April 23rd Regular Council meeting.
CARRIED

7.3 RFD: 2017 Operating Surplus
Transfers to Reserves – effective
December 31, 2017

Recommendation 026-18
Moved by Councillor Jessiman
THAT Council rise and report the 2017 Operating Surplus
Transfers to Reserves item to the April 23rd Regular Council
meeting.
CARRIED

7.4 STARS
- Tabled from the March 26th
Regular meeting.

Recommendation 027-18
Moved by Councillor Forest
THAT Council rise and report the STARS donation request to the
April 23rd Regular Council meeting.
CARRIED

8. CORRESPONDENCE FOR ACTION
None.
9. CORRESPONDENCE FOR INFORMATION
None.
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10. NOTICE OF MOTIONS
None.
11. QUESTION PERIOD
None.
12. IN CAMERA
12.1 Personnel Evaluation
Disclosure harmful to personal
privacy, pursuant to FOIP 17(4)(f)

Recommendation 028-18
Moved by Councillor Anderson
THAT Council move into in Camera at 7:40 p.m.
CARRIED
The recording secretary left the meeting at 7:40 p.m.
Recommendation 029-18
Moved by Councillor Forest
THAT Council move out of in Camera at 8:05 p.m.
CARRIED
Recommendation 030-18
Moved by Councillor Jessiman
THAT Council Rise and Report the CAO Evaluation to the
April 23rd, 2018 Regular Council Meeting.
CARRIED

13. ADJOURNMENT
Recommendation 031-18
Moved by Councillor Forest
THAT the Committee of the Whole meeting be adjourned at
8:07 p.m.
CARRIED

Mayor

Municipal Clerk
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OLD BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue:
Amending Water and Sewer Bylaw #915-11

Recommendation:
That Council amend Section 16(a) of the Water and Sewer Bylaw by deleting the sentence
“In the case of an Owner who fails to pay the amount due after the account is terminated,
the outstanding utility amounts may be applied as an amount due registered on the tax
roll” and replacing it with the sentences “Outstanding utility amounts may be applied as
an amount due registered on the tax roll after the account becomes 60 days in arrears OR
a change in ownership of the property associated with the account appears imminent.
Transfers to the tax roll require CAO approval.”; AND
That Council amend Section 16(c) by replacing the existing wording with: “A property
occupant may enter into a formal payment plan with the Town with respect to utilities
arrears owing for his or her service address at the discretion of the Taxation & Utilities
Clerk or the Director of Finance. Upon approval and enactment of such a payment plan,
service at that service address will not be terminated as long as the conditions of the plan
are met.”; AND
That Council add Section 16(d): “Termination of water service shall be at the discretion
of the Taxation & Utilities Clerk or the Director of Finance.”; AND
That Council add Section 16(e): “Any lack of action or enforcement of any of the
foregoing provisions and penalties shall not constitute any waiver of those rights, action
and provisions.”

CAO Comments:

Target Decision Date: April 16, 2018
Submitted By: Tim DenOudsten, Taxation & Utilities Clerk
Reviewed By: Carolyn Zenko, Director of Finance
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BACKGROUND
Overview:
Currently, Bylaw 915-11 s. 16(a) reads, in part, “In the case of an Owner who fails to pay
the amount due after the account is terminated, the outstanding utility amounts may be
applied as an amount due registered on the tax roll.” (emphasis added)
However, the requirement for a utilities account be terminated before transferring unpaid
utilities amounts creates a delay in the process that occasionally creates difficulties in
collecting utilities balances owing.
There are two instances in which a utilities account would be closed or terminated:
1. After possession of the property has transferred to a new Owner, a new utilities
account is created for the new Owner effective as of the possession date. The
previous Owner’s account is then finalized as of that date. The account is closed
when the utilities levies owing are paid in full.
2. When a customer’s utilities account becomes 60 days in arrears (i.e. past due), the
Town may terminate the water service at the curb valve. If the service is terminated
and the amount owing (plus the disconnection fee) is still not paid 30 days after the
termination date, the amount is transferred to the property taxes.
The current bylaw wording requiring account termination prior to transferring utilities to
the tax roll can create difficulties in collecting utilities amounts owing in both of the above
scenarios, as follows:
Transfer of property to a new owner
This is a relatively uncommon scenario, but occasionally possession of a property is
transferred to a new Owner before the utilities arrears owing can be transferred to the tax
roll. After the new Owner takes possession, it is too late. The transfer of the utilities owing
by the previous Owner onto the tax roll is no longer possible and the amount owed by the
previous Owner becomes much more difficult to collect.
Although the outstanding utilities are shown on the tax roll when a tax certificate is issued
to the conveyancer (usually a law firm) that is overseeing the transfer of property title from
the seller of a property to the buyer, the conveyancer is only obligated to pay the property
taxes owing (not the outstanding utilities) shown on the tax certificate as part of this transfer
process.
Therefore, it is imperative to have a mechanism in place allowing for the transfer of utilities
amounts to property taxes before a tax certificate is issued or in other circumstances where
a change in property ownership appears imminent.
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Difficulty of shutting water service off during the winter
When a utilities account becomes 60 days in arrears, the Town may shut off the water
service at the service address. A Town Peace Officer will deliver a service termination
notice to the address about one week prior to the planned disconnection date.
However, performing a water service termination during the winter months can create
difficulties if shutoff valves are frozen or difficult to locate under snow. Terminations are
also a hardship for the property occupant since water lines might freeze during the time
that water is off.
Legislation & Policy:
Bylaw 915-11 ‘Water and Sewer Bylaw’
Section 9(a) Water and sewer service charges or rates shall be levied and collected monthly
from all Owners.
(b) Failure of the Owner being charged for water and sewer service, to receive a
monthly bill, shall in no way affect the liability of such Owner to pay such levies
or charges.
Section 16(a) Accounts which are in arrears by 30 days may be issued a shut off notice
requiring payment before the account is 60 days in arrears. Once the notice is
issued, payments may be required to be made at the Town office in the form of
cash or certified cheque. If the account becomes 60 days in arrears, the service
may be terminated. Reconnection of the service will occur only after the
account is paid in full, including all late payment penalties, and upon payment
of the specified Reconnection fee as set by Council from time to time. In the
case of an Owner who fails to pay the amount due after the account is
terminated, the outstanding utility amounts may be applied as an amount due
registered on the tax roll.

Legislation & Policy (Continued):
MGA
Section 42(1) The charges for a municipal utility service provided to a parcel of land are
an amount owing to the municipality by the owner of the parcel.
Section 553(1) A council may add the following amounts to the tax roll of a parcel of land:
…
(b) unpaid charges referred to in section 42 for a municipal utility service provided to the
parcel by a municipal public utility that are owing by the owner of the parcel.
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Financial:
Amending the Water and Sewer Bylaw as described should result in improved cash flow
and fewer uncollectible utilities amounts sent to the collections agency.
Therefore, amounts written off due to uncollectible utilities will decrease significantly.
Organizational:
These amendments would improve the efficiency of the utilities revenue collection process,
thereby decreasing the time spent by Administration pursuing delinquent utilities accounts.
Alternatives:
1. That Council amend Bylaw 915-11 as proposed.
2. That Council not amend Bylaw 915-11 as proposed.
Recommended Alternative: 1
Documents:
Bylaw 915-11 Water and Sewer Bylaw (Current)
Mackenzie County Policy No. FIN011 Accounts Receivable/Utility Collection
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TOWN OF HIGH LEVEL
WATER AND SEWER BYLAW
BYLAW NO. 951-11
A BYLAW OF THE TOWN OF HIGH LEVEL RESPECTING THE WATER AND
SEWER SYSTEM.
WHEREAS, The Town of High Level owns a water treatment and distribution system and a
sanitary sewer system and storm drainage system; and
WHEREAS, under the authority and pursuant to the provisions of the Municipal Government Act,
being Chapter M-26 of the Revised Statutes of Alberta and amendments thereto, the Council may
pass a bylaw governing the management of the Town’s water system, sewer system and storm
drainage system.
NOW THEREFORE, the Council of the Town of High Level in the Province of Alberta,
DULY ASSEMBLED, HEREBY ENACTS AS FOLLOWS:
SHORT TITLE
1.

This bylaw may be cited as the "Water and Sewer Bylaw".
DEFINITIONS

2.

In this bylaw, unless the context otherwise requires,
a)

"ACT" means the Municipal Government Act, Revised Statutes of Alberta, 2000 and
amendments thereto;

b)

“AUTHORIZED EMPLOYEE” is a person appointed by the Town’s Chief
Administrative Officer to act on behalf of the Town with regards to the Town’s water
and sewer and storm drainage systems.

c)

“CAO” means the Chief Administrative Officer of the Town, a person duly appointed
pursuant to the Act and the Town’s Chief Administrative Officer Bylaw;

d)

“CODE” means the Alberta Environmental Protection standards and guidelines for
Municipal Waterworks, Wastewater and Storm Drainage systems and/or the Alberta
Plumbing Code.
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e)

"COUNCIL" means the Council of the Town of High Level, elected pursuant to the
Local Authorities Election Act, Revised Statutes of Alberta;

f)

“MINIMUM WATER AND SEWER FACILITIES” means one water closet toilet
and one cold water tap connected to the water and sewer mains.

g)

“OWNER” means a corporation, person, persons, or society or other entity who is the
registered landowner, or authorized landowner, or authorized such, requiring the service
and who is responsible for the cost of same, as the context requires;

h)

“PEACE OFFICER” means a person employed for the purposes of preserving and
maintaining the public peace;

i)

“SEWER” means the Town’s sanitary sewer system, including all mains, treatment and
storage facilities;

j)

“STORM DRAINAGE” means the Town’s storm drainage system, including ditches,
catch basins, underground works, and outflows;

k)

"TOWN" means the municipality of the Town of High Level, an incorporated body in
the Province of Alberta;

l)

“WATER” means the Town’s Waterworks system, including all mains, storage and
treatment facilities.

USE AND CONTROL OF THE WATER, SEWER AND DRAINAGE SYSTEM
3.

The use and control of all water, sewer and drainage systems belonging to the Town, now laid
down, constructed or built subsequent to the passing of this bylaw, shall be in accordance with
this bylaw and shall be under the management and control of the CAO of the Town.

REQUIREMENT TO CONNECT
4.

Each and every occupied building situated on land abutting on the water and/or sewer mains
of the Town, shall be connected by connections approved by the Town to the said water
and/or sewer mains and shall be serviced with at least the Minimum Water And Sewer
Facilities.
a)

If an Owner fails to make any connection of their property with any system within 60
days after receiving notice from the Town to do so, the Town may cause the required
connection to be made and charge the costs thereof against the property, effective as
though the connection had been made at the request of the Owner.

14

WATER AND SEWER BYLAW

b)

951-11

i)

These costs involved are a debt due to the Town and may be recovered as such.

ii)

The statement and demand for payment may be served by ordinary mail
addressed to the occupant, at his last known address, and a copy to the Owner of
the land at the address on the assessment roll.

iii)

If the person or persons on whom the statement is served fails to pay the amount
set out in the statement within 30 days, the Town may cause the amount of the
statement to be placed on the tax roll as an additional tax against the land
concerned and the amount may be collected in the same manner as any property
taxes are due and payable.

The CAO may extend the date or dates for the completion of the connections of any
property to the water and/or sewer mains upon an application for an extension of time
being submitted by the Owner of the property.

TAPPING WATER AND SEWER MAINS
5.

a)

No persons except authorized employees of the Town, or persons duly authorized by
the Town, shall make any connection or communication whatsoever with any of the
public pipes or mains in the public thoroughfares of the Town.

b)

All water service pipes laid in private property, between the property line and the
water meter, shall be of a material to meet the code. No connection may be made to
the water service pipe between the main line and the meter.

c)

All sewer service pipes laid in private property, between the property line and the
interior of the building, shall be of a material to meet the code.

d)

Unless otherwise approved in writing by a certified engineer, all new sewer
connections shall have a back flow prevention device installed, and such device must
meet the Code and may be inspected by an authorized employee,

e)

A separate and independent water and sewer service shall be provided to every
building. If any building requires more than one water meter a separate shut-off
valve is required for each meter, unless otherwise required or approved in writing by
the CAO.

f)

All tapping, extra shut off valves, and backfilling shall be done to meet the code and
at the cost of the Owner.
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INSPECTIONS
6.

The Town is responsible for the inspection of all service connections, including the type of
materials used.
a)

All connections require a utility connection permit, and shall be inspected and
approved prior to backfill by an authorized employee. However, any damage during
backfilling shall be the responsibility of the Owner.

b)

If any connections to the Town’s water and sewer system are covered or concealed
before it is inspected, or tested, it shall be uncovered if the authorized employee so
directs at the cost of the Owner.

c)

A minimum of two (2) working days notice is required for all inspections. If the
inspection is an urgent situation requiring a response in less than the required two (2)
working days, and the Town agrees to respond in less than two (2) working days, the
cost of responding to such a request can be billed at a rate set by Council from time to
time by resolution or bylaw in addition to normal fees to the Owner to whom the
water and sewer charges are being billed, have been billed or will be billed.
METERS

7.

Where meters are installed for the measuring of water, all Owners shall give access
to every facility for the introduction, placing, inspection, and reading of such meter,
and shall protect it from interference or injury by frost or otherwise, and shall be
liable for any damage which may occur to the meter. If access to a water meter isn’t
granted within 30 days of a written request being issued the service to that property
may be disconnected until such time as access to the meter is received.
a)

Each and every water service attached to the water system shall be metered and the
water consumed, as indicated by the meter, shall be paid for in accordance with the
rates set by Council from time to time by resolution or bylaw.

b)

All piping of new water installations shall be done in such a manner as to
accommodate the installation of a water meter. The appropriate dimensions for each
meter and the required meter connections may be obtained from an authorized
employee of the Town and it shall be the responsibility of those installing the
plumbing to avail themselves of this information.
i)

c)

Where alterations to the piping system are required to accommodate a water
meter, the cost of said alterations will be charged to the Owner.

All meter locations shall be subject to the approval of the Town and must be installed
at the point of entry of the service to the building and must be accessible for meter
reading and repair.
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There shall be no branch line or water consuming appliances affixed to the service
line on the street side of the meter with the exception of fire protection service lines.
i)

In the case of fire services line, these shall be used solely for supplying fire
protection only and may be taken off the main supply line between the meter
and the “Stop and Drain” valve.

ii)

It shall be the responsibility of the Owner during the installation to ensure that
this line is attached to fire protection services only.

e)

All meter locations shall be so constructed as to facilitate the installation of the meter
in a horizontal position.

f)

The Town will supply all water meters in the Town and they must be installed by and
at the expense of Owner requiring the service. All water meter installations shall be
subject to an inspection by an authorized employee.
i)

All meters, are and will remain the property of the Town and as such shall be
moved, changed, repaired, etc. by authorized employees only and at the
discretion of the Town.

ii)

Should an installation prove to be inadequate upon inspection, the Owner shall
alter the installation to the satisfaction of the Town and at the expense of the
Owner requiring the water meter installation.

g)

All shut-off valves and meters must be left accessible for inspections, repair, removal,
maintenance, reading, and testing, at all reasonable times. If any shut-off valves or
meters are covered they shall be uncovered at the expense of the Owner.

h)

Any damage caused to meters through abuse, tampering, freezing or hot water shall
be considered the responsibility of the Owner. This damage must be repaired and/or
the meter replaced and all costs and expenses involved therein shall be borne by the
Owner.
i)

The Owner must report to an authorized employee of the Town any damage
caused to their meter within one regular working day upon discovering the
damage.

ii)

An authorized employee may undertake such repairs/replacements and charge
all costs to the account of the Owner.

iii)

The Owner shall be responsible for the installation of the repaired/replacement
meter and must install the said meter within the time specified by the authorized
employee.
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i)

Repairs necessitated to meters through normal operation and wear and tear will be
repaired by the Town and will be considered as an operating expense and as such,
charged to the water department.

j)

No meter by-pass lines shall be installed without having obtained prior written
approval from the Town.

k)

All meters and meter installations shall be sealed by the Town. Where a by-pass line
and valve are installed around the meter, this valve shall also be sealed in a closed
position. These sealing devices will be installed by authorized employees only and
are not to be broken, except in the case of emergency when the seal on a by-pass
valve may be broken. The breaking of any seals whether by accident or emergency
shall be reported immediately to the Town office.

l)

Should a Owner request a meter be removed for a calibration check, all costs
involved therein shall be borne by the Owner except if and when the meter is found to
be registering in excess of the allowances made by the code. Should this latter case
arise, the cost therein would be carried by the Town’s waterworks department.

m)

The size of all meters installed shall be determined by the Town and will not
necessarily conform to the size of service pipe installed in the building but will,
however, be based on the estimated rate of consumption.

n)

Should a meter cease to operate between meter reading periods, billing of the account
will be done on an estimated consumption for the period. This estimate will be based
on previously obtained consumption figures.

o)

Each meter shall be read by the Town monthly. In the event a meter cannot be read,
the Owner shall provide access to the meter in accordance to Section 7.
TURNING SERVICES ON/OFF

8.

a)

After any construction, reconstruction, alteration or change, or the completion of any
work requiring a permit, water shall not be turned on to any building or premises until
after the whole of the work has been done to the satisfaction of the Town. Water
shall be turned on or off only by an authorized employee of the Town.

b)

All applications for water and sewer service connections or disconnections shall be
made in a form prescribed by the Town and shall be accompanied by all required
fees as set by Council from time to time. A minimum of two (2) working days notice
is required for all connections and disconnections. If the connection/disconnection is
an urgent situation requiring a response in less than the required two (2) working
days, and the Town agrees to respond in less than two (2) working days, the cost of
responding to such a request will be billed in accordance with Bylaw No. 889-09
“Schedule G” as amended by Council from time to time to the Owner to whom the
water and sewer charges are being billed, have been billed or will be billed.
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WATER AND SEWER SERVICE CHARGES
9.

a)

Water and sewer service charges or rates shall be levied and collected monthly from
all Owners.

b)

Failure of the Owner being charged for water or sewer service, to receive a monthly
bill, shall in no way affect the liability of such Owner to pay such levies or charges.

INTERFERENCE WITH HYDRANTS AND VALVES
10.

Except as hereinafter provided, no person other than authorized employees of the Town
shall open or close or operate or interfere with any valve, hydrant, or draw water therefrom.
a)

11.

The Fire Chief of the Town Fire Department, his assistants and officers, and members
of that Department, are authorized to use the hydrants for the purpose of
extinguishing fires, or for making trial of hose pipe, or for fire protection, but all such
uses shall be under the direction and supervision of the said Fire Chief or his duly
authorized assistants, and in no event shall any inexperienced or incompetent person
be permitted to manipulate or control in any way any hydrant.

No person shall in any manner obstruct the free access to any hydrant or valve or stop cock.
No vehicle, building, rubbish, concrete, asphalt, or any other matter which would cause
such obstruction shall be placed nearer to a hydrant than the property line of the street in
which the hydrant is located, nor within a 1.2 meter radius of the hydrant.

RATIONING OF WATER
12.

The CAO or a Designated Officer of the Town may order water rationing as and when
needed.

USE AND PROTECTION OF SEWER SYSTEM
13.

a)

No person shall throw, deposit or leave in or upon any Town sewer or storm drainage,
or any trap, basin, grating, or other appurtenance of any Town sewer, any butchers’
offal, garbage, litter, manure, rubbish, sweepings, sticks, stones, bricks, feathers, tar,
earth, gravel, dirt, mud, hay, straw, twigs, leaves, papers, glass, rags, cinders, ashes,
any inflammable, hydrocarbon or explosive material, or refuse matter of any kind,
except feces, urine, the necessary closet paper, waste water, slops properly discharged
through the Town’s sanitary sewer.
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b)

No person shall permit to be discharged into any sewer, any liquid or liquids which
would prejudicially effect the sewers or the disposal of the sewage, or any matter of
substance by which the free flow of the sewage may be interfered with, or any
chemical refuse, or other trade waste, or any waste stream, condensing water, or other
liquids of a higher temperature than sixty-five (65) degrees Celsius.

c)

No person shall make or cause to be made any connection with any Town sewer, or
house drain, or appurtenance thereof for the purpose of conveying, or which may
convey, into the same any roof drainage, cistern or tank overflow, condensing or
cooling water, or discharge the contents of any privy vault, manure pit or cesspool,
directly or indirectly, into any Town sewer or house drain connected therewith
without the written permission of the CAO.

d)

No person shall turn, lift, remove, or tamper with the cover of any manhole ventilator
or other appurtenance of any Town sewer, except duly authorized employees of the
Town.

e)

Weeping tiles and similar appurtenances shall not discharge into the sanitary sewer
system. Connections to storm sewer systems shall be permitted only if the storm
water system is designed to handle weeping title flow and only after the Town has
reviewed and accepted the design.

f)

No waste or discharge resulting from any trade, commercial, industrial or
manufacturing process, shall be directly discharged to any Town sewer without such
previous treatment as shall be prescribed the Town or by the Code for such cases.
The necessary treatment work so prescribed shall be completely installed by the
applicant, at the applicant’s expense, prior to the construction of the sewer
connection, and thereafter shall be continuously maintained and operated by the
applicant. Grease, oil, sand or mud, sumps or interceptors shall be provided by the
Owner, where in the opinion of the Town they are necessary for the proper handling
of liquid wastes containing grease, oil, sand or mud, or other harmful ingredients.
Grease traps of sufficient size and approve design shall be placed on the waste pipes
from all hotels, restaurants, laundries, and such other places as the Town may direct.

g)

Authorized employees of the Town shall have the right at all reasonable times to enter
houses or other places which have been connected with the Town sewers, and
facilities must be given him to ascertain whether or not any improper material or
liquid is being discharged into the sewer, and they shall have the power to stop or
prevent from discharging into the sewer system any private sewer or drain through
which substances are discharged which are liable to injure the sewers or obstruct the
flow of sewage.

h)

The cost required to repair such damage as determined upon inspection shall be
charged to the Owner.
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The Owner of a property served by a public sewer shall be responsible for the cost of
servicing, clearing, rodding, removing blockages or tree roots, or maintaining in any
way the sewer lateral or sewer connection that serves the property, including any
portion of the sewer lateral or sewer connection which is upon, under, or over public
property up to the point of connection to the main sewer or drain line. The main lines
are under the responsibility of the Town of High.

USE AND PROTECTION OF THE STORM DRAINAGE SYSTEM
14.

a)

No person shall throw, deposit or leave in or upon any Town storm drainage system,
or any trap, basin, grating, or other appurtenance of the Town’s drainage system, any
butchers’ offal, garbage, litter, manure, rubbish, sweepings, sticks, stones, bricks,
feathers, tar, earth, gravel, dirt, mud, hay, straw, twigs, leaves, papers, glass, rags,
cinders, ashes, any inflammable or explosive material, feces, urine, closet paper,
waste water, slops, or any other liquid or chemical or refuse matter of any kind.

b)

No person shall turn, lift, remove, or tamper with the cover of any manhole ventilator,
catch basin grate, screen or other appurtenance of the Town storm drainage system,
except duly authorized employees of the Town.

c)

No person shall cut, break, pierce, or tap the Town storm drainage system or
appurtenance thereof, or induce any pipe, tube, trough, or conduit into the Town
storm drainage systems, unless so authorized by the CAO.

d)

No person shall interfere with the free discharge of the Town storm drainage system,
or part thereof, or do any act or thing which may impede or obstruct the flow, or clog
up the Town storm drainage system or appurtenance thereof.
UTILITY GUARANTEE DEPOSITS

15.

a)

If in any case money deposited with the Town as a guarantee deposit remains
unclaimed for a period of one (1) year after the account of the person so depositing it
has been discontinued, the amount of the deposit shall be transferred to the general
revenue account of the Municipality.

b)

The Town remains liable to repay the amount of the deposit to the Owner lawfully
entitled thereto for a period of seven (7) years next following the discontinuance of
the account but after the seven (7) year period the deposit becomes the absolute
property of the Town free from any claim in respect thereof.

PENALTIES AND SERVICE DISCONNECTION
16.

a)

Accounts which are in arrears by 30 days may be issued a shut off notice requiring
payment before the account is 60 days in arrears. Once the notice is issued, payments
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may be required to be made at the Town office in the form of cash or certified
cheque. If the account becomes 60 days in arrears, the service may be terminated.
Reconnection of the service will occur only after the account is paid in full, including
all late payment penalties, and upon payment of the specified Reconnection fee as set
by Council from time to time. In the case of an Owner who fails to pay the amount
due after the account is terminated, the outstanding utility amounts may be applied as
an amount due registered on the tax roll.
b)

In the event that a water service has been disconnected at the request of a Owner
whose water and sewer account was fully paid, and the Owner subsequently desires
the service to be reconnected, a specified fee as set by Council from time to time
shall be payable to the Town for turning on the service.

c)

Any lack of action or enforcement of any of the foregoing provisions and penalties
shall not constitute any waiver of those rights, action and provisions.

OUTSIDE USERS
17.

Council may, by resolution, provide for the supply of water to Owners located outside the
municipal boundaries of the Town, and
a)

set water rates which differ from the regular rates in effect from time to time;

b)

require such Owners to meet conditions not applicable inside Town boundaries; and

c)

in addition, require such Owners to comply with any or all the clauses of this Bylaw.

ENFORCEMENT
18.

19.

a)

Where a Peace Officer believes that a person has contravened any section of this
bylaw, the Peace Officer may serve upon such a person a voluntary payment tag
in a form designated by the Town allowing payment of the penalty specified in
Schedules “A and such payment shall be accepted by the Town in lieu of
prosecution for the offence.

b)

If the person upon whom a voluntary payment tag is served fails to pay the
required sum within the time specified in the voluntary payment tag, the
provisions of this section regarding acceptance of payment in lieu of prosecution
do not apply.

A Voluntary Payment Tag shall be deemed to be sufficiently served:
a)

If served personally on the accused, or
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b)

Served personally to a person who is 18 years of age or older or appears to be 18
years of age or older that resides either permanently or temporarily at the
residence

c)

If mailed by ordinary mail to a registered owner of the residence or to the tenant
of that residence

d)

If affixed to what the Peace Officer reasonably believes to be the Primary
Entrance to the residence

a)

Any Person who contravenes any provision of this bylaw by:
i)

Doing any act or thing which the person is prohibited from doing; or

ii) Failing to do any act or thing the person is required to do;
is guilty of an offence.
Any Person who is convicted of an offence pursuant to this bylaw is liable on
summary conviction to a fine not less than Two Hundred ($200) Dollars but not
exceeding Five Thousand ($5000) and in default of payment of any fine imposed,
to a period of imprisonment not less than 7 days and not exceeding sixty (60) days
or until such fines are paid.
21.

22.

The specified penalty applicable for a first offence against a particular Section of
this bylaw shall be the specified penalty as set out in Schedule “A”
a)

Where a Peace Officer reasonable believes that a person has contravened any
provision of this bylaw, the Peace Officer may commence proceedings against the
person pursuant to the provisions of the Provincial Offences Procedures Act,
allowing for a voluntary payment in the amount of the specified penalty as set out
in Schedule “A”

b)

This Section shall not prevent any Peace Officer from issuing a violation ticket
requiring a court appearance of the defendant, pursuant to the provisions of the
Provincial Offences Procedures Act, or from laying any information in lieu of
issuing a violation ticket.

23.

The document attached hereto and marked Schedule ‘A’ shall form part of this bylaw.

24.

It is the intention of the Council of the Town of High Level that each provision of this
bylaw shall be deemed independent of all other provisions and it is further the intention
of the Council of the Town of High Level that if any provisions of this bylaw be declared
invalid, all the other provisions shall remain valid and enforceable.

25.

The documents attached and marked Schedules “A” are hereby incorporated into and form
part of this bylaw.
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REPEALING OF FORMER BYLAWS
26.

Bylaws No. 644-97 and all amendments thereto, are hereby repealed.

DATE OF COMMENCEMENT
27.

The Provisions of this bylaw shall come into force and effect upon receiving third and final
reading.

READ A FIRST TIME this 14 day of day of November, 2011

______________________________
Mayor

______________________________
Designated Officer

READ A SECOND TIME this 14 day of day of November, 2011
______________________________
Mayor

______________________________
Designated Officer

READ A THIRD TIME AND FINALLY PASSED this 14 day of day of November, 2011
______________________________
Mayor

______________________________
Designated Officer
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SCHEDULE “A”

Description

Specified Penalty

All sections:
a) first offence
b) second offence within 1 year
c) third and subsequent offences within
1 year

$200.00
$500.00
$1000.00
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NEW BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue: Sports Complex and Outdoor Rink

Recommendation:
That Council Rise and Reports to the May 28th 2018 Regular Council meeting.

CAO Comments:

Target Decision Date: May 22 2018
Submitted By:
Reviewed By:

Serena Weipert, Director of Community Services
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BACKGROUND
Overview:
During the 2018 Budget discussion in the fall of 2017, Council directed Administration to
budget $325,000 to complete upgrades to the Sports Complex. The direction placed
priority on repairing the Standpipe fire suppression system so that it was functional, and
to repair the Engo room floor. The remaining money was to be used to complete other
safety issues and facility cosmetics.
Council also allocated $225,000 to replace the outdoor skating pad with concrete.
Legislation and Policy:

Financial:
2018 Capital Budget: Community Services
00-6-72-56-252 Sports Complex Rehabilitation $325,000
00-6-72-52-252 Resurface Outdoor Rink $225,000
Organizational:

Comments:
While administration was working through these two capital projects they felt they would
be able to more effectively and efficiently use these funds if they looked at the projects
together.
The estimated cost to replace the outdoor pad with concrete, and complete the engineered
specification for the base work to ensure the integrity of the pad is $180,000. The current
boards, which are old, weathered and in need of replacement to ensure the safety they are
meant to provide is in place, will need to be modified to be re-utilized on the new pad.
This modification is not guaranteed to work or be effective for the purpose of having
boards. Administration would recommend replacing the board system at the same time
as the replacement of the pad. A new outdoor board system, delivered and installed
would cost $110,000. This addition would place this particular project over budget by
$65,000.
Looking at the Sports Complex Rehabilitation project budget, at the same time as the
recommendation above, would be able to cover the overages of the outdoor project.
The rehabilitation would include the standpipe fire suppression system (which includes
the civil work needed to bring in a 4” water line from the hydrant), repair of the Engo
room floor, Ladies and Men’s washroom upgrades, replacement of hallway flooring,
replacement of the curling hall flooring, replacement of 2 sets of exterior double doors,
bleacher heating, and 8 new board man gates. The total cost of these projects within the
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rehabilitation is $260,000. This leaves $65,000 in this project budget code, which would
cover the overages of the outdoor pad project.
Alternatives:
That Council Rise and Reports to the May 28th 2018 Regular Council meeting.
That Council accept for information.
That Council direct administration for further information.

Recommended Alternative:
That Council Rise and Reports to the May 28th 2018 Regular Council meeting.

Reports/Documents:
Attached is a spreadsheet that breaks down the individual costs of both capital projects.
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2018 Outdoor Rink & Arena Rehabilitation

Resurface Outdoor Rink
Concrete Pad
(engineering, removal
of existing concrete,
gravel base, rebar and
concrete)

Budget
$ 225,000.00

New Outdoor Boards
delivered and installed

Estimated Cost Remaining Budget

$

180,000.00

$

110,000.00

Short
Arena Upgrades
Fire Suppression
(upgrade standpipe,
replace kitchen fire
supression system,
engineering and placing
a new water line from
the hydrant)
Engo Room Floor (cut
out and rplace
concrete)

Arena board gates

Hallway Flooring
Ladies Washroom
(floor, toilets, stalls,
sink and counter)
Mens Washroom (floor,
toilets, urnals, stalls,
sink and counter)
Curling Hall Floor
2 Outside double door
replacement
Bleacher heating

-$

65,000.00

$

215,000.00

$

205,000.00

$

65,000.00

$ 325,000.00

$

100,000.00

$

10,000.00

$

10,000.00

$

40,000.00

$

30,000.00

$

20,000.00

$

20,000.00

$
$

20,000.00
10,000.00
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TOWN OF HIGH LEVEL
Request for Decision

Issue: Skate Park

Recommendation:
Per Council’s discussion.

CAO Comments:

Target Decision Date: May 22 2018
Submitted By:
Reviewed By:

Serena Weipert, Director of Community Services

35

BACKGROUND
Overview:
Administration has been made aware through Mayor McAteer that Tolko is donating
$15,000 to the Town of High Level to upgrade the skate park and that a presentation of
the funds will take place the afternoon of May 22, 2018 at the Skate Park.

Legislation and Policy:
Policy 232-11 Corporate Sponsorship Policy
Financial:
This project was not identified or budgeted for in the 2018 Operational or Capital Budget.

Organizational:
A new project for completion in 2018 would place additional demands on the
departments capacity.

Comments:
On May 14, 2018, Administration was asked to create a plan to upgrade the skate park
with a budget of up to $30,000 to present at the Committee of the Whole meeting, May
22, 2018. Administration reached out to a couple of avid adult skate park users for some
feedback on improvements that could be made to the park. Administration also contacted
a couple of Canadian skate park designers and suppliers for assistance in design and
pricing.
Attached you will find three proposals of different designs and costs.
1. 2 new flat rails and 2 new boxes $15,000
2. New mini ramp, new box and new flat rail $30,000
3. New center feature, new box, new flat rail, new roll in bank $45,000
All three option would also require relocating existing feature and patching surface,
shipping and installation. These new feature would be prefabricated and not cement.
As per Policy 232-11
Sponsorship Process
1. During the budget planning and priorities sessions, departments will identify:
a. Ongoing sponsorship initiatives (Free swims at pool);
b. Sponsorship opportunities to support Town programs;
c. Anticipated requests for Town sponsorship of community initiatives, and;
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d. Offers of sponsorship from the community to the Town that have not yet
been realized.
2. Where appropriate, Departments will provide a description of the sponsorship
opportunity, the benefits for participation, and a description of the open and
competitive procedure for expressing interest for all sponsorships valued over
$10,000.
3. Town employees may seek in-kind donations or financial contributions for Town
events.
4. External organizations will be given equal opportunity to compete for
sponsorship opportunities where appropriate.
Corporate Sponsorship Approval
1. The CAO or ACAO has the authority to approve all proposals to seek sponsorship
of Town programs, services, events or assets up to a value of $10,000.00
2. Council must approve sponsorship agreements over the value of $10,000.00.
As there has been verbal confirmation of the acceptance of this donation over $10,000,
per the policy, administration would encourage council to advertise the project and give
all external organizations equal opportunity to compete for sponsorship. This could have
potential to upgrade the skate park with better quality features and utilize the space much
more effectively for the users. Administration would recommend advertising the upgrade
of the skate park to take place in the spring of 2019. This would allow time to raise more
funds, plan and budget accordingly, and allow the users the opportunity to enjoy the
upgraded facility for 2019 the season.

Alternatives:
1. That Council Rise and Reports to the May 28th 2018 Regular Council meeting.
2. That Council accept for information.
3. That Council direct administration for further information.
Recommended Alternative:

Reports/Documents:
Town of High Level Policy 232-11 Corporate Sponsorship Policy
Skate Park upgrade options

37

Corporate Sponsorship Policy 232-11

Town of High Level
Policy #232-11
Title:
CORPORATE SPONSORSHIP POLICY
Authority:
Council Motion:
295-11
Date Approved:
June 27, 2011
Rescinds:
Related Documents: Donation Policy #168-99, Community Enhancement Program Policy #186-02,
Town Publications Advertising Policy # 207-04, Fire Department #213-06, Park, Facility and Street
Naming Policy #229-09
__________________________________________________________________________________
Policy Statement
The Town of High Level will consider the use of grants, sponsorships, and naming rights (hereinafter
referred to as sponsorships) revenue to offset the costs of programs, services, facilities and events. All
sponsorships, shall be consistent with the Town's vision, mission and values and will not compromise
or contradict any by-law or policy of the Town, or reflect negatively on the Town's integrity or public
image. All sponsorship agreements shall be established in a manner that promotes the Town's interest
and results in the optimal balance of benefits to the Town and the community.
Purpose of Policy
The purpose of this policy is to:






Confirm the Town's interest in pursuing sponsorship initiatives;
Create an authorized environment for this practice;
Provide departments and programs with procedures when seeking supplemental revenue to
support Town programs or when approached by external individuals or organizations;
Encourage consistency in decisions to accept or decline sponsorship initiatives; and,
Ensure that appropriate records are maintained.

A consistent and controlled approach to sponsorship arrangements protects the Town's corporate
values, image, assets, and interests while increasing the opportunity for revenue generation. This
policy does not apply to grants received from the federal or provincial governments.
Scope
This policy applies to all relationships between the Town and businesses, organizations and
individuals that contribute either financially or in-kind to Town departments, programs, services or
facilities in return for recognition, acknowledgement or other promotional considerations including:




Program and special event sponsorship;
Naming/renaming of rooms or components of Town property, buildings, and structures; and
Programs and Service financial sustainability

Adopted
Amended

RESOLUTION
295-11

DATE
June 27, 2011
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Procedure
This procedure outlines the criteria for the solicitation, evaluation, approval and monitoring process
for sponsorship opportunities.

Criteria for Corporate Sponsorship
1. Sponsorship arrangements must align and not compromise, influence or alter the corporate
goals and priorities of the Town or in any way diminish the Town's public image.
2. Proposed in-kind gifts or donations must be cost-effective for the Town and managing
sponsorship arrangements should not require significant administrative resources.
3. Sponsorship must enhance the delivery or general public awareness of Town services or
activities and complement the public relations, promotion and branding strategies of the
Town.
4. Sponsorship arrangements must comply with all Federal and Provincial statutes, Municipal
by-laws, and corporate policies and procedures.
Restrictions for Sponsorship
1. The Town will not solicit or accept sponsorships or naming rights sales from companies
whose reputation could prove detrimental to the Town's public image.
2. The Town will not allow sponsorships either directly or through third party arrangements that:
 Promote alcohol and other addictive substances, at events or venues
 Promote the sale of tobacco.
 Promote pornography.
 Promote the support of or involvement in the production, distribution, and sale of
weapons and other life-threatening products.
 Present demeaning or derogatory portrayals of individuals or groups or contain any
message that is likely to cause deep or widespread offence.
 Promote religious or political messages that might be deemed prejudicial to other
religious or political groups
 Convey a religious or political message, promote a political party or election
candidate
Sponsorship Process
1. During the budget planning and priorities sessions, departments will identify:
a. Ongoing sponsorship initiatives (Free swims at pool);
b. Sponsorship opportunities to support Town programs;
c. Anticipated requests for Town sponsorship of community initiatives, and;
d. Offers of sponsorship from the community to the Town that have not yet been
realized.
2. Where appropriate, Departments will provide a description of the sponsorship opportunity, the
benefits for participation, and a description of the open and competitive procedure for
expressing interest for all sponsorships valued over $10,000.
3. Town employees may seek in-kind donations or financial contributions for Town events.
4. External organizations will be given equal opportunity to compete for sponsorship
opportunities where appropriate.

Adopted
Amended

RESOLUTION
295-11

DATE
June 27, 2011
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Sponsorship Evaluation
1. In evaluating sponsorship opportunities, staff will consider the following factors:
a. Whether the Department has sufficient resources (staff and financial) to maximize the
benefit of the sponsorship opportunity, without compromising the effective delivery of
municipal services and goals of the Town;
b. Whether the sponsorship opportunity enhances the Town's image;
c. Whether the sponsorship recognition is relative to the scale of a participant's
contribution; and,
d. Past performance/experience
Sponsorship Agreements
1. Staff will maintain records of all sponsorship commitments.
2. All sponsorship arrangements must be confirmed in writing with either;
a. Lease agreement between the two parties or;
b. Written Letter of Understanding outlining the benefits, roles and responsibilities, fees,
duration and other agreed terms of the sponsorship arrangement.
3. Departments must maintain records of these agreements, including receipts.
Corporate Sponsorship Approval
1. The CAO or ACAO has the authority to approve all proposals to seek sponsorship of Town
programs, services, events or assets up to a value of $10,000.00
2. Council must approve sponsorship agreements over the value of $10,000.00
Use of Sponsorships
1. All sponsorship revenues will be allocated to the relevant program or departmental budget.
2. Sponsorship fees will be used to manage the costs associated with the delivery of Town
services and applied to:
a. Reduce or eliminate the net costs of delivering a service or acquiring goods/services;
b. Enhance or expand a Town service or the ability to acquire goods or services;
c. Provide a new service, program, event or activity;
d. Enhance community image;
e. Improve public awareness of Town programs and services in the community.
3. The Town is an integral part of the community's fabric and will contribute to external
community events, programs, projects or acquisition of community assets subject to budget
availability and Councils Donation policy.
Monitoring and Evaluation
1. Departments are responsible for monitoring the achievements of sponsorship agreements,
objectives, and performance standards.
2. Departments will file a copy of all sponsorship agreements over a value of $1,000 with the
Finance department. The Finance department will report the total value of these sponsorship
agreements to Council during the annual budget planning and priorities sessions.
3. All sponsorship agreements should be evaluated by departments on an annual basis to
determine continued benefit.

Adopted
Amended

RESOLUTION
295-11

DATE
June 27, 2011

40

Corporate Sponsorship Policy 232-11

4. The Town and its departments reserve the right to terminate an existing sponsorship
agreement should conditions arise that make it no longer in the best interests of the Town.
Responsibilities
1. Departments are responsible for soliciting, negotiating and administering their own
agreements subject to the policy and procedures approved by Council.
2. The Town shall seek a legal opinion on sponsorship agreements exceeding a value of $20,000.

Definitions
Sponsorship: is a mutually beneficial business arrangement or partnership between the Town and an
external party (individual, company, vendor or organization) wherein the external party contributes
funds, goods or services to a Town event, project, program, service or corporate asset in return for
recognition, or other promotional consideration.
Forms of Sponsorship:
Cash - a sponsorship received in the form of money.
In-kind - a sponsorship received in the form of goods or services of value to the Town.
Donation: a gift or contribution of cash, goods, or services given voluntarily toward an event, project,
program, service or corporate asset and is eligible for a Charitable Tax Credit under the Income Tax
Act.
Partnership: is defined as in-kind recognition, or monetary contribution between two or more persons
or groups, associated as joint principals within any business relationship.

Adopted
Amended

RESOLUTION
295-11

DATE
June 27, 2011
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TOWN OF HIGH LEVEL
Request for Decision

Issue: Bylaw 982-18, amendment to Land Use Bylaw 944-13

Recommendation:
That Council rise and report Bylaw 982-18, amendment to Land Use Bylaw 944-13 to
the May 28 Regular Council Meeting.

CAO Comments:

Target Decision Date: May 22, 2018
Submitted By: Ashleigh Bulmer, Director of Development & IT Services
Reviewed By: Dan Fletcher, CAO
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BACKGROUND
Overview:
The amendments within the bylaw are being brought forward
Legislation and Policy:
These amendments have no impact on the Municipal Development Plan (MDP) or the
Community Sustainability Plan (CSP) and do not change the intent of either plans.
Municipal Government Act
Planning bylaws
692(1) Before giving second reading to
(a) a proposed bylaw to adopt an intermunicipal development plan,
(b) a proposed bylaw to adopt a municipal development plan,
(c) a proposed bylaw to adopt an area structure plan,
(d) a proposed bylaw to adopt an area redevelopment plan,
(e) a proposed land use bylaw, or
(f) a proposed bylaw amending a statutory plan or land use bylaw
referred to in clauses (a) to (e),
a council must hold a public hearing with respect to the proposed bylaw in
accordance with section 230 after giving notice of it in accordance with
section 606.
When to hold public hearing
230(1) When this or another enactment requires council to hold a public
hearing on a proposed bylaw or resolution, the public hearing must be held,
unless another enactment specifies otherwise,
(a) before second reading of the bylaw, or
(b) before council votes on the resolution.
(2) If a public hearing is held on a proposed bylaw or resolution, council
must conduct the public hearing during a regular or special council meeting.
(3) A council may by bylaw establish procedures for public hearings.
(4) In the public hearing, council
(a) must hear any person, group of persons, or person representing them,
who claims to be affected by the proposed bylaw or resolution and
who has complied with the procedures outlined by the council, and
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(b) may hear any other person who wishes to make representations and
whom the council agrees to hear.
(5) After considering the representations made to it about a proposed bylaw
or resolution at a public hearing and after considering any other matter it
considers appropriate, the council may
(a) pass the bylaw or resolution,
(b) make any amendment to the bylaw or resolution it considers
necessary and proceed to pass it without further advertisement or
hearing, or
(c) defeat the bylaw or resolution.
(6) The minutes of the council meeting during which a public hearing is held
must record the public hearing to the extent directed by the council.
Requirements for advertising
606(1) The requirements of this section apply when this or another
enactment requires a bylaw, resolution, meeting, public hearing or something
else to be advertised by a municipality, unless this or another enactment
specifies otherwise.
(2) Notice of the bylaw, resolution, meeting, public hearing or other thing
must be
(a) published at least once a week for 2 consecutive weeks in at least one
newspaper or other publication circulating in the area to which the
proposed bylaw, resolution or other thing relates, or in which the
meeting or hearing is to be held, or
(b) mailed or delivered to every residence in the area to which the
proposed bylaw, resolution or other thing relates, or in which the
meeting or hearing is to be held.
(3) A notice of a proposed bylaw must be advertised under subsection (2)
before second reading.
(4) A notice of a proposed resolution must be advertised under subsection (2)
before it is voted on by council.
(5) A notice of a meeting, public hearing or other thing must be advertised
under subsection (2) at least 5 days before the meeting, public hearing or
thing occurs.
(6) A notice must contain
(a) a statement of the general purpose of the proposed bylaw, resolution,
meeting, public hearing or other thing,
(b) the address where a copy of the proposed bylaw, resolution or other
thing, and any document relating to it or to the meeting or public
hearing may be inspected,
(c) in the case of a bylaw or resolution, an outline of the procedure to be
followed by anyone wishing to file a petition in respect of it, and
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(d) in the case of a meeting or public hearing, the date, time and place
where it will be held.
Financial:
The financial impact to the organization will be the costs for advertising the public
hearings.
Organizational:
Administration will advertise the proposed amendment in accordance to the Municipal
Government Act. Mackenzie County will also be referred to in accordance with the IDP.
Comments
Bylaw 982-18 is being brought forward as a result of one public Land Use Bylaw
Amendment request and 2 administrative changes.
The amendment to the campground definition has been requested through Land Use
Bylaw Amendment and allows permanent structures to be used as cabin-like rentals and
also allows a caretaker residence to be built on the property and not just built and then
moved onto the property.
Section 4.4.4 is being added to ensure that safety and accessibility can be considered
when approving a development that’s land use currently does not conform to Land Use
Bylaw 944-13, but was previously approved and is grandfathered in under a prior
iteration of the Land Use Bylaw.
Amending article 4.4.1 was initiated as part of the modernization of the Municipal
Government Act, which now requires notification of application completeness.
Administration is in support of the 3 amendments to Land Use Bylaw 944-13.
Alternatives:
1. That Council rise and report Bylaw 982-18, amendment to Land Use Bylaw 94413 to the May 28 Regular Council Meeting.
2. That Council amend Bylaw 982-18, amendment to Land Use Bylaw 944-13.
3. That Council accept this report for information.
Recommended Alternative:
1. That Council rise and report Bylaw 982-18, amendment to Land Use Bylaw
944-13 to the May 28 Regular Council Meeting.

Reports/Documents:
Bylaw 982-18
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LAND USE BYLAW AMENDMENT

982-18

TOWN OF HIGH LEVEL
AMENDMENT TO LAND USE BYLAW NO.944-13
BYLAW NO. 982-18

WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26 (hereinafter referred to as
“the Act), as amended, provides that a municipality may amend Bylaws, and
WHEREAS the Council of the Town of High Level, in the Province of Alberta, deems it
appropriate to amend Land Use Bylaw 944-13 to;
 Amend the definition of campground,
 Amend the numbering of section 4.4 Decision Process and add a new clause 4.4.4
 Amend article 4.4.1.
NOW THEREFORE the Council of the Town of High Level, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1. Amend the definition of “campground” to read;
“campground” means a development used to provide outdoor spaces
to the public for temporary accommodations in permanent structures,
tents or recreation vehicles and may include day use areas and other
uses necessary to operate a campground, including but not limited to
caretaker residences, and washroom facilities.
2. Amend the numbering of Section 4.4 Decision Process and add a new clause as 4.4.4
4.4.4 Notwithstanding article 4.4.3, the Development Authority may
exercise discretion to approve a development that does not conform to
this Bylaw, if in the opinion of the Development Authority, the
development addresses a safety or accessibility concern.
3. Amend article 4.4.1 to read;
4.4.1 The Development Authority shall receive all applications for development
permits and shall determine whether or not the submitted applications are
complete and;
Page 1 of 2
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(a) If the application is deemed complete, the Development Authority
must, within 20 Days after the receipt of an application for development
permit, issue to the applicant an acknowledgement that the permit
application is complete, via electronic or regular mail.
(b) If the application is deemed incomplete, the Development Authority
must notify the applicant of the outstanding required information
and/or documents and provide a timeline in which the documents
need to be submitted through electronic or regular mail. If the applicant
fails to submit outstanding information and/or documents, either on or
before the date specified in the notification, the application is deemed to
be refused, unless an agreement occurs between the Development
Authority and the applicant.

READ A FIRST TIME this

day of

, 2018.

READ A SECOND TIME this

day of

, 2018.

READ A THIRD AND FINAL TIME this

day of

, 2018.

SIGNED AND PASSED this

day of

, 2018.

MAYOR

MUNICIPAL SECRETARY

Page 2 of 2
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