TOWN OF HIGH LEVEL
REGULAR MEETING

Monday, April 25, 2022
Council Chambers @ 7:00 p.m.
10511 103 Street, High Level
Live Streamed through Town of High Level Facebook
"We will strive to improve our community's quality of life by providing a safe, sustainable
environment through planning, communication and cooperation, both locally and regionally."
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CALL TO ORDER
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ADOPTION OF AGENDA

REGULAR COUNCIL MEETING
April 25, 2022 at 7:00 p.m.
Live Streamed through Town of High Level Facebook
AGENDA
1. CALL TO ORDER
Page
2. ADOPTION OF THE AGENDA
2.1 Regular Council Meeting Agenda
for April 25, 2022

4-5

3. PUBLIC HEARING
3.1 Business Licence Bylaw 1025-22

7-9

4. PRESENTATION
None.
5. DELEGATIONS
None.
6. APPROVAL OF MINUTES
6.1 April 11, 2022 Regular Council Meeting
unapproved minutes.

11-16

7. DELEGATION BUSINESS
None.
8. MAYOR’S REPORT
8.1 Review of the Mayors Report
9. COUNCIL COMMITTEE REPORTS
9.1 Committees on which Councillors are
appointed:
 Deputy Mayor Langford
 Councillor Anderson
 Councillor Dwyer
 Councillor Jessiman
 Councillor Lambert
 Councillor Welke

19-23
Reports from various committees on which
Councillors are appointed.

10. ADMINISTRATION REPORTS
10.1 Council’s Action List

Council review.

25-26

10.2 Capital Project Status Report

Council review

27-29

10.3 Events Listing

Council review.

30-35
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11. ADMINISTRATIVE INQUIRIES
None.
12. OLD BUSINESS
12.1 RFD: Business Licence Bylaw 1025-22
Second and Third Readings
12.2 RFD: 2022 Fees Bylaw 1027-22

13. NEW BUSINESS
13.1 RFD: Community Peace Officer – Annual
Report 2021

13.2 RFD: Tourism Enhancement Grant
Application Approval

14. CORRESPONDENCE FOR ACTION
14.1 National Police Federation (NPF) – Call to
Action

Request to Council to give Second and Third
Readings to Business Licence Bylaw 1025-22.

37-82

Request to Council to give Second and Third
Readings to 2022 Fees Bylaw 1027-22.

83-113

Request to Council regarding the 2021
Community Peace Officer program Annual
Report.

115-124

Request to Council to approve the Tourism
Enhancement Grant application from Driving
Forward Inc., per the recommendation.

125-133

Council discussion re joining the NPF Call to
Action to the Government of Alberta to halt the
idea of a new provincial police service.

135-137

15. CORRESPONDENCE FOR INFORMATION
15.1 ToHL – Thank you letter to Minister Nixon re burner variance grant
15.2 ToHL – Than k you letter to Minister Sawhney re crosswalk projects.
15.3 Presentation from the Regional Spring Stakeholder Meeting 2022 – High Level Forest Area
15.4 Regional Economic Development Initiative approved meeting minutes, March 16, 2022

139
140
141-173
174-177

16. NOTICE OF MOTIONS
None.
17. QUESTION PERIOD

18. CLOSED SESSION
18.1 Canadian Strategy Group presentation from
Michael Lohner –
Business interests of a third party and Local public
body confidences, pursuant to FOIP, Part 1,
Division 2, Section 16(1)(a)(ii), and Section 23(1)(a)
19. ADJOURNMENT
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PUBLIC HEARING

PUBLIC HEARING PROCEDURE
This public hearing is being convened pursuant to the Municipal Government Act in order to consider a
proposed Bylaw.
At this hearing the public will be allowed to make representations to Council. All persons present who
believe that their interest (i.e., property) is affected by the proposed bylaw shall be given a reasonable
opportunity to be heard or to present written submissions respecting matters contained in the proposed
bylaw. Council will also review any written submissions received.
The hearing will begin when the Chair calls the hearing to order and the following procedures will apply:
(a)

the Administration will introduce the proposed bylaw or resolution;

(b)

persons present will be allowed five minutes to speak; those in favour will speak first,
followed by those opposed;

(c)

persons addressing Council should;
i) state their name and address
ii) indicate if they are speaking on their own behalf, a client, company, a group of
citizens (i.e. club or organization)

(d)

after a person has spoken, any Councillor may ask that speaker relevant questions;

(e)

Council will then review written submissions, if received;

(f)

any Councillor may ask the Chief Administrative Officer through the Chair relevant questions
after all persons who wish to speak have been heard and all written submissions have been
reviewed;

(g)

Council must allow an opportunity to all persons to respond to any new information that has
arisen;

(h)

Council must vote to close the statutory hearing;

(i)

If Council wishes to make amendments to the proposed bylaw or resolution, Council will:
i) direct the Chief Administrative Officer to amend the bylaw or resolution;
ii) give second reading to the bylaw with amendments; or
iii) move the resolution and amend;

If no one is present to speak to a proposed bylaw or resolution which requires a statutory hearing,
Council may hear an introduction of the matter from the Administration, ask relevant questions,
and then must vote to close the statutory hearing.
All submissions will be retained by the Secretary and copies will be available upon request after the hearing.
After the close of the statutory hearing, Council may debate the proposed bylaw or resolution and may:
(a)

pass the bylaw or resolution; or

(b)

defeat the bylaw or resolution,

at its’ noted agenda item.
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PUBLIC HEARING
Bylaw No. 1025 – 22
Monday, April 25, 2022 at 7:00 p.m.
Council Chambers
10511 – 103 Street, High Level, AB

CONSIDERATION OF BYLAW NO. 1025 – 22

Business Licence Bylaw

PRESENTATIONS:

a) Presentation by Hayley Gavin, Land Use and Planning Manager;
b) Presentation by anyone in favor of the Bylaw;
c) Presentation by anyone opposed to the Bylaw;
d) General questions from Council and participants.

CLOSURE OF THE HEARING
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TOWN OF HIGH LEVEL
Public Hearing
Administration Overview: Bylaw 1025–22 (April 25, 2022)
Bylaw 1025–22 involves the adoption of a new Business Licence Bylaw for the Town of High Level,
which repeals and replaces Business License Bylaw 873–08 and all amendments thereto.
Pursuant to Section 8 of the Municipal Government Act, Council may in a bylaw passed under this
Division:
a) regulate or prohibit;
b) deal with any development, activity, industry, business, or thing in different ways, divide each
of them into classes and deal with each case in different ways; and
c)

provide for a system of licencing, permits, or approvals, including any or all of the following:
i.

establishing fees for licences, permits and approvals, including fees for licences,
permits and approvals that may be in the nature of a reasonable tax for the activity
authorized or for the purpose of raising revenue;

ii.

establishing fees for licences, permits and approvals that are higher for persons or
businesses who do not reside or maintain a place of business within the Municipality;

iii.

prohibiting any development, activity, industry, business, or thing until a licence,
permit or approval has been granted;

iv.

providing that terms and conditions may be imposed on any licence, permit or
approval, the nature of the terms and conditions and who may impose them;

v.

setting out the conditions that must be met before a licence, permit or approval is
granted or renewed, the nature of the conditions and who may impose them;

vi.

providing for the duration of licences, permits and approvals and their suspension or
cancellation for failure to comply with a term or condition or the bylaw or for any
other reason specified in the bylaw;

vii.

establish and specify the fees, rates, fares, tariffs, or charges that may be charged for
the hire of taxis or limousines; and

d) provide for an appeal, the body that is to decide the appeal and related matters.
On March 28th 2022, Bylaw 1025–22 received First Reading by Council. Following First Reading,
Administration received a couple of enquiries for clarification purposes, but have not received any
concerns from the public regarding this Bylaw.
All amendments to Business Licence Bylaw 1025-22 since March 28th 2022 are visible in red ink.
Under Old Business, Administration are requesting Council to consider providing Second and Third
Readings as amended after consideration of any and all public input Administration’s responses to any
input. Council may choose to provide further amendments to Bylaw 1025-22 prior to further Readings.

Presentation Date: April 25, 2022
Submitted By: Hayley Gavin, Land Use & Planning Manager
Reviewed By: Clark McAskile, CAO
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APPROVAL OF MINUTES

TOWN OF HIGH LEVEL
REGULAR COUNCIL MEETING
Council Chambers, April 11, 2022 at 7:00 p.m.
Live Streamed through Town of High Level Facebook
UNAPPROVED MINUTES
IN ATTENDANCE:

STAFF

Crystal McAteer
Boyd Langford
Brent Anderson
Robyn Dwyer
Josh Lambert
Terry Jessiman
Jan Welke

Mayor
Deputy Mayor
Councillor
Councillor
Councillor
Councillor
Councillor

Clark McAskile
Jeri Phillips
Keith Straub
Rodney Schmidt
Bill Schnarr
Hayley Gavin
Charles Carstens

Chief Administration Officer
Director of Finance & Administration
Director of Operations
Director of Protective Services
Communications Coordinator
Land Use & Planning Manager (virtual)
Manager HR & IT Services

ov
ed

COUNCIL

na
pp
r

1. CALL TO ORDER

Mayor McAteer called the meeting to order at 7:02 p.m.

2. ADOPTION OF AGENDA
2.1 Regular Meeting Agenda for
April 11, 2022

Additions or amendments to the agenda.
Resolution# 116-22
Moved by Councillor Jessiman
THAT Council adopt the April 11, 2022 Regular Meeting Agenda
as circulated.

U

CARRIED

3. PUBLIC HEARING

None.

4. PRESENTATIONS

None.
5. DELEGATIONS
5.1 Corporal Sam HOLMES
RCMP High Level Detachment

5.2 Louisa Robison, Peace Library
System

Corporal HOLMES presented the RCMP High Level Detachment
March 2022 Occurrence Stats.
Corporal HOLMES also thanked Council and staff for their support and
the use of Council Chambers for the RCMP Town Hall.
Louisa Robison presented the Peace Library System report to Council.
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6. APPROVAL OF THE MINUTES
6.1 March 28, 2022 Regular Council
Meeting unapproved minutes

April 11, 2022

Resolution# 117-22
Moved by Councillor Anderson
THAT Council approve the Regular Council meeting minutes of
March 28, 2022 as amended.
CARRIED

Resolution# 118-22
Moved by Councillor Welke
THAT Council accept the RCMP High Level Detachment March 2022
report for information.

ov
ed

7. DELEGATION BUSINESS
7.1 RCMP High Level Detachment
March 2022 Occurrence Stats

CARRIED
7.2 Peace Library System report

Resolution# 119-22
Moved by Councillor Dwyer
THAT Council accept the Peace Library System report for information.
CARRIED

March 29 – April 11

na
pp
r

8. MAYOR’S REPORT
8.1 Mayor’s report

Mar 30 – Northwest Species at Risk Committee (NWSAR)
Mar 31 – Mackenzie Frontier Tourist Association (MFTA)
Apr 05 – Canadian Strategy Group (Michael Lohner)
Apr 06 – Town and Dene Tha’ working group
Apr 06 – High Level and District Chamber of Commerce
Apr 06 – Golden Range Society
Resolution# 120-22
Moved by Deputy Mayor Langford
THAT Council accept the Mayor’s report for information.

U

CARRIED

9. COUNCIL COMMITTEE REPORTS
9.1 Committee reports on which
Councillors are appointed:
 Deputy Mayor Langford
 Councillor Anderson
 Councillor Dwyer
 Councillor Jessiman (regrets)
 Councillor Lambert
 Councillor Welke

Deputy Mayor Langford:
Mar 30 – Northwest Species at Risk Committee
Apr 06 – Town and Dene Tha’ working group
Councillor Anderson:
Apr 06 – Golden Range Society
Distribution of Thank You cards to businesses.
Councillor Dwyer:
No meetings to report.

Page 2
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April 11, 2022

Councillor Jessiman:
No meetings to report.
Distribution of Thank You cards to businesses.
Councillor Lambert:
Apr 06 – High Level and District Chamber of Commerce
Councillor Welke:
No meetings to report.
Resolution# 121-22
Moved by Councillor Welke
THAT Council accept the Councillor Committee reports for information.

10. ADMINISTRATIVE REPORTS
10.1 Council’s Action List

ov
ed

CARRIED

Resolution# 122-22
Moved by Councillor Anderson
THAT Council accept the Action List for information.
CARRIED

Resolution# 123-22
Moved by Councillor Anderson
THAT Council accept the Upcoming Events List for information.

na
pp
r

10.2 Upcoming Events List

CARRIED

10.3 Monthly Report to Council –
March 2022

Resolution# 124-22
Moved by Deputy Mayor Langford
THAT Council accept the March 2022 Monthly Report to Council for
information.
CARRIED

11. ADMINISTRATIVE INQUIRIES

U

None.

12. OLD BUSINESS

13. NEW BUSINESS
13.1 RFD: Council Participation in
Tradeshow

None.

Resolution# 125-22
Moved by Councillor Welke
THAT Council approve Mayor McAteer, Councillor Jessiman, and
Councillor Anderson attending the Yellowknife tradeshow to promote
tourism in the Town, on the May 6 – 8, 2022 weekend.
CARRIED

Page 3
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13.2 Briefing Note: High Level & District
Chamber of Commerce Support

April 11, 2022

Resolution# 126-22
Moved by Deputy Mayor Langford
THAT Council provide administrative support for the High Level and
District Chamber of Commerce through a 0.4 FTE increase to the
budgeted Summer Events Coordinator.
CARRIED

13.3 RFD: 2022 Final Operating Budget

Resolution# 127-22
Moved by Councillor Lambert
THAT Council adopt the 2022 Operating Budget as presented.
CARRIED
Resolution# 128-22
Moved by Councillor Lambert
THAT Council give First Reading to the 2022 Fees Bylaw 1027-22.

ov
ed

13.4 RFD: 2022 Fees Bylaw 1027-22

CARRIED
13.5 RFD: Property Tax Bylaw 1028-22

Resolution# 129-22
Moved by Deputy Mayor Langford
THAT Council give First Reading to Property Tax Bylaw 1028-22.
CARRIED

na
pp
r

Resolution# 130-22
Moved by Councillor Dwyer
THAT Council give Second Reading to Bylaw 1028-22.
CARRIED

Resolution# 131-22
Moved by Councillor Anderson
THAT Council unanimously agree to consider Third Reading to Bylaw
1028-22.

U

CARRIED

14. CORRESPONDENCE FOR ACTION
14.1 Invitation to Beaver First Nation
Indian Residential School and Indian
Day School Commemoration Event and
Unveiling of Monument

Resolution# 132-22
Moved by Councillor Welke
THAT Council give Third Reading to Property Tax Bylaw 1028-22.
CARRIED

Resolution# 133-22
Moved by Councillor Anderson
THAT Council approve Mayor McAteer’s attendance at the Beaver
First Nation Indian Residential School and Indian Day School
Commemoration Event and Unveiling of Monument on May 17, 2022.
CARRIED

Page 4
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April 11, 2022

15. CORRESPONDENCE FOR INFORMATION
15.1 AHS Welcome to All North Zone Municipal Leaders, April 5, 2022
15.2 Lac La Biche County - 2022 Healthier Communities Golf Tournament, Mar 16, 2022
15.3 Municipal Affairs 2021/22 AB Community Partnership Strategic Initiatives - $1.5 million grant for the Wildland
Urban Interface Structure Protection Support (WUI) project
15.4 District of Logan Lake, 2021 Tremont Creek Wildfire – Thank you letter.
15.5 ToHL letter to Minister Nally re growing concern with the rising cost of natural gas and electricity
Resolution# 134-22
Moved by Councillor Jessiman
THAT Council accept items 15.1 to 15.5 for information.

16. NOTICE OF MOTIONS
None.
17. QUESTION PERIOD

ov
ed

CARRIED

There were no questions from the individuals who attended the
meeting.
18. CLOSED SESSION

na
pp
r

Mayer McAteer thanked the viewers and ended the public portion of
the meeting.
Resolution# 135-22
Moved by Councillor Dwyer
THAT Council move into closed session at 8:31 p.m., pursuant to FOIP
Part 1, Division 2, sections 16 and 24.
CARRIED

U

The meeting recessed at 8:31 p.m.
The meeting resumed at 8:40 p.m.
The following individuals remained in closed session:
Elected officials – C. McAteer, B. Langford, B. Anderson, R. Dwyer,
T. Jessiman, J. Lambert, and J. Welke.
Staff – J. Phillips, K. Straub, R. Schmidt, H. Gavin (virtual), B. Schnarr,
and C. Carstens.
Resolution# 136-22
Moved by Councillor Dwyer
THAT Council move out of closed session at 9:33 p.m.
CARRIED

18.1 Review of Purchasing Policy
212-06
Advice from officials, pursuant to FOIP,
Part 1, Division 2, Section 24(1)(a) and
(b)(i)

Page 5

15

TOWN OF HIGH LEVEL COUNCIL MEETING MINUTES
18.2 Airport Beautification Taskforce,
Review of renovation bids Business interests of a third party,
pursuant to FOIP, Part 1, Division 2,
Section 16(1)(a)(ii)

April 11, 2022

Resolution# 137-22
Moved by Councillor Lambert
THAT Council approves the Airport Terminal Painting and Renovations
project and allocate $68,000 from the Airport Reserve as the project
funding.
CARRIED

19. ADJOURNMENT
Resolution# 138-22
Moved by Councillor Anderson
THAT Council adjourn the April 11, 2022 Regular Council meeting at
9:34 p.m.

ov
ed

CARRIED

_________________________
Mayor

U

na
pp
r

_________________________
Municipal Clerk
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MAYOR’S REPORT
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COUNCIL COMMITTEE
REPORTS

COMMITTEES ON WHICH COUNCILLORS ARE APPOINTED
NOV 2021 - OCT 2022
INTERNAL COMMITTEES

MEMBERS

PURPOSE

MEETINGS

Airport Beautification /
Enhancement Task Force
(est. March 2020)

Mayor McAteer and Councillor Jessiman
Airport user group rep: Adam Kent
MFTA rep: Alaura Wardley
Public member: Darlene Anderson

The taskforce provides recommendations to
Council regarding short-and long-term
beautification/enhancement options, funding
strategies, and partnership opportunities.

As needed

Assessment Review Board (ARB)

Mayor McAteer
Deputy Mayor Langford (cert. to Feb 2025)
Public Member: Jerry Chomiak (cert. to Feb 2022)

Established in accordance with the MGA, an
assessment review board is an impartial tribunal
that hears formal complaints against the
assessment of properties, business, and local
improvements.

As needed

Banner of Remembrance
Committee

Councillor Dwyer / Alternate: Councillor Welke
Chamber of Commerce Rep: Cheryl Welke (2022)
Veterans: Scott Chandler and Randy Hume (2022)
Member at Large: Simon Rogers (2 year – 2023)
Mayor McAteer, ex-officio

The committee was established to provide a forum
for community members to assist and advise in the
administration of a Banner of Remembrance
program to honour local veterans.

As needed

High School Bursary Committee

Councillor Anderson, Councillor Lambert and
Councillor Welke

Council supports students that want to achieve a
higher level of education and return to the
community to pursue their careers. This Committee
selects the recipients of the Town of High Level
Bursary Program.

Annually

High Level – Dene Tha’
partnership (formally CEDI)

Mayor McAteer, Deputy Mayor Langford

Established to maintain communication and
cooperation for regional projects and programs.

Inter-Governmental Negotiation
Committee & Regional
Sustainability Working Committee

Mayor McAteer, Deputy Mayor Langford and
Councillor Lambert

The Inter-Governmental Negotiation Committee
carries out negotiations between the Town of High
Level and surrounding local governments.

As needed

Intermunicipal Planning
Commission (IMPC)

Councillor Anderson and Councillor Lambert
Public Member: vacant

The Intermunicipal Planning Commission approves
all development and subdivision applications within
the Intermunicipal Development Planning Area.

Monthly

Monthly - 1st
Wednesday
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Councillor Jessiman (cert to Mar 2022),
Deputy Mayor Langford (cert to Nov 2024)
Public Members: Julia Alemayehu (cert to Jan
2024)
Jerry Chomiak (cert to Nov 2024)

The Intermunicipal Subdivision Development
Appeal Board hears and determines appeals on
behalf of the Town and County in respect to
decisions of a Subdivision Authority or
Development Authority within the Intermunicipal
Development Planning area.

Movie and Film Industry Task
Force

Councillor Welke and Councillor Dwyer
Public Members (2):

Administration is recommending the formation of a
Movie and Film Industry Taskforce. The Taskforce
would recommend to Council regulations and
incentives for the film industry working in High
Level. The first task would be to create a terms of
reference for approval by Council.

Naming Rights and Sponsorship
Task Force (est. Feb 2021)

Mayor McAteer and Councillor Jessiman
DTFN Reps: Jordan Asels and Jocelyn Asels
Public member HL area: Jacquie Bateman

The task force was created to coordinate the
sponsorship and naming strategies and activities for
the new multipurpose facility.

As arranged

Northwest Alberta Regional
Emergency Advisory Committee
(per Regional Emergency
Management Bylaw 962-16)

Mayor McAteer, Councillor Dwyer, and Councillor
Jessiman

Established to guide the creation, implementation
and evaluation of the Northwest Alberta Regional
Emergency Plan and programs.

As arranged

Subdivision & Development
Appeal Board (SDAB)

Deputy Mayor Langford (Nov 2024)
Councillor Jessiman (Mar 2022)
Jerry Chomiak (Nov 2024)
Julia Alemayehu (Jan 2024)

The Subdivision Development Appeal Board hears
and determines appeals on behalf of the Town in
respect to decisions of a Subdivision Authority or
Development Authority.

As needed

Mayor McAteer, Councillor Jessiman and
Councillor Anderson

Has the authority to declare a State of Local
Emergency, ensures that emergency plans and
programs are prepared to address emergencies or
disasters in The Town of High Level, recommend
local mitigations plans/initiatives to Council and
participate in the Northwest Alberta Regional
Emergency Advisory Committee.

Intermunicipal Subdivision and
Development Appeal Board

Town of High Level Municipal
Emergency Advisory Committee
(per Regional Emergency
Management Bylaw 962-16)

As needed
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EXTERNAL COMMITTEES

MEMBERS

PURPOSE

MEETINGS

As arranged

Boreal Housing Foundation

Mayor McAteer
Public Member: Clark McAskile

A non-profit housing management body that
provides a variety of housing options for seniors
and low-income households in need throughout the
Mackenzie Region. We offer services in La Crete,
High Level and Fort Vermilion.

Community Futures of Northwest
AB

Councillor Welke
Alternate: Mayor McAteer

Community Futures Northwest Alberta assists and
encourages this region’s residents to enhance their
Economic, Community Development and Industry
Diversification efforts.

Monthly

Golden Range Society

Councillor Anderson
Alternate: Mayor McAteer

The Golden range Society was formed in 1987 by a
small group of seniors interested in having social
activities relating specifically to seniors so that they
could continue an active lifestyle.

1st Wed q/month

High Level Community Policing
Society

Councillor Jessiman
Alternate: Councillor Anderson

To liaise with the High Level RCMP Detachment
and deliver the programming for the Victim Services
Unit, Domestic Violence Unit, and the Child
Advocacy Centre.

2nd Wed q/month

High Level and District Chamber of
Commerce

Councillor Lambert
Alternate: Councillor Anderson

To promote the economic and social well-being of
High Level and District as a unified voice of free
enterprise.

As arranged

High Level Forests Public Advisory
Group

Deputy Mayor Langford and Councillor Jessiman

To obtain constructive community input, advice and
recommendations to ensure all local interests are
effectively involved in forest management planning

As arranged

High Level Municipal Library Board

Councillor Anderson and Councillor Dwyer
Sylvia Kennedy (expires Nov 2022)
ShawnaLee Jessiman (expires Jan 2024)
Karen Brideau (expires Dec 2023)
Scott Leys (expires (Nov 2024)
Jane Robichaud (expires Feb 2025)

The board helps to make decisions about how the
library is to run. The Board also is involved in
volunteering and fundraising endeavours.

High Level Transportation Society

Councillor Anderson
Alternate: Councillor Dwyer

Oversees the operation of the High Level Handi-van

Last Wednesday
q/month

3rd Tuesday
q/month
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Mackenzie Frontier Tourist
Association (MFTA)

Councillor Welke
Alternate: Mayor McAteer

The Mackenzie Frontier Tourist Association works
to fulfill the mandate to support and grow tourism in
Northwestern Alberta through the provision of
strategic leadership and through active, effective
partnerships with government and key
stakeholders.

Mackenzie Regional Charity Golf
Committee
(NW Health Foundation)

Deputy Mayor Langford and Councillor Dwyer

Has been turned over to the Northwest Health
Foundation. Has not been held the past 2 years
due to COVID.

Mackenzie Regional Waste
Management Commission

Deputy Mayor Langford and Councillor Dwyer

Governs recycling and waste collection throughout
the Mackenzie Region.

3rd Saturday
q/month

Northern Alberta Elected Leaders
(NAEL)

Mayor McAteer and Deputy Mayor Langford

The Northern Alberta Elected Leaders (NAEL)
offers a venue for northwestern municipal leaders to
gather and share current practices and seek
opportunities to collaborate NAEL advocates for
change on numerous issues of common interest in
the northwest.

As arranged

Northern Lakes College,
Community Education Committee
(CEC) – High Level Campus

Councillor Welke
Alternate: Councillor Anderson

The CEC ensures that local residents have access
to education and training that is suited to their
needs and goals.

Monthly

Northwest Regional Fetal Alcohol
Spectrum Disorder Society

Councillor Welke
Alternate: Mayor McAteer

The NWR FASD Society is a one stop agency for
anyone seeking information, supports and services
on FASD in the Mackenzie Region of Alberta.

Monthly

Northwest Species at Risk
Committee (NWSAR)

Mayor McAteer and Deputy Mayor Langford

The NWSAR Committee ensures local voices and
perspectives are included in higher-level
government-led decision-making regarding species
at risk recovery planning and policy,

As needed

Peace Library System (PLS)

Councillor Anderson
Alternate: Councillor Dwyer

Peace Library System works to ensure that its
member libraries remain the essential information
centers of their communities.

3rd Wed.
q/month

Quarterly
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Regional Economic Development
Initiative (REDI)

Mayor McAteer and Deputy Mayor Langford
Alternate: Councillor Lambert

The Regional Economic Development Initiative
Association for Northwest Alberta (REDI) formed in
2002 exists to promote and enhance economic
growth amongst its member communities and to
promote the region as a whole, rather than as
individual communities.

Water North Coalition (WNC)

Mayor McAteer
Alternate: Councillor Jessiman

The WNC seeks to ensure, through collaboration,
that sustainable water systems are available to
every northern community.

3rd Wednesday
each month

As arranged
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ADMINISTRATION
REPORTS

Council Action List

Item
Water Service
Agreement with the
Dene Tha’ for Bushe
River

IT Briefing Note,
Cellular Broadband

Date /
Meeting
Mar 23/2020
Regular Mtg.

Res. #

Instructions from Council

Depart.
Lead

122-20

THAT Council defer the Water Service Agreement with
the Dene Tha’ for Bushe River to the April 14, 2020
Regular Council meeting.

CAO /
Director of
Ops.

Originally presented at the Nov 18, 2019 CoW meeting
May 19/2020
Committee
of the Whole
Aug 24/2020
Regular Mtg.

305-20

OPEN
Deferred

Pending
wastewater
follow-up.

May 12 update: Forwarded
to DTFN Chief and Council
for review

Ongoing

OPEN
May 19 update - Awaiting
report from CCI Wireless.

THAT Administration continue to investigate cost
sharing and other options and/or partnerships regarding
internet/fiber optics.

Administration continues to
investigate.

016-21

Feb 8/2021
Regular Mtg.

065-21

THAT Council reply to the February 2, 2021 letter from
Mackenzie County regarding the Regional Service
Sharing Agreement / Intermunicipal Collaborative
Framework.

Feb 22/2021
Regular Mtg.

079-21

THAT Administration proceed with negotiations with
Mackenzie County as per Council’s instructions.

May 17/2021
CoW Mtg.

Jun 5/2021

Apr 14/2020

THAT Council table the IT Briefing Note, Cellular
Broadband for 6 months.

Jan 11/2021
Regular Mtg.

May 25/2021
Regular Mtg.

Status / Comments

Administrative update provided re ‘back on track’ with
CCI Wireless (Xplornet)

Oct 13/2020
Regular Mtg.

Mackenzie County and
Town of High Level
Regional Service
Sharing Agreement

IT

Target Date

194-21

THAT letters of support for applications under the
Universal Broadband Fund be provided to any
interested party willing to install broadband internet
services in the Town of High Level.

Administrative continues to
investigate.
CAO/IT

Ongoing

Council/
Admin.

Feb 22/2021

OPEN

Ongoing

THAT Council rise and report the Regional Shared
Services Agreement (RSSA) item to the May 25, 2021
Regular Council meeting in order to ratify Councils
attendance at the June 5, 2021 RSSA mediation.

CAO

May 25/2021

THAT all available Council attend the Regional Service
Sharing Agreement mediation on June 5, 2021.

Council

Jun 5/2021

DRAFT Regional Service Sharing Agreement was
shared with Council for review.

Council

June 5/2021 mediation.
Agreement pending.
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(Annexation agreement)

Sep 13/2021
Regular Mtg.

354-21

Sep 27/2021
Regular Mtg.

355-21

97 Street Sidewalk
Project

Aug 30/2021
Regular Mtg.

310-21

2022 Fees Bylaw

Business License Bylaw
1025-22

THAT Council enter into an Annexation Agreement with
Mackenzie County for the inclusion of the High Level
Airport land.

Council /
CAO

THAT Council enter into a Regional Services Sharing
Agreement with Mackenzie County.

Sep 27/2021 - Final pending.

THAT Council approve the 97th street sidewalk project
as bid with a delay to the 2022 Capital Projects; and
FURTHER, That Administration is instructed to bring
back alternatives to improve traffic flow at the 97 Street
and 105 Avenue intersection.

CAO /
Operations

Feb 22/2022
CoW Mtg.

THAT Council rise and report on the draft 2022 Fees
Bylaw to the February 28, 2022 Regular Council
meeting.

Director of
Finance

Apr 11/2022
Regular Mtg.

THAT Council give First Reading to the 2022 Fees
Bylaw 1027-22.

Mar 21/2022
CoW Mtg.
Mar 28/2022
Regular Mtg.

CLOSED

Feb 28/2022

Apr 25/2022

OPEN

Land Use
& Planning
099-22

THAT Council provide First Reading to Business
License Bylaw 1025-22 as presented, and set a Public
Hearing Date for the April 11, 2022 Regular Council
Meeting.

Review of Purchasing
Policy 212-06

Apr 11/2022
Regular Mtg.

Council discussion.

Road Project Local
Improvement Options

Apr 19/2022
CoW Mtg.

THAT Council rise and report the Road Project Local
Improvement Options item to the May 9th Regular
Council meeting.

OPEN

Public Hearing moved to
April 25, 2022.

OPEN
Administration will bring back
suggestions.
CAO /

May 9/2022

OPEN
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TOWN OF HIGH LEVEL CAPITAL BUDGET 2022
PROJECT STATUS REPORT (INCLUDES CARRYFORWARD PROJECTS)

2022 PROJECTS
ADMINISTRATION
Project

Asset Management

Date Updated

Total Budget

9-Feb-22

71,500

Funding Sources
Operating (100%)

2022 YTD

Physical Status to Date

General Comments

$0.00

0% Complete

2022 YTD

Physical Status to Date

General Comments

Updated By

Physical Status to Date

General Comments

Updated By

To complete recommended Year 2 Asset
Management goals identified within 2021
Asset Management Strategy.

Updated By
Hayley

COMMUNITY SERVICES
Project

Date Updated

Total Budget

Tourism Strategy - History Path

9-Feb-22

12,000

Ice-Resurfacer

9-Feb-22

140,000

Tourism Strategy - Tourism Relief Funding

9-Feb-22

Community Park - Expansion

9-Feb-22

Funding Sources
TIF Reserve $12,000

-

General Reserves $140,000

-

66,500

TIF Reserve $66,500; (50% Grant Dependent)

-

400,000

CF2021 Proj#6 MSI $100,000 CF2021 Proj#6
Reserves $100,000; MSI $200,000

-

PROTECTIVE SERVICES
Project

WUI Brush Truck Upgrade

Date Updated

Total Budget

9-Feb-22

80,000

Funding Sources
Fire Equipment Reserve (50%); Operating
(50%)

2022 YTD

-

Truck arrival due March 31. Project over budget - report to Council Feb
Brush package ordered 14th.

R. Schmidt

OPERATIONS
Project

Grass Crew Watering Truck

Date Updated

Total Budget

9-Feb-22

65,000

Funding Sources
Operating (100%)

2022 YTD

Physical Status to Date

-

Waiting for order process
to open,

-

2021 Res# 469-20 cancel project reallocate
Tendered and Awarded to funding $100,000 UT Reserve to Raw Water
Pumphouse Replacement and $100,000 MSI
UFA Buildings
to Gateway Boulevard

Machinery and Equipment Storage

9-Feb-22

400,000

Utilities Reserve $225,000; MSI $75,000
CF2021 Proj#13 ; MSI $100,000

Industrial Road Rehabilitation

9-Feb-22

2,800,000

Debenture $700,000; Local Improvement
$700,000; STIP $1,400,000

-

100 Ave from 100St to 102St

9-Feb-22

600,000

CCBF $255,121; $344,879 Local Improvement
(50%) Debenture (50%)

-

Crack Sealing Equipment

9-Feb-22

150,000

MSI (100%)

-

Runway Inspection Truck - Replacement

9-Feb-22

55,000

Operating (100%)

-

Joint Wastewater Treatment System

9-Feb-22

110,000

AMWWP $35,000 Grant Dependent;
Utilities Reserve $75,000

-

Garbage Receptacles

9-Feb-22

15,000

Operating (100%)

-

Tree Removal

9-Feb-22

50,000

MSI (100%)

-

Equipment Replacement-2 Mowers

9-Feb-22

45,000

MSI (100%)

-

General Comments

Updated By

Equipment Ordered
2021 Res# 185-21 cancel project and
Waiting for order process
increase funding by $18,000 MSI to
to open,
Trackless Mower Attachments

Out for Quotations
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CARRYFORWARD PROJECTS
Project

Date Updated

Total Budget

2021 Asset Management - City Wide

11-Apr-22

70,000

2021 High Level Fibre Project

18-Feb-21

7,000,000

2021 Audio/Visual Upgrade

18-Feb-21

70,000

2021 Community Master Plan

11-Apr-22

60,000

2021 Community Park Upgrade - Construction

17-Nov-21

3,300,000

2021 Museum Parking Lot

17-Nov-21

100,000

2021 Multiuse Facilities - New Construction

18-Feb-21

88,000,000

2020 Museum Front Entrance

19-Nov-21

100,000

2020 Community Park Upgrade - Design and Site
Preparation

19-Nov-21

Funding Sources

YTD Feb 9/22

Physical Status to Date

General Comments

Updated By

25% Complete

FCM awarded $50,000 MAMP funding.
Project timeline amended and approved by
FCM - March 2nd 2022 - March 2nd 2023.
2021 - Maintenance Manager implemented
for Fleet, Water/Wastewater & Enforcement.

Hayley

35% Complete

Replaced by Strategic Plan 2022 - 2026. Res
#016-22 to enter into a contract with CMR
Consulting Inc. for Strategic Planning.
Community Engagement Phases 1-2 and
Strategic Planning Workshops completed draft priorities and goals expected April 14.

Hayley

$200,983.09

50% Complete

Dog Park Fencing Complete; Burn piles
done; Grading and seeding will take place in
the spring; Res# 301-21 not to exceed
$3,300,000; 4.5mil original budget

Ruth

MSI (100%)

-

10% Complete

Tender was awarded for asphalt repair and
overlay for parking lot to be completed May
1, 2022 at the latest

Ruth

ICIP ($50,000,000); Provincial ($35,000,000)
Debenture ($3,000,000); Other ($3,000,000)

-

General Reserves ($20,000); FCM ($50,000)

General Reserves ($50,000); CRTC
($5,000,000); Debenture ($950,000); Other
($1,000,000)
General Reserves (100%)

General Reserves (100%)

General Reserves ($100,000); MSP & MSI
($300,000)

$15,500.00

$1,937.00

$22,064.46

Res# 469-20 not to exceed $88,000,000

Tourism Reserves (100%)

$19,123.00

40% Complete

Tender was awarded for asphalt repair and
overlay for parking lot to be completed May 1,
2022 at the latest

Ruth

60,000

County Funding (20%);
MSI Funds (80%)

$55,927.40

80% Complete

We have 80% detailed design, project will be
complete by Dec 30, 2021

Ruth

County Funding (20%);
MSI Funds (80%)

85% Complete

FVSD legal agreement on land transfer
complete - documents for land transfer will be
filed when initial funding is received. $6675
(2019 Cost)

Clark/Ruth

Physical Status to Date

General Comments

Updated By

Project requires additional electrical hardware
and will be brought to 2022 budgeting
process

Keith

All site preparation and fill have been
completed. Truckfill station is under
construction. Water and sewer installation will
start in early spring.

Keith

-

Contractor selected. Start-up date will depend
on when the ditches and waste site are dry.
Postponed until 2022

Keith

$29,999.60

Tender Awarded; Project will start in spring of
2022;

Keith

Project moved to Spring 2022

Keith

2020 Multiuse Facilities - Design and Concept

19-Nov-21

650,000

2021 Multiuse Facilities - Tender
Documents/Permits

18-Feb-21

2,000,000

$616,730.31

-

Debenture (100%)

OPERATIONS
Project

2021 Town Hall Back-Up Generator

Date Updated

Total Budget

9-Feb-22

180,000

MSI (100%)

GTF & MSI (100%); *2020 CFProj#616
$70,000 combined with Proj#17 Total $520,000

2021 Sani Dump and Truck Fill Station

9-Feb-22

520,000

2021 Alley and Drainage Improvement

19-Nov-21

75,000

2020 Sidewalk Rehabilitation

19-Nov-21

350,000

2020 Walking Trail Extensions Design

19-Nov-21

30,000

Funding Sources

MSI (100%)

Gas Tax Funds (100%)

MSI Funds (100%)

YTD Feb 9/22

$8,520.00

$311,337.87

-

Project Started; 35%
Complete
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2020 Downtown Water and Sewer Upgrades Engineering

19-Nov-21

150,000

Utilities Reserve (100%)

-

Project moved to Summer 2022

Keith

2020 Plow Truck/Sander

19-Nov-21

350,000

County Funding (30%);
General Reserves (70%)

-

ACAP Funding Awarded 2021 360,000;
Started Tender Process

Keith

9-Feb-22

400,000

Utility Reserves (100%)

$257,887.49

Ongoing

Working on chlorine injection study and
preparing hydraulic water modeling study
Over due to Asset Mgt

Keith

19-Nov-21

50,000

$3,400.00

Ongoing

Contractor site bid meeting will be held first
week of December to get estimate and start
OHSA approval process

Keith

2019-2014 Drinking Water Management and
Capital Planning
2019-2014 Legion Building Assessment

General Reserves (100%)
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Town of High Level Upcoming Events

Event Name

Date

Venue

Council Attendance

February
Winter Walk Day

Feb 2/2022

Art Attack

TBA

Teen Night

Feb 25/2022

Frostival

Feb 15-25/2022

Canfor Park and Walking Trail

The Village
Jubilee Park, Centennial Park and Canfor
Park

March
Art Attack

Mar 8/2022

Mackenzie Crossroad Museum

Teen Night

Mar 25/2022

High Level Sports Complex

Swimming Lessons

Mar 1-11/2022

R.E Walter Memorial Pool

Swimming Lessons

Mar 14-18/2022 R.E Walter Memorial Pool

Swimming Lessons

Mar 21 - April 1 R.E Walter Memorial Pool

PD Week

Mar 14-18/2022 Town Hall

April
Hawaiian Luau Party
Easter -Virtual Egg Hunt

Apr 9/2022
Apr 8-14/2022

R.E Walter Memorial Pool
Town of High Level
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Volunteer Appreciation Tim Hortons Take over Apr 24-30/2022 Deliver to homes/businesses
Art Attack
Stressless Sessions
PD Week
Community Catch-up

Apr 5/2022
Apr 27/2022

Mackenzie Crossroad Museum
Town Hall (Staff Only)

Apr 19-22/2022 Town Hall
Apr 30/2022

High Level Curling Rink

May 10 2022

The Village

June 21/2022

TBA

Jul 1/2022

TBA

May
Community Garden Clean Up & BBG
June
National Indigenous Peoples Day

July
Canada Day

August

September
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October

November

December

January 2023
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Community Upcoming Events
Town

Event Name

Date

Host/Venue

Council Attendance

February
High Level

Family Day Poker Rally

21-Feb-22 Watt Mountain Wanderers

Rocky Lane

Moonlight Ski

19-Feb-22

High Level

St. Patrick's Day Poker Rally

Mar 6 2022 Watt Mountain Wanderers

High Level

Baby and Me

High Level

Family Fun Fridays

High Level

Pajama Party

Wednesdays The Village 6PM-7:30PM

High Level

Toddler Time

Wednesdays The Village 10AM-11:30AM

High Level

Sensory Play

Tuesdays

Rainbow Lake

Winter Carnival

March 5th

High Level

Scrap Booking event

Mar 25-27 High Level Library

Rainbow Lake

Mixed Bonpiel

Fort Vermilion

MMIW Walk

Mar 26-27 Rainbow Lake Curling Rink
Caribou Mountain Juction
Mar-26 Station - Highway 88

High Level

Craft and Bake Sale

Mar-26

Executive House

La Crete

Thrift & Thrive Market

Mar-31

Thrift & Thrive Market

High Level

HLNFCS Youth Skate

Mar-17

High Level Sports Complex

La Crete

Curling Bonspiel

March 13-15 Northern Lights Rec Centre

La Crete

Figure Skating Carnival

March 14-15 Northern Lights Rec Centre

March
Mondays

The Village 10AM-11:30AM

Fridays

The Village 10AM-11:30AM

The Village 1PM-2:30PM
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La Crete

Challenge Cup Hockey Tournment

March 20-22 Northern Lights Rec Centre

La Crete

4 on 4 Tournment

March 27-29 Northern Lights Rec Centre

April
Rocky Lane

Spring Supper

Apr-09

Rocky Lane Ag Hall

La Crete

Loggers & Truckers Hockey Tournment

April 8-11 Northern Lights Rec Centre

La Crete

La Crete Tradeshow

April 22-23 Northern Lights Rec Centre

La Crete

Homesysle Market

Apr-27

Northern Lights Rec Centre

Yellowknife

Trade Show

May 6-9

Tourism Attending & MFTA

Bushe

Chalifoux Handgames

High Level

The Rolling Stones Tribute Band

May-15

Fox Haven Golf Course

High Level

Grad

Jun-11

High Level Sports Complex

High Level

Circus

May
May 21-23 Bushe River Assembly Grounds

June
June 21 2022 High Level Sports Complex

July
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August
High Level

Wildrose Midway

Aug 15-22 Between Arena and Pool

September
October
November
December
January 2023
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OLD BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue: Business Licence Bylaw 1025-22
Recommendation:
1. THAT Council provide Second Reading to Business Licence Bylaw 1025-22 as
amended.
And
2. THAT Council provide Third Reading to Business Licence Bylaw 1025-22 as
amended.

CAO Comments:

Target Decision Date: April 25, 2022
Submitted By:
Reviewed By:

Hayley Gavin, Land Use & Planning Manager
Clark McAskile, CAO
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BACKGROUND
Overview:
Administration completed a review of Business License Bylaw 873-08, and found that a
new bylaw should be developed to repeal the existing bylaw, rather than submitting
extensive amendments to the existing bylaw.
Business Licence Bylaw 1025-22 received First Reading on March 28th 2022, and a Public
Hearing was set for April 11th 2022 – Resolution #099-22.
To ensure we comply with notification provisions set out within the Municipal Government
Act, Administration moved the Public Hearing to April 25th 2022.
Business Licence Bylaw 1025-22 will repeal and replace Business License Bylaw 873-08.
Bylaw 1025-22 also proposes to repeal the Licence and Enforcement Appeal Committee
Bylaw 942-12. Pursuant to Section 8 of the MGA, a Council may in a bylaw passed under
this Division:
…. d) provide for an appeal, the body that is to decide the appeal and related matters.
Administration is comfortable with repealing Bylaw 942-12 as the right for any person
with a refused, revoked or suspended business licence can appeal to Council under Clause
3.5.1(e) of Bylaw 1025-22:
…e) refuse to grant a licence or, to revoke or suspend any business licence if there are
just and reasonable grounds for the refusal of the application, or for the revocation of
suspension of the business licence, subject to the right of the applicant to appeal the
refusal, revocation or suspension to Council…

Legislation and Policy:


Municipal Government Act:
pursuant to Section 7(i) of the Municipal Government Act, a Council
may pass bylaws for municipal purposes respecting the enforcement
of bylaws made under the Municipal Government Act or any other
enactment including any or all matters listed therein; and
pursuant to Section 8 of the Municipal Government Act, a Council may
in a bylaw passed under this Division:

a) regulate or prohibit;
b) deal with any development, activity, industry, business, or thing in different ways,
divide each of them into classes and deal with each case in different ways; and
c) provide for a system of licencing, permits, or approvals, including any or all of the
following:
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i.

establishing fees for licences, permits and approvals, including fees for
licences, permits and approvals that may be in the nature of a reasonable tax
for the activity authorized or for the purpose of raising revenue;

ii.

establishing fees for licences, permits and approvals that are higher for
persons or businesses who do not reside or maintain a place of business
within the Municipality;

iii.

prohibiting any development, activity, industry, business, or thing until a
licence, permit or approval has been granted;

iv.

providing that terms and conditions may be imposed on any licence, permit
or approval, the nature of the terms and conditions and who may impose
them;

v.

setting out the conditions that must be met before a licence, permit or
approval is granted or renewed, the nature of the conditions and who may
impose them;

vi.

providing for the duration of licences, permits and approvals and their
suspension or cancellation for failure to comply with a term or condition or
the bylaw or for any other reason specified in the bylaw;

vii.

establish and specify the fees, rates, fares, tariffs, or charges that may be
charged for the hire of taxis or limousines; and

d) provide for an appeal, the body that is to decide the appeal and related matters.


Business License Bylaw 873-08, and all amendments thereto



Licence and Enforcement Appeal Committee Bylaw 942-12, and all amendments
thereto



Business Licence Bylaw 1025-22

Financial:
In 2021, the Town generated $23,800.00 in Business Licence fees. The Draft 2022 Fees
Bylaw proposes a reduction for certain Business Licence fees. Essentially, all Alberta
Gaming Liquor and Cannabis Commission related business licences would be reduced
from $200.00 for liquor stores and $1,000.00 for cannabis retail stores, to $100.00 each
annually – the same as all other business types.
In 2022, the proposed reduction in Business Licence fees is expected to have a minor
impact on the overall budget – a reduction of approximately $2,500.00.
The 2022 Fees Bylaw received First Reading on April 11th 2022 – Resolution #128-22.

Organizational:
None.
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Comments:
Minor concerns were flagged by Council members on the Draft Business Licence Bylaw
102X-22 presented at the March 21st 2022 Committee of Whole meeting – some revisions
have been made to address those concerns.
Administration will develop a Special Events Permit Application Form to align with
Articles 3.6.9 to 3.6.17 of Draft Business Licence Bylaw 1025-22.
All amendments to Business Licence Bylaw 1025-22 since March 28th 2022 are visible in
red ink.

Alternatives:
1. THAT Council provide Second Reading to Business Licence Bylaw 1025-22 as
amended.
2. THAT Council provide Third Reading to Business Licence Bylaw 1025-22 as
amended.
3. THAT Council instruct Administration to provide further information.
4. THAT Council defeats Second Reading of Bylaw 1025-22.

Recommended Alternative:
1. THAT Council provide Second Reading to Business Licence Bylaw 1025-22 as
amended.
AND
2. THAT Council provide Third Reading to Business Licence Bylaw 1025-22 as
amended.

Reports/Documents:
1. Bylaw 1025-22
2. Draft Business Licence Bylaw 1025-22 as amended
3. Business License Bylaw 873-08
4. Licence and Enforcement Appeal Committee Bylaw 942-12
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Business Licence Bylaw
No. 1025 – 22
TOWN OF HIGH LEVEL

41

AMENDING BUSINESS LICENCE BYLAW INDEX
BYLAW AMENDMENTS
BYLAW #

2

DESCRIPTION

ADOPTED

Town of High Level Business Licence Bylaw No. 1025-22 | Current as of __________ 2022
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TOWN OF HIGH LEVEL

BUSINESS LICENCE BYLAW # 1025-22
A BYLAW OF TOWN OF HIGH LEVEL IN THE PROVINCE OF ALBERTA, TO ADOPT A BUSINESS
LICENCE BYLAW
WHEREAS the Municipal Government Act, Revised Statutes of Alberta 2000 – Chapter M-26, current as
of December 8th 2021, and all Amendments thereto states that a Council may pass bylaws for municipal
purposes respecting businesses, business activities, and persons engaged in business; and
WHEREAS pursuant to Section 7(i) of the Municipal Government Act, a Council may pass bylaws for
municipal purposes respecting the enforcement of bylaws made under the Municipal Government Act or
any other enactment including any or all matters listed therein; and
WHEREAS pursuant to Section 8 of the Municipal Government Act, a Council may in a bylaw passed under
this Division:
a) regulate or prohibit;
b) deal with any development, activity, industry, business, or thing in different ways, divide each of
them into classes and deal with each case in different ways; and
c) provide for a system of licencing, permits, or approvals, including any or all of the following:
i.

establishing fees for licences, permits and approvals, including fees for licences, permits
and approvals that may be in the nature of a reasonable tax for the activity authorized or
for the purpose of raising revenue;

ii.

establishing fees for licences, permits and approvals that are higher for persons or
businesses who do not reside or maintain a place of business within the Municipality;

iii.

prohibiting any development, activity, industry, business, or thing until a licence, permit or
approval has been granted;

iv.

providing that terms and conditions may be imposed on any licence, permit or approval,
the nature of the terms and conditions and who may impose them;

v.

setting out the conditions that must be met before a licence, permit or approval is granted
or renewed, the nature of the conditions and who may impose them;

vi.

providing for the duration of licences, permits and approvals and their suspension or
cancellation for failure to comply with a term or condition or the bylaw or for any other
reason specified in the bylaw;

vii.

establish and specify the fees, rates, fares, tariffs, or charges that may be charged for the
hire of taxis or limousines; and

d) provide for an appeal, the body that is to decide the appeal and related matters.

3
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WHEREAS the Council of the Town of High Level deems it to be in the public interest to repeal Bylaw 87308 including all amendments thereto, and Bylaw 942-12 including all amendments thereto, and replace
them with a new Business Licence Bylaw;
NOW THEREFORE the Council of the Town of High Level, in the Province of Alberta, duly assembled,
does hereby adopt the Town of High Level Business Licence Bylaw on this _____ day of _________ 2022.

READ a First time this 28th day of March 2022.
STATUTORY Public Hearing held this 25th day of April 2022.
READ a Second time this ______ day of __________ 2022.
READ a Third and final time this ______ day of __________ 2022.
SIGNED AND PASSED this ______ day of __________ 2022.

4
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1
1.0 ENACTMENT
1.1 TITLE OF THIS BYLAW
1.1.1.

This bylaw shall be known as, and may be cited as the “Town of High Level Business Licence
Bylaw”.

1.2 PURPOSE OF THIS BYLAW
1.2.1.

To provide for the licencing control and regulating of any business or industry in the Town of High
Level, along with the related fees and penalties.

1.3 EFFECTIVE DATE OF THIS BYLAW

1

1.3.1

This bylaw comes into force and takes effect upon the date of its third and final reading by
COUNCIL.

1.3.2

Business License Bylaw No. 873-08, and all amendments thereto, are hereby repealed and
replaced.

1.3.3

License and Enforcement Appeal Committee Bylaw No. 942-12, and all amendments thereto, are
hereby repealed.
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2
2.0 INTERPRETATION
2.1 NUMBERING SYSTEM
2.1.1

In the numbering system used in this bylaw:
a) the first number indicates the Section;
b) the second number indicates the Subsection of the Section; and
c) the third number indicates the Article of the Subsection.

2.1.2

An Article in this bylaw may be divided into Clauses, which are indicated by lower case letters in
parentheses, and the Clauses may be divided into Sub-clauses, which are indicated by roman
numerals in parentheses.

2.2 DEFINITIONS
2.2.1

The following words, terms, and phrases, wherever they occur in this bylaw, have the meaning
assigned to them as follows:

A
ABATTOIR
means a commercial development where animals are slaughtered and/or meat is cut, wrapped, frozen,
cured, smoked, or aged.
ACCESSORY USE
means a use subordinate, incidental to and exclusively devoted to a principal use of a building, structure,
or property.
ACCOMMODATIONS
means a bed and breakfast, apartment rentals, hotel or motel, lot rentals, campgrounds, or industrial camps.
ACT
means the Municipal Government Act being Chapter M-26 of the revised Statutes of Alberta, and any
amendments thereto.

2
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ADULT ENTERTAINMENT FACILITY
means a DRINKING ESTABLISHMENT, nightclub, RESTAURANT, or other establishment that features
live performances of an explicit nature, escort services, or showcasing media materials inclusive of adult
content.
AIRPORT SHUTTLE
means a vehicle used in an AIRPORT SHUTTLE business.
ALCOHOL SALES
means the selling of alcoholic beverages for consumption off premises. Typical uses include liquor stores.
AMUSEMENT ARCADE
means a development with mechanical or electronic games that are provided for public entertainment, but
does not include ADULT ENTERTAINMENT FACILITY, casino, or bingo.
APPLICANT
means a person who applies for a BUSINESS LICENCE, renewal or transfer of the BUSINESS LICENCE
in accordance with this bylaw.
ART GALLERY
means a development used for the public display and/or sale of art.
AUCTION FACILITY
means a development used for the auctioning of goods, MOTOR VEHICLES and equipment, including the
temporary storage of such goods and equipment.
AUTOMOTIVE SALES AND RENTAL
means a development used for the sale, service, and rental of MOTOR VEHICLES, but does not include
RECREATIONAL VEHICLE SALES AND SERVICE or automotive body and paint service.
AUTOMOTIVE SERVICE
means a development used for the service and repair of MOTOR VEHICLES, automotive body and paint
work, the sale of gasoline, lubricating oils, and other automotive fluids, or any combination of such, but does
not include AUTOMOTIVE SALES AND RENTAL, a FUEL STATION, or a CAR WASH.

B
BREWERY, WINE, DISTILLERY
means a development where beer, wine, spirits, or other alcoholic beverages are manufactured, which may
also have areas and facilities for preparing, cooking and serving food, and serving alcoholic beverages.
BUSINESS
means any trade, profession, industry, occupation, employment or calling and the providing of goods and/or
services.
BUSINESS LICENCE
means a BUSINESS LICENCE issued pursuant to this bylaw.

3
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BUSINESS LICENCE OFFICER
means the DEVELOPMENT AUTHORITY, a Municipal Enforcement Officer, or a PEACE OFFICER for the
enforcement of this bylaw.
BUSINESS SUPPORT SERVICE
means a development used to provide support services to a permitted use or discretionary use in a land
use district. Such businesses may be characterized and not limited to the provision of support functions,
including: printing, duplicating, binding, or photographic processing; office maintenance or custodial
services; secretarial services; security services; sale, rental, repair or servicing of office and business
equipment, furniture and machines; and, sale, rental, repair or servicing of computers, cellular ph ones, and
fax machines.
BULK OIL, FUEL AND CHEMICAL STORAGE
means a development where refined or crude oil, liquid, or solid chemical is stored outdoors and may
include the sale of such.

C
CANNABIS PRODUCTION AND DISTRIBUTION
means a development used principally for one (1) or more of the following activities as it relates to cannabis:
a) the production, cultivation, and growth of cannabis;
b) the processing of raw materials;
c) the making, testing, manufacturing, assembling, or in any way altering the chemical or physical
properties of semi-finished or finished goods and products;
d) the storage or shipping of materials, goods and products; or
e) the distribution and sale of materials, goods and products to RETAIL – CANNABIS stores or to
individual customers.
CAR WASH
means a development used for the cleaning of MOTOR VEHICLES.
CATERING SERVICE
means a development where foods and beverages, to be served off the premises, are prepared for sale to
the public.
COMMUNITY HALL
means a development that provides auditorium, banquet, exhibition, gymnasium, meeting or seminar
facilities, and does not include an ADULT ENTERTAINMENT FACILITY.
CONSTRUCTION SERVICE
means a development used to provide landscaping, electrical, plumbing, heating, painting, carpentry,
woodworking, or similar services to households or to general contractors, but does not include equipment
rental.

4

Town of High Level Business Licence Bylaw No. 1025-22 | Current as of __________ 2022

49

COUNCIL
means the elected COUNCIL of the Town of High Level, as defined in Part 5 Division 1 of the Municipal
Government Act.

D
DAY CARE FACILITY
means a development used to provide care and supervision, but not overnight accommodation, to children
in accordance with the Social Care Facilities Licensing Act, as well as any other applicable Provincial or
Federal legislation including any amendments. Typical uses are day care centers and nursery schools, and
does not include a PRIVATE BABYSITTING SERVICE.
DEVELOPMENT AUTHORITY
means a person or persons appointed by the Town, pursuant to Section 624 of the ACT to administer the
provisions of this bylaw.
DEVELOPMENT PERMIT
means a document issued by the Town permitting a development in compliance with the Town’s Land Use
Bylaw.
DRINKING ESTABLISHMENT
means a development licensed to serve alcoholic beverages for consumption on the premises as
regulated by the Alberta Gaming Liquor and Cannabis Commission.
DRIVE-THROUGH BUSINESS
means a development or part of a development designed to serve customers remaining in their vehicles
and may form part of the operations of a CAR WASH or FINANCIAL INSTITUTION, but does not include
a DRIVE-THROUGH RESTAURANT or FUEL STATION.
DRIVE-THROUGH RESTAURANT
means a RESTAURANT with one (1) or more of the following features: car attendant services; drivethrough food and/or beverage pickup services; or parking primarily intended to allow for the on-site
consumption of food within a MOTOR VEHICLE.

E
EQUIPMENT RENTAL FACILITY
means a commercial establishment principally involving the rental of household or other equipme nt to the
public, but does not include MOTOR VEHICLES rentals.

F
FAMILY DAY HOME
means an ACCESSORY USE within a dwelling unit or part thereof used to provide care and supervision,
but not overnight accommodation, for adults or children as per the Social Care Facilities Licensing Act as
well as any other applicable Provincial or Federal legislation including any amendments.

5
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FARM IMPLEMENT SALES AND SERVICES
means a development used for the sale and service of farm machinery and equipment.
FINANCIAL INSTITUTION
means a bank, brokerage company, treasury branch, trust company, credit union, financ e company, or
similar institution.
FUEL STATION
means a development used for the sale of gasoline, diesel, lubricating oils, and other automotive fluids and
incidental goods.
FUNERAL HOME
means a development used for the arrangement of funerals, the preparation of the deceased for burial or
cremation, and the holding of funeral services, but does not include a place of worship.

G
GENERAL SERVICE
means a development used to provide services related to the care and appearance of an individual,
including the cleaning and repair of clothing, but does not include health service. Typical uses include: dry
cleaner and laundromat; hair and tanning salons; tailor, dressmakers, and shoe repair; and facilities that
provide pedicures, manicures, massages, and electrolysis.

H
HAWKER or PEDDLER
means the mobile business of selling or offering merchandise or food products for sale to the public.
HOME OCCUPATION
means an ACCESSORY USE in a dwelling unit or its garage that involves a business operated by a resident
of the dwelling unit, which is not inclusive of businesses that may cause offensive noise, odour, traffic, or
generally serve as a nuisance to adjacent residential landowners.
HOME OFFICE
means an ACCESSORY USE contained within one (1) room of a dwelling unit, for a business that involves
office functions only and is operated by a resident of the dwelling unit.
HOTEL
means a commercial development, including a motel, used to provide temporary sleeping accommodation
to the public, and which may also contain a RESTAURANT, DRINKING ESTABLISHMENT, or convention
/ banquet hall.
HOUSEHOLD REPAIR SERVICE
means a development that provides repair services for household goods, equipment and appliances, but
does not include GENERAL SERVICE. Typical uses include: electronics and appliance repair shops; and
furniture refinishing and upholstery shops.
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I
INDUSTRIAL OPERATION
means a development used for manufacturing, assembling, warehousing, processing, or distribution of
materials or goods.

L
LOGGING SERVICE
means a development used to provide services for the harvesting of timber for the forest products industry.
LIMOUSINE SERVICE
means a luxury passenger transportation service with a MOTOR VEHICLE operated by chauffeurs provided
for a fee based on time and distance travelled.
LUMBER YARD
means a development for the storage and the wholesale or retail sale of forest industry products, which
may include the sales of associated hardware and tools.

M
MANUFACTURED HOME – MOBILE SALES
means a development used for the sale of Manufactured Homes – Mobile and/or Manufactured Home –
Modular, which may include the storage and display of such units.
MINI-STORAGE
means a development that provides cubicles for rent to the public for the storage of goods, and may include
an office building containing eating and sleeping facilities for security personnel, but may not be used as a
dwelling unit.
MOTOR VEHICLE
means as defined in the Traffic Safety Act, and any amendments thereto.
MUSEUM
means a place or building in which works of artistic, historical, archeological, and scientific value are cared
for and exhibited.

N
NON-PROFIT ORGANIZATION
means an organization that exists solely to provide programs and services that are of public benefit.

O
OFF-SITE
means a location other than the site which is the subject of the BUSINESS LICENCE.
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OILFIELD SERVICE
means a development used to provide services for field operations in the exploration and extraction of fossil
fuels. Typical uses include power tongs and anchor services.

P
PAWNBROKER
means a person who carries on a business of loaning money on the security of the pledge or pawn of
personal property or a person who holds themselves out as ready to loan money on such security, and
does not include FINANCIAL INSTITUTIONS.
PEACE OFFICER
means a Municipal Enforcement Officer, a Bylaw Enforcement Officer, a Community PEACE OFFICER,
member of the Royal Canadian Mounted Police (RCMP), BUSINESS LICENCE OFFICER, or any other
designate authorized by the Chief Administrative Officer.
PET SERVICE
means a development for the purpose of accommodation, boarding, breeding, grooming, impoundment,
training, or the sale of small domestic animals including, but not limited to, cats and dogs.
PRIVATE BABYSITTING SERVICE
means a service provided in a private residence where care is provided for children, some or all of whom
are children of persons other than the person providing the service, and does not require a licence under
the Social Care Facilities Licensing Act.
PROFESSIONAL SERVICE
means a development used to provide PROFESSIONAL SERVICES, but does not include health service
or government service. Typical uses are offices providing the following services: accounting, architectural,
employment, engineering, insurance, investment, legal, real estate, secretarial, or travel agent.

R
RECREATIONAL EQUIPMENT
means equipment defined as an off-highway vehicle in the Traffic Safety Act, and includes boats, but does
not include a RECREATIONAL VEHICLE.
RECREATIONAL SERVICE – INDOOR
means a development used for sports or recreation within an enclosed building and any related accessory
development for the users of the principal facilities.
RECREATIONAL SERVICE – OUTDOOR
means a development used for outdoor sports or leisure and any related ACCESSORY USES for the
convenience of the users of the principal outdoor facilities.
RECREATIONAL VEHICLE
means a portable structure with seating and sleeping capacity to provide temporary living accommodation
that is either carried on or pulled by another vehicle, or transported under its own power.

8

Town of High Level Business Licence Bylaw No. 1025-22 | Current as of __________ 2022

53

RECREATIONAL VEHICLE SALES AND SERVICE
means a development used for the sales, rental, and service of RECREATIONAL VEHICLES.
RECYCLING DEPOT
means a development for collecting, sorting and temporary storage of recyclable materials such as bottles,
cans, paper, boxes, and small household goods, and does not include a SALVAGE YARD.
RESTAURANT
means a development where foods and beverages are prepared and served for consumption on-site by the
public and may include a take-out component as an ACCESSORY USE.
RETAIL – ADULT
means a development where more than 50 percent of the retail store inventory is for the sale or rental of
media materials including adult content, and / or where more than 50 percent of the retail store inventory is
offering the display and sale of non-clothing merchandise and/or products intended for adult use.
RETAIL – CANNABIS
means a development used for a retail store licensed by the Province of Alberta, where non-medicinal
cannabis and cannabis accessories are offered for sale to the public.
RETAIL – CONVENIENCE
means a development used for retail sales of those goods required by residents on a day -to-day basis in
an enclosed building. Typical uses include: small food stores; drug stores; video sales and rentals; and,
variety stores selling confectionary, tobacco, groceries beverages, pharmaceuticals, personal care items,
hardware, and printed matter.
RETAIL – GENERAL
means a development used for retail sale of groceries, beverages, household goods, furniture and
appliances, clothing, hardware, home improvement supplies, garden supplies, printed matter,
confectionary, tobacco, pharmaceutical and personal care items, automotive parts and accessories, office
equipment, stationary and similar goods from within an enclosed building.
RETAIL – LIQUOR
means a store that sells alcoholic beverages and products for OFF-SITE consumption.
RETAIL – SPECIALTY STORE
means a store that specializes in, and offers a wide variety of brands, styles and models from a relatively
narrow category of specific goods for retail sale.

S
SALVAGE YARD
means a facility for the storage, processing, or transshipment of derelict MOTOR VEHICLES, machinery,
scrap metal, and similar materials for sale.
SHOPPING CENTRE
means a development comprising three (3) or more separate commercial use facilities that operate as one
(1) unit and share a common parking lot.
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SPECIAL EVENT
means a for-profit private event held on Town-owned or privately-owned land which increases the volume
of vehicular traffic and parking requirements due to event attendees, including but not limited to: carnivals,
circuses, commercial or industrial fairs, or similar events that are temporary in nature and held for a short
period of time.

T
TAXI BROKER
means a passenger transportation service with a MOTOR VEHICLE provided for a fee based on time and
/ or distance travelled.
THEATRE
means a development where live entertainment or motion pictures are provided to the public, not including
an ADULT ENTERTAINMENT FACILITY.

V
VETERINARY CLINIC
means a development used for the medical care and treatment of domestic animals and incidental overnight
accommodation, and does not include PET SERVICE.
VIOLATION TAG
means a municipal tag or similar document issued by a PEACE OFFICER in relation to an offence under
this bylaw.
VIOLATION TICKET
means a ticket issued pursuant to the Provincial Offences Procedures Act, as amended, and the regulations
thereunder.

W
WAREHOUSE
means the indoor storage of equipment, goods, MOTOR VEHICLES, RECREATIONAL VEHICLES,
materials, or products as part of a commercial or industrial development.
WAREHOUSE STORE
means a development used for retail sale of goods at discounted prices, which provides a no-frills
experience and warehouse shelving stocked with merchandise intended for purchase in bulk or higher
volumes.
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3
3.0 BYLAW PROVISIONS
3.1 CONFORMITY WITH THIS BYLAW
3.1.1

No person shall carry on any business transaction, conduct any work, or provide services within
the Town without first being licenced to do so and having paid the fees as prescribed in Article
3.4.4. of this bylaw.

3.1.2

In addition to the requirements of this bylaw, an APPLICANT must comply with all Federal,
Provincial and other Municipal legislation.

3.1.3

No person shall be issued a BUSINESS LICENCE without valid DEVELOPMENT PERMIT
approval(s) issued by the DEVELOPMENT AUTHORITY under the Town’s Land Use Bylaw where
necessary.

3.1.4

The BUSINESS LICENCE OFFICER shall not issue a BUSINESS LICENCE to a HAWKER or
PEDDLER for the purpose of selling food products or edibles of any nature unless and until, the
food products have been approved and a permit is issued by an Environmental Health Officer.
Proof of this approval must be submitted to the BUSINESS LICENCE OFFICER.

3.1.5

No HAWKER or PEDDLER who uses a vehicle in connection with product sales as a HAWKER or
PEDDLER shall park a vehicle within the Town’s streets, sidewalks, lanes, or public parking lots
unless the BUSINESS LICENCE OFFICER has first approved the location for such a purpose.

3.1.6

The operation of a HAWKER or PEDDLER mobile vending unit shall only be permitted on private
property with the written consent of the registered landowner or their representative.

3.1.7

When an owner is carrying on more than one (1) BUSINESS from the same premises, this shall be
considered as one (1) BUSINESS for the purposes of this bylaw.

3.1.8

Notwithstanding Article 3.1.7., if the BUSINESS activities are distinctly different, a BUSINESS
LICENCE must be obtained for each separate BUSINESS.

3.1.9

Non-resident BUSINESSES shall obtain a BUISNESS LICENCE to conduct business within the
Town of High Level.

3.1.10 BUSINESS owners that operate the same BUSINESS from more than one (1) location, must
indicate this on the application form and will be provided with obtain a separate BUSINESS
LICENCE certificate for each location.
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3.2. APPLICATION AND RESPONSIBILITES
3.2.1

An APPLICANT for a business registry licence shall complete an application on the approved form,
including all information that the form requires, and any such additional information as the
BUSINESS LICENCE OFFICER may reasonably require.

3.2.2

The APPLICANT is solely responsible for ensuring that all Municipal, Provincial and Federal
approvals which may include, but not be limited to those provided by a:
a) Alberta Public Health Officer;
b) Fire;
c) Police;
d) Building Inspector;
e) Alberta Liquor Gaming and Cannabis Commission; or the
f)

Alberta Motor Vehicle Industry Council

that are required for the carrying out of any BUSINESS, trade, or occupation have been received
prior to operation of the BUSINESS, and are maintained in good standing throughout the duration
of the term of the BUSINESS LICENCE and any renewal thereof.
3.2.3

Copies of all such licences, permits and approvals referred to in Article 3.2.2. Clauses a. to f. must
be provided to the BUSINESS LICENCE OFFICER upon request.

3.2.4

The business will comply with all the requirements of this and any other bylaw applicable thereto.

3.2.5

The annual BUSINESS LICENCE certificate issued pursuant to this bylaw shall be posted in a
visible location at the BUSINESS premises for the licensee, so as to be clearly seen by the public.

3.2.6

For those BUSINESS activities that are not carried out at a fixed location, the licence must be:
a) carried on the person of the licensee;
b) carried in or on the vehicle or apparatus from which such BUSINESS is conducted; or
c) be shown to a PEACE OFFICER or members of the public upon request.

3.2.7

Information updates, such as the change of contact information, shall not require a new application
but must be submitted to the BUSINESS LICENCE OFFICER as changes occur throughout the
year.

3.2.8

A new BUSINESS LICENCE application must be submitted for:
a) amendments to an existing BUSINESS LICENCE including change in the name or change in
the nature of the BUSINESS; and / or
b) transfer of the BUSINESS to a new owner.
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3.3. EXEMPTIONS
3.3.1.

No BUSINESS LICENCE shall be required for:
a) any BUSINESS carried on by the Town, any Municipal Government, the Government of
Alberta, or the Government of Canada;
b) any school division, a provincially regulated child care provider, or a DAY CARE FACILITY
(either private or public);
c) any health authority;
d) any NON-PROFIT ORGANIZATION, including any public community events hosted by a NONPROFIT ORGANIZATION;
e) any BUSINESS operated by a minor;
f)

a BUSINESS that carries on BUSINESS activities at the Farmer's Market, which is operated
by an organization that is registered with the Farmer's Market Association;

g) any SPECIAL EVENT hosted by a BUSINESS on privately-owned land who already has a valid
BUSINESS LICENCE within the Town of High Level; or
h) any BUSINESS which is excluded from the requirements of this bylaw by an Act of the
Legislature; the onus of proof of which lies on the BUSINESS, including but not limited to the:

3.3.2

i.

Health Professions Act;

ii.

Veterinary Professions Act;

iii.

Legal Professions Act; and

iv.

Chartered Accountants Act.

Notwithstanding Article 3.3.1. Clause b., a FAMILY DAY HOME requires a DEVELOPMENT
PERMIT pursuant to the Town of High Level’s Land Use Bylaw.

3.4. LICENCE YEAR AND FEES
3.4.1

Each licence issued pursuant to this bylaw shall automatically terminate at midnight on December
31 in the calendar year for which such a BUSINESS LICENCE was issued.

3.4.2

Every licence shall bear on its face the date on which it is issued and the current year’s approval
sticker.

3.4.3

After October 31 of the current licence year, the Town shall accept the annual fee for the remainder
of the current year and the subsequent year of a new application.

3.4.4

BUSINESS LICENCE fees for all BUSINESSES shall be levied in accordance with the Town’s
annual Fees Bylaw, which are due and payable upon approval of the BUSINESS LICENCE
application.
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3.5. DUTIES OF A LICENCE OFFICER
3.5.1

The duties of the BUSINESS LICENCE OFFICER shall include as may be necessary:
a) to receive and consider applications for a BUSINESS LICENCE;
b) administer and enforce the requirements of this bylaw;
c) to conduct inspections of BUSINESS premises;
d) to collect annual BUSINESS LICENCE fees pursuant to this bylaw;
e) refuse to grant a licence or, to revoke or suspend any BUSINESS LICENCE if there are just
and reasonable grounds for the refusal of the application, or for the revocation of suspension
of the BUSINESS LICENCE, subject to the right of the APPLICANT to appeal the refusal,
revocation or suspension to COUNCIL:
i.

f)

where a BUSINESS LICENCE is revoked or suspended, the officer shall notify the
licensee;

issue a BUSINESS LICENCE, with or without conditions, upon payment of the appropriate fee;
and

g) to initiate legal action for violation of this bylaw when legal to do so.

3.6. SPECIAL PROVISIONS
Taxi, Limousine, and Airport Shuttle Licences
3.6.1

An APPLICANT for a TAXI BROKER, LIMOUSINE SERVICE, or AIRPORT SHUTTLE BUSINESS
LICENCE shall provide the following to the BUSINESS LICENCE OFFICER:
a) a list of the MOTOR VEHICLES to be used by the BUSINESS including make, model, and
licence plate numbers;
b) a list of all drivers or operators to be employed or engaged by the BUSINESS or otherwise
listed in the business operations, including their full names, mailing addresses, and Alberta
driver’s licence numbers; and
c) such additional personal and other information which the BUSINESS LICENCE OFFICER may
request.

3.6.2

A TAXI BROKER, LIMOUSINE SERVICE, or AIRPORT SHUTTLE BUSINESS owner shall obtain
a licence for each taxi, limousine, or AIRPORT SHUTTLE vehicle, and provide the following
information to the BUSINESS LICENCE OFFICER:
a) insurance and registration for each MOTOR VEHICLE as required by the Province of Alberta;
b) each taxi vehicle shall be inspected at least once every twelve (12) months by a Certified
Mechanic; and
c) any other information required by the BUSINESS LICENCE OFFICER.

3.6.3
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a) prominently display on both sides of its exterior the name and phone number of the TAXI
BROKER;
b) display on its roof an illuminable dome light; and
c) visibly display their fee schedule in all taxi vehicles.
3.6.4

A BUSINESS LICENCE OFFICER may at any time inspect any taxi, limousine, or AIRPORT
SHUTTLE MOTOR VEHICLE to determine the following:
a) the validity of the taxi, limousine, or AIRPORT SHUTTLE licence;
b) the validity of the driver’s chauffeur licence;
c) the mechanical condition of the MOTOR VEHICLE; or
d) standards of repair and cleanliness of the MOTOR VEHICLE.

Chauffeur Licences
3.6.5

No person shall operate, or permit to be operated, a taxi, limousine, or AIRPORT SHUTTLE without
a valid chauffeur’s licence.

3.6.6

A person applying for a chauffeur licence shall submit all of the following to the BUSINESS
LICENCE OFFICER upon applying, and annually thereafter:
a) a completed chauffeur application;
b) the fee for the issuance or renewal of a chauffeur licence;
c) a valid Class 1, Class 2, or Class 4 Provincial Operator’s Licence;
d) a driver’s abstract of the person’s driving record provided by the Province of Alberta Registrar
of Motor Vehicles dated within thirty (30) days of the chauffeur licence application;
e) a certified Vulnerable Sector Check from the Royal Canadian Mounted Police (RCMP) dated
within thirty (30) days of the chauffeur licence application; and
f)

anything else required by this bylaw for the issue or renewal of a chauffeur licence.

3.6.7

No person shall operate a taxi, limousine, or AIRPORT SHUTTLE MOTOR VEHICLE unless their
chauffeur licence is openly displayed at all times in the vehicle in such a manner as to be visible to
all passengers.

3.6.8

No chauffeur licence or renewal shall be issued to any person who has been convicted under the
Criminal Code of Canada within the five (5) year period immediately preceding the date of
application of:
a) an offence relating to homicide, assault, kidnapping, arson, corruption of public morals, or
abduction;
b) an offence relating to robbery or extortion;
c) an offence of criminal negligence, dangerous driving, impaired driving, or driving while their
Alberta driver’s licence is revoked or suspended;

15
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d) has been convicted under the Criminal Code of Canada, or the Controlled Drugs and
Substances Act or any successor legislation within the three (3) year period immediately
preceding the date of application, of any offence not described in Article 3.6.8. Clauses a. to
c.; and / or
e) If the BUSINESS LICENCE OFFICER finds that the person has been convicted of an excessive
number of offences under the Traffic Safety Act, or any successor legislation and/or any other
bylaw of the Town of High Level.
Special Event Permits
3.6.9

All operators or organizers of SPECIAL EVENTS that are held on Town streets, sidewalks, public
parking lots, Town-owned or privately-owned land must apply for and receive a Special Event
Permit from the Town.

3.6.10 Special Event Permits must be applied for at least four (4) weeks prior to the SPECIAL EVENT
being held.

Commented [HG1]: Hyperlink to application form once
developed and uploaded to website
Commented [HG2]: Hyperlink to application form once
developed and uploaded to website

3.6.11 Notwithstanding Article 3.6.9., SPECIAL EVENTS hosted by a BUSINESS on private property who
already have a valid BUSINESS LICENCE within the Town of High Level do not require a Special
Event Permit, unless the volume of vehicular traffic and parking requirements are significantly
increased due to event attendees.

Commented [HG3]: Hyperlink to application form once
developed and uploaded to website

3.6.12 Operators or organizers of non-profit SPECIAL EVENTS community events do not require a
BUSINESS LICENCE, but must obtain a Special Events Permit approval from the Town if the event
requires the closure of a roadway or sidewalk, or the use of a public parking lot.

Commented [HG4]: Hyperlink to application form once
developed and uploaded to website

3.6.13 In accordance with to Article 3.6.12., Special Event Permit applications for non-profit SPECIAL
EVENTS community events must be applied for at least two (2) weeks prior to the special
community event being held.

Commented [HG5]: Hyperlink to application form once
developed and uploaded to website

3.6.14 Only operators of for-profit SPECIAL EVENTS must apply for and receive a BUSINESS LICENCE
from the BUSINESS LICENCE OFFICER, prior to hosting a SPECIAL EVENT within the Town of
High Level, unless exempt under Article 3.3.1. Clause g.
3.6.15 If approved, BUSINESS LICENCES for SPECIAL EVENTS shall include specific event dates and
are only valid for a one (1) time event.
3.6.16 Notwithstanding Article 3.6.15., if a SPECIAL EVENT is to be held more than once in the Town of
High Level within the same calendar year, operators may obtain one (1) BUSINESS LICENCE with
multiple SPECIAL EVENT dates, as long as:
a) The activities within the SPECIAL EVENTS are the same; and
b) Any changes to the agreed upon future SPECIAL EVENT dates are approved by the
BUSINESS LICENCE OFFICER.
3.6.17 Operators or organizers of any SPECIAL EVENT who wish to temporarily close any portion of a
public roadway or sidewalk, must submit a Temporary Road Closure Permit Application.

3.7. VIOLATIONS AND PENALTIES
3.7.1

Any person who contravenes or neglects to obey any provision of this bylaw by:
a) performing any act or thing that is prohibited under the terms of this bylaw; or
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b) failing to complete any act or thing that is required to be done under the terms of this bylaw
is guilty of an offence and the Town shall utilize whatever means deemed appropriate to affect
collection.
3.7.2

Where a BUSINESS LICENCE OFFICER believes that a person has contravened any provision of
this bylaw, the BUSINESS LICENCE OFFICER may serve upon such a person a voluntary
payment tag in a form designated by the Town allowing payment of the penalty specified in Article
3,7.7. Clauses a. and b. of this bylaw for such an offence to the Town, and such payment shall be
accepted by the Town in lieu of prosecution for the offence in addition to any BUSINESS LICENCE
fee the person may be required to pay pursuant to Article 3.4.4.

3.7.3

Notification service of bylaw contraventions is deemed successful if:
a) delivered personally;
b) delivered by registered mail to the business address; or
c) left at the place of BUSINESS.

3.7.4

Subsection 3.7 shall not prevent any PEACE OFFICER from issuing a VIOLATION TAG in relation
to an offence under this bylaw.

3.7.5

Subsection 3.7 shall not prevent any BUSINESS LICENCE OFFICER from issuing a VIOLATION
TICKET in the form of a summons requiring a court appearance of the defendant, pursuant to the
provisions of the Provincial Offences Procedure Act, or from laying any information in lieu of issuing
a VIOLATION TICKET.

3.7.6

In prosecution for a contravention of this bylaw against operating a BUSINESS, proof of one (1)
transaction in a BUSINESS, or that a BUSINESS has been publicly advertised is sufficient evidence
to establish that a person is engaged in or operating a BUSINESS without a BUSINESS LICENCE
within the Town of High Level.

3.7.7

The voluntary payment which may be accepted in lieu of prosecution for a contravention of any
provisions with this bylaw shall be:

17

a) First Offence:

$100.00

b) Second Offence:

$200.00

Town of High Level Business Licence Bylaw No. 1025-22 | Current as of __________ 2022
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BUSINESS LICENCE BYLAW

873-08

TOWN OF HIGH LEVEL
BUSINESS LICENCE BYLAW NO.873-08
A BYLAW OF THE TOWN OF HIGH LEVEL TO PROVIDE FOR THE
LICENCING, CONTROL AND REGULATION OF ALL BUSINESSES WITHIN
THE TOWN OF HIGH LEVEL

WHEREAS, pursuant to section 7(e) of the Municipal Government Act RSA 2000, a council may
pass bylaws for municipal purposes respecting businesses, business activities and persons
engaged in business; and
WHEREAS, pursuant to section 7(i) of the Municipal Government Act RSA 2000, a council may
pass bylaws for municipal purposes respecting the enforcement of bylaws made under the
Municipal Government Act or any other enactment including any or all matters listed therein; and
WHEREAS, pursuant to section 8 of the Municipal Government Act RSA 2000, a council may by
bylaw:
(a)
(b)
(c)

regulate or prohibit;
deal with any development, activity, industry, business or thing in different ways, divide
each of them into classes and deal with each case in different ways;
provide for a system of Licences, permits or approval including any or all of the matters
listed therein.

NOW THEREFORE, the Council of the Town of High Level, in the Province of Alberta,
DULY ASSEMBLED, HEREBY ENACTS AS FOLLOWS:
1. CITATION
1.1

This bylaw may be cited as the Town of High Level Business Licence Bylaw.

PART I - INTERPRETATION
2. DEFINITIONS
2.1 In this Bylaw unless the context otherwise requires;
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a) “ACT” means the Municipal Government Act, being Chapter M-26 Revised Statutes of
Alberta, 2000 as amended or replaced from time to time.
b) “APPLICANT” means a person who applies for a Licence or renewal of a Licence
required by this Bylaw and shall mean a person who is appealing from the refusal,
revocation or suspension of a Licence.
c) “BUSINESS” means a commercial, merchandising or industrial activity or undertaking a
profession, trade, occupation, calling or employment or an activity providing goods and
services, as described in Schedule “B” of this bylaw and whether or not for profit and
however organized or formed, including a cooperative or association of persons.
d) “BUSINESS LICENCE OFFICER” means the Development Authority, Bylaw
Enforcement Officer or Peace Officer for the enforcement of the bylaw.
e) “BUSINESS LOCATION” means the premises used or occupied by any person in the
conduct of a business.
f) “COUNCIL” means the Council of the Town of High Level, elected pursuant to the Local
Authorities Act, Revised Statutes of Alberta, 1994 and amendments thereto;
g) “LICENCE” means a Licence issued pursuant to this bylaw.
h) “LICENCE AUTHORITY” see BUSINESS LICENCE OFFICER.
i) “LICENCE FEE” means a fee payable for a Licence as established by Council.
j) “NON-PROFIT ORGANIZATION” means a society or other entity which operates primarily
for the benefit of the public and includes, without limitation:
i) church or other religious organization;
ii) service club;
iii) community, veteran’s, or youth organization; and
iv) a social, sport or fraternal club or organization.
k) “NON-RESIDENT BUSINESS” means a business which has not been established or the principals
of which have not been resident in the Town for a period of at least six (6) months prior to the date
of application for a Business Licence.

l) “PERSON” means a natural person or a body corporate and includes a partnership, a
group of persons acting in concert or an association unless the context explicitly or by
necessary implication otherwise requires.
m) “REVOKE” means to annul by recalling or taking back.
n) “SAFETY CODES ACT” means the provincial legislation allowing for the certification of
safety codes officers, the issuing of certificates of competency and the enforcement of
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codes and standards.
o) “TOWN” means the Town of High Level, a municipal corporation of the Province of
Alberta, and where the context so requires means the area contained within the corporate
boundaries of the said municipality.
p) “VOLUNTARY PAYMENT TAG” means a tag in an approved form issued in respect of
a contravention of this Bylaw allowing payment to be made in lieu of prosecution.

3. PERSONS SUBJECT TO LICENCE
3.1

No person shall carry on any business as set out in Schedule “B” without having a valid
business Licence.

3.2

Notwithstanding any other provision in this Bylaw; a Licence shall not be required of a
business carried on by the Government of Canada, the Government of Alberta or the Town of
High Level nor shall a Licence be required by a person or business if any federal or
provincial enactment exempts such person or business from requirements of municipal
licensing.

3.3

Non-resident businesses shall obtain a Licence.

4. EXEMPTIONS
4.1

No Business Licence is required by:
a) a non-resident business whose only business activity is the supply or delivery of wholesale

or bulk goods to a resident business;
b) any person who is an employee of another person who holds a Business Licence or a
person or other entity not required to obtain a Licence pursuant to this Section 4, unless
otherwise provided in this Bylaw;
c) any person under the age of eighteen (18) years providing individual light duty occasional
services such as paper deliveries, baby sitting, yard work and snow shovelling; and
d) any non-profit organization.
4.2

For the purposes of section 4.1 (b), an “employee” is a person who is paid a salary or wage
with respect to which there are deductions for any of Income Tax, Canada Pension Plan or
Employment Insurance.

5. PROCEDURE FOR ISSUANCE OF LICENCE

5.1

Form of Application
An applicant for a Licence shall make application to the Town on the prescribed form,
furnishing such information as the form shall require and such additional information as the
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Town may, from time to time require, including:
a) a statutory declaration, where required by the Town, substantiating the information
contained in the form;
b) evidence of public liability insurance, where required by any Federal, Provincial or Town
enactment;
c) every Federal or Provincial Certificate, authority Licence or other document or
qualification that may be required in connection with the carrying of the business as set
out in Schedule “C”;
d) any certificate or other approval required by a provision of this Bylaw in respect of the
business;
e) the Licence fee payable in respect of the business as established by Council;
f) the registered property owner’s signature is required on a Licence application if the
applicant does not own premises specified on the application.
5.2

Every person who makes an application for a Licence shall submit to and assist in every
inspection required by the Town with respect to the business to be Licenced and furnish to
the Town all information required.

5.3

An application for a Licence for a business to be carried on at a specific location in the Town
requires approval from the Safety Codes Officer and the Development Authority indicating
that the approvals required by the Land Use Bylaw and regulations passed pursuant to the
Safety Codes Act for the use at that location have been issued.

5.4

All Licences issued are subject to the land use regulations in force in the Town and the
issuance of a Licence shall not be deemed as approval to carry on a business in or on any
premises in contravention of such regulations. In any case, where a Licence is granted to a
person to carry on a business in or on premises where such activity is not permitted by the
land use regulations of the Town of High Level, the Licence Authority shall forthwith cancel
the Licence.

5.5

The Licence Authority shall not issue a Licence to a hawker for the purpose of selling food
products or edibles of any nature unless and until, the food products and the Licence have
both been approved and a permit issued from the Environmental Health Officer. Proof of
approval must be provided by applicant to Licence Authority, prior to issuance of a Business
Licence.

5.6

No hawker who uses a vehicle in connection with sales as a hawker shall park the vehicle
adjacent to a street unless the Licence Authority has first approved the location for such
purpose.

6. NON-ISSUANCE OF LICENCES
6.1

No Licence shall be issued to any applicant unless and until the Town has received a report of
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any inspection made pursuant to this Bylaw that;
a) the business is approved on the land or in the building in which it is to be conducted in
accordance to the Land Use Bylaw or the Safety Codes Act; and
b) the business will comply with all the requirements of this and any other Bylaw applicable
thereto.
6.2

No Licence shall be issued to any applicant unless the applicant has filed with Town;
a) any approvals or certificate required by this Bylaw; and
b) any Federal or Provincial Certificate, authority, Licence or other document of qualification
that may be required.

6.3

Where an approval required by this Bylaw has not been filed and as a result, thereof, the
Town has refused to issue a Licence, the applicant may appeal to Council, which may direct
that:
a) the Licence be issued, or
b) the Licence be refused, or
c) further investigation or inspection is made on the matter;

7. REVOCATION OR SUSPENSION OF A BUSINESS LICENCE
7.1

The Business Licence Officer may revoke or suspend a Business Licence if:
a) the person to whom the Licence is issued contravenes any Federal, Provincial, or
Municipal statute, regulation, directive or Bylaw, including this Bylaw, in the course of
carrying on the business covered by the Licence;
b) in the opinion of the Business Licence Officer, there are just and reasonable grounds to
revoke or suspend a Business Licence; or
c) any certification, authority, Licence or other document of qualification under any Federal,
Provincial, or Municipal statute, regulation or Bylaw required for the operation of the
Business covered by the Licence is suspended, cancelled, terminated or surrendered
effective on the date of the suspension, cancellation, termination or surrender.

7.2

Upon a Business Licence being suspended or revoked, the holder shall be notified:
a) by personal service of a notice on the holder; or
b) by mailing a notice to the holder’s mailing address noted on the application for the
Business Licence.

7.3

A notice of suspension or revocation of a Business Licence shall be deemed to be received on
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the date of service or five (5) working days after the date it is mailed.
7.4

Upon receiving a notice of suspension or revocation of a Business Licence, a person shall
cease to carry on the business with respect to which the Licence was issued.

7.5

Where a Licence is revoked or suspended, the Licencee shall return the Licence to the Town.

8. DISPLAY AND PRODUCTION OF LICENCE
8.1

A Business Licence shall be posted in a conspicuous place at the Business location so that it
is visible to the customers of the Business.

8.2

A Business Licence issued with respect to a Business that is not conducted at a fixed location
shall be carried on the person of the Licencee or in or on the vehicle or apparatus from which
such Business is conducted and shall be shown to a Business Licence Officer upon demand.

8.3

All Business Licences remain the property of the Town of High Level.

9. LICENCE YEAR
9.1

Every Licence issued under the provisions of this Bylaw shall terminate at midnight on the
31st day of December of the year in which said Licence was issued or such earlier date if the
Licence has been revoked or suspended.

9.2

Notwithstanding Subsection 9.1, the Town may issue a Licence for a special event for the
time period required or approved for the event.

9.3

Every Licence shall bear on its face the date on which it is issued and the current year’s
approval sticker.

10. ISSUANCE OF LICENCES
10.1 No Licence shall be issued until the applicant has paid to the Town the fee as established by
Council.
10.2 The Town shall after October 31 of the Licence year, accept the annual fee for the remainder
of the current year and the subsequent year of a new application.

11. TRANSFER OF LICENCES
11.1 A subsisting Licence issued under this Bylaw may not be transferred to another person.
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12. ADMINISTRATION
12.1 The Town shall:
a) receive, consider and decide upon all applications for a Licence;
b) record such information with respect to Licences as may be considered necessary;
c) periodically visit and inspect business premises and construction sites for ascertaining
whether the proprietor or contractor is complying with the provisions of this Bylaw;
d) ensure payment of the appropriate fee; and
e) report to the Council on licensing in such a manner and at such times as they may require.

PART II- SPECIAL PROVISIONS RELATING TO CERTAIN BUSINESSES
TAXI, LIMOUSINE AND AIRPORT SHUTTLE LICENCES
13. Taxi, Limousine and Airport Shuttle Licence
13.1 An applicant for a taxi broker Licence, a limousine service Licence or airport shuttle
Business Licence shall provide to the Business Licence Officer:
a) a list of the motor vehicles to be used by the applicant including make, model and Licence
plate number;
b) a list of all drivers or operators to be employed or engaged by the applicant or
otherwise listed in the applicant’s business, including their full names, addresses and
Alberta driver’s Licence numbers; and
c) such additional personal and other information which the Business Licence
Officer may request.
13.2 A taxi broker requires a separate Business Licence for each name under which the taxi broker
carries on business.
13.3 A taxi broker, limousine service and airport shuttle owner shall obtain a Licence for each taxi,
limousine or airport shuttle operated by that person.
13.4 An applicant for a taxi broker, limousine service or airport shuttle Business Licence shall
provide to the Town:
a) the name of the registered owner and proof of registration of each vehicle to be Licenced
for use in the business;
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b) proof that each such vehicle is insured as required by the Province of
Alberta;
c) a mechanical fitness report with respect to each vehicle as prescribed by the Business
Licence Officer, completed and passed by a Licenced mechanic within the period of two
(2) weeks prior to the date of application; and
d) any other information required by a Licence Inspector.
13.5 Each taxi shall:
a) prominently display on both sides of its exterior the name and phone number of the taxi
broker;
b) display on its roof an illuminable dome light;
c) If a vehicle Licenced as a taxi cab ceases to be Licenced as a taxi for any reason, its owner
shall ensure that all markings of any kind upon or within it, which serve to identify it as a
taxi, are removed within seven (7) days of the date on which it ceases to be Licenced as a
taxi.
13.6 Every taxi broker shall maintain a dispatch office and provide a dispatch system which:
a) Ensures a staffed twenty-four (24) hour a day on each day in a year providing prompt
service except where adverse weather and road conditions or extreme work loads preclude
the supply of service; and
b) Maintains a two-way radio communications network between all taxis of the taxi business
that are on duty for as long as those taxis remain on duty;
13.7 A Licence issued to a taxi, limousine or airport shuttle owner shall be openly displayed at all
times in the vehicle in such a manner as to be visible to passengers and no person shall use a
Licence or allow it to be used by any other person or with respect to any vehicle other than
the one for which the Licence was issued.
13.8 A taxi broker or operator of a limousine service or airport shuttle business shall at all times
ensure that all taxis, limousines or airport shuttles owned by or affiliated with that person’s
business are clean, in good condition and mechanically maintained so as to be safe and
suitable for use by the public.
13.9 A taxi owner shall not operate or permit the operation of a taxi, limousine, or airport shuttle
that does not meet the standards of repair and cleanliness prescribed by the Business Licence
Officer.
13.10 A Business Licence Officer may at any time require a taxi, limousine, or airport shuttle to be
inspected by a motor vehicle service center designated by the Town, at such time and place
as that Licence Inspector may designate and the vehicle owner shall deliver such taxi,
limousine or airport shuttle at the time and place so designated. All costs of the mechanical
inspection shall be paid by the vehicle owner.
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13.11 A Business Licence Officer may at any time inspect any taxi, limousine, or airport shuttle to
determine the following:
a) the validity of the taxi, limousine, or airport shuttle Licence;
c) the validity of the driver’s chauffeur Licence;
d) the mechanical condition of the vehicle; or
e) standards of repair and cleanliness of the vehicle.
13.12 A taxi broker shall inform the Business Licence Officer within seventy-two (72) hours of any
addition to or deletion from either list furnished pursuant to subsection 13.1.
13.13 Where a Peace Officer believes, on reasonable and probable grounds, that an offence has
been committed under this bylaw in relation to a taxi, limousine or airport shuttle, the Peace
Officer may seize that vehicle and cause it to be removed, and stored at a suitable location at
the expense of the owner.
13.14 All taxi, limousine and airport shuttle Licences shall expire at midnight on December 31st of
each year.
13.15 All taxi brokers must visibly display their fee schedule in all taxi vehicles.
14. Chauffeur Licence
14.1 No person shall operate a taxi, limousine or airport shuttle in the Town unless that person is
in possession of a chauffeur Licence issued by the Town.
14.2 All chauffeur Licences shall expire at midnight in December 31st of each year.
14.3 Every taxi broker, limousine, or airport shuttle business owner shall ensure that each person
employed in operating any taxi, limousine, or airport shuttle is in possession of a current
Alberta driver’s Licence and a chauffeur Licence,
14.4 No person shall operate a taxi, limousine, or airport shuttle unless his or her chauffeur
Licence is openly displayed at all times in the vehicle in such a manner as to be visible to
passengers.
14.5 The Business Licence Officer shall consider the driving record and criminal record of any
applicant for a chauffeur Licence and shall refuse or revoke the same, if in The Business
Licence Officer’s opinion, the applicant is unsuitable to operate a public conveyance for any
reason.
14.6 No chauffeur Licence or renewal shall be issued to any person who:
a) has been convicted under the Criminal Code of Canada within the five (5) year period
immediately preceding the date of application of:
i) a sexual offence or offence relating to the corruption of public morals;

71

Page 10 of 17
Business Licence Bylaw 873-08
Town of High Level

_____________________________________________________________________________
ii) an offence relating to homicide, assault, kidnapping, arson or abduction;
iii) an offence relating to robbery or extortion; and
iv) an offence of criminal negligence, dangerous driving, impaired driving, operating a
motor vehicle with a blood alcohol content over eighty (80) mg per one hundred
(100) ml of blood, refusing to provide samples of breath or driving whilst his or her
driver’s Licence is suspended;
b) has been convicted under the Criminal Code of Canada, or the Controlled Drugs and
Substances Act or any successor legislation within the three (3) year period immediately
preceding the date of application, of any offence not described in subsection 14.6 (a);
c) has been charged with any offence under the Criminal Code of Canada or the Controlled
Substances Act until the charge has been withdrawn or the matter is otherwise dealt with
in a manner which does not result in a conviction;
d) In the opinion of the Business Licence Officer, has been convicted of an excessive
number of offences under the Traffic Safety Act, Highway Traffic Act, the Motor Vehicle
Administration Act, or any successor legislation, and/or any Bylaw of the Town.
14.7 When an individual with an existing chauffeur Licence has been charged with an offence
under the Criminal Code of Canada or the Controlled Substances Act:
a) the individual shall forthwith notify a Licence inspector of the charges;
a) upon receiving notification of the charges, the Business Licence Officer shall suspend the
chauffeur’s Licence of the individual until the charge has been withdrawn on the matter is
otherwise dealt with in a manner which does not result in a conviction.

15. ADULT ENTERTAINMENT FACILITY
15.1 No owner, operator or any person working in an adult entertainment facility shall:
a) permit any person under the age of eighteen (18) years to enter or remain in any such
facility;
b) display adult video tapes or sexually explicit material so that it is visible from outside the
facility; or
c) display any sign or other form of advertisement that indicates that sexually explicit
displays, shows or material be available in the facility or, in the opinion of a Licence
Inspector, is otherwise not in good taste.
15.2 The owner or operator of an adult entertainment facility shall post and keep posted at every
entrance to the facility, signs sufficient to indicate clearly to any person approaching or
entering the facility, that no person under the age of eighteen (18) years is permitted to enter
or remain in such facility.
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15.3 If less than 50% of inventory is of an adult novelty nature, then Section 15.1(a) does not
apply, however inventory must not be visible from main inventory section
17. MASSAGE THERAPY
17.1 A Business Licence shall not be issued to a massage clinic unless a Massage Therapist is
accredited.
17.2 No person shall exhibit or allow to be exhibited on or in any massage clinic or elsewhere any
sign or other form of advertisement that suggests or indicates that the massage clinic is a
place where any form of sexual intercourse or other sexual gratification is offered.

18. TATTOOING OR BODY PIERCING
18.1 Any tattooing business shall, before providing services, require every client to sign a consent
form acknowledging that he or she:
a) is eighteen (18) years or older;
b) submits to the procedure of his or her own free will;
c) is not under the influence of drugs or alcohol; and
d) is aware that the tattoo is permanent.
19. OFFENCES AND PENALTIES
19.1 Any person who contravenes or disobeys, or refuses or neglects to obey any provision of the
Bylaw by:
a) doing any act or thing which the person is prohibited from doing herein;
b) failing to do any act or thing the person is required to do herein;
c) is guilty of any offense and is liable on summary conviction to a fine not exceeding One
Thousand Dollars ($1,000.00) but not less than One Hundred Dollars ($100.00) in addition to
any Licence fee the person may be required to pay pursuant to subsection (3) hereof and in
the event of failure to pay or the inability to pay any fine levied and any Licence fee charged
hereunder.
19.2 Where a Business Licence Officer reasonably believes that a person has contravened any
provision of this Bylaw, the Business Licence Officer may commence proceedings against
the person pursuant to the provisions of the Provincial Offences Procedure Act, allowing for
a voluntary payment in the amount of the specified penalty as set out in Schedule “A” in
respect of the said offence.
19.3 This Section shall not prevent any Business Licence Officer from issuing a violation ticket in
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the form of a summons requiring a court appearance of the defendant, pursuant to the
provisions of the Provincial Offences Procedure Act, or from laying an information in lieu of
issuing a violation ticket.
19.4 Where any provisions of this Bylaw or Schedule “A” hereto provides for a minimum fine to
be made for contravention of this Bylaw relating to a business which is required to be
Licenced hereunder, including, but not limited to, the failure to obtain the Licence, the court
entering the conviction of the offence, shall not levy a lesser fine than set out in the provision,
and where a provision of this Bylaw or Schedule “A” hereto provides for an increased fine
for a second or subsequent offence with respect to a particular business, then the fine to be
levied shall not be less than the amount set for such second or subsequent offence.
19.5 Where a Business Licence Officer believes that a person has contravened any section of this
Bylaw, the Business Licence Officer may serve upon such a person a voluntary payment tag
in a form designated by the Town allowing payment of the penalty specified in Schedule “A”
for such offence to the Town and such payment shall be accepted by the Town in lieu of
prosecution for the offence in addition to any Licence fee the person may be required to pay
pursuant to subsection (3). Service is deemed successful if:
a) delivered personally;
b) delivered by registered mail to the business address;
c) left at the place of business.
19.6 If the person upon whom a voluntary payment tag is served fails to pay the required sum
within the time specified in the voluntary payment tag, the provisions of this section
regarding acceptance of payment in lieu of prosecution do not apply;
19.7 Nothing in this section shall:
a) prevent any person from exercising his right to defend any charge of committing a breach
of any of the sections in this Bylaw.
b) prevent any person from exercising any legal rights such person may have to lay an
information or complaint against any person (whether such person has made payment
under the provisions of this Bylaw, or not) for a breach of any of the sections.
19.8 Where any person has made payment pursuant to the provisions of this section and is
subsequently prosecuted at the instance of some person other than the Town for the offence in
respect of which such payment has been made, such payment shall be refunded;
20. SCHEDULES
The document attached hereto and marked Schedule “A”, Schedule “B” and Schedule “C”
shall form part of this Bylaw.
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21. FORCE AND EFFECT
This Bylaw shall come into effect on the final reading thereof.

22. REPEALS
Bylaw Number 786-03 is hereby repealed.

READ A FIRST TIME this 15th day of December, 2008.

READ A SECOND TIME this 15th day of December, 2008.

READ A THIRD AND FINAL TIME this 23rd day of February, 2009.

(Original signed)
__________________________________________
Mayor

(Original signed)
__________________________________________
Municipal Secretary
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SCHEDULE “A”
OFFENCES
The voluntary payment which may be accepted in lieu of prosecution for a contravention of any
of the sections set out below shall be that sum set out opposite the section number:
Section
3

First Offence
Second Offence

8
13 - 18

Specified Sum For Voluntary Payment
$150.00
$200.00
$50.00

First Offence
Second Offence

$100.00
$200.00
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SCHEDULE “B”
CLASSIFICATIONS
For the purpose of business Licence issuance, businesses shall be classified in one of the following
categories.
“ACCOMMODATIONS” means a bed and breakfast, apartment rentals, hotel and/or motel, lot
rentals, industrial camps.
“AIRPORT SHUTTLE” means a vehicle used in an airport shuttle business.
“ADULT ENTERTAINMENT FACILITY” means Premises used for the provision of any
service appealing to erotic or sexual appetites or inclinations including, without limitation,
adult mini-theatres, adult video stores and love boutiques/shops but does not include erotic
entertainment agencies and erotic entertainers.
“ALCOHOL SALES” means the selling of alcoholic beverages for consumption either on or off
the premises. Typical uses are taverns, bars, lounges or liquor stores.
“AUTOMOTIVE SERVICES” means an automotive body and paint service, repairs automotive
sales and service, automotive wrecker, automotive specialty, recreational vehicles sales and
service, snowmobile and accessories sales, mechanics, tire sales, car rentals.
“BUSINESS SUPPORT SERVICE” means a printing, duplicating or binding services,
photographic processing, office maintenance, secretarial services, security, sales, rental and
repairs to office equipment, electronics sales, and communication services.
“CANNABIS RETAIL SALES” means development used for the retail sale of Cannabis that is
authorized by provincial legislation. This Use does not include Cannabis Production and
Distribution.
Bylaw Amendment 979-18
“CANNABIS PRODUCTION AND DISTRIBUTION” means development used principally
for one or more of the following activities as it relates to Cannabis:
(a) the production, cultivation, and growth of Cannabis;
(b) the processing of raw materials;
(c) the making, testing, manufacturing, assembling or in any way altering the
chemical or physical properties of semi-finished or finished goods and
products;
(d) the storage or transshipping of materials, goods and products; or
(e) the distribution and sale of materials, goods and products to Cannabis Retail
Sales stores or to individual customers.
Bylaw Amendment 979-18

“CHAUFFEUR” means driving a taxi, airport shuttle or limousine
“CONSTRUCTION SERVICE” means lawn and landscaping services, electrical and plumbing
heating services, painting, woodworking or similar services. Janitorial services, general
contractors, heavy equipment sales and rentals, home renovations service and storage
services.
“DELIVERY/TRANSPORTATION SERVICES” means providing vehicles for the delivery or
transportation of people or goods. Typical uses include a trucking service, log haul service,
bulk fuel service and taxis.
“FIREARM/AMMUNITION DEALER” means selling, purchasing, manufacturing, importing,
exporting, repairing or altering of any firearm or ammunition.
“GAMING ESTABLISHMENT” means a facility requiring a bingo facility Licence or casino
facility Licence pursuant to the Gaming and Liquor Act.
“GENERAL RETAIL SERVICE” means a dry cleaning service, hair salon, tanning salon,
laundromat, convenience store, tailor, shoe repair, pedicures, manicures and electrolysis
service, video outlet, recycle depot, grocery store, clothing sales, fitness centre and
industrial sales.
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“GENERAL CONTRACTOR” means any person or business engaged in construction, building
trades or construction project management that is under contract to develop or build any
capital projects.
“HAWKER or PEDDLER” means the business of selling or offering merchandise and food
products for sale.
“HAWKER, NON-FOOD PRODUCTS” means a business of selling or offering for sale goods,
where the salesman offers for sale, solicits, negotiates or concludes the sales or agreements
in person at the buyer’s residence or place of employment, as a home occupation or
elsewhere than the sellers permanent place of business, whether by merchandise, samples,
cards, specimens, demonstrations or parties of any kind.
“HOME BUILDERS” means manufactured home sales and service, mobile home sales, a
residential developer, or contractor.
“HOME BASED BUSINESS” means a home occupation, direct sales, and home office business
carried on by an occupant of a residence.
“LIMOUSINE” means a vehicle used in the operation of a limousine service.
“MAJOR BUSINESS” means production and sales of lumber, OSB sales, oilfield sales and
service.
“MASSAGE THERAPIST” means a person who administers or offers to administer a massage
for a fee who has obtained a certificate of proficiency in massage and is a member in good
standing of an association of massage therapists in Alberta.
“NON-PROFIT ORGANIZATION” means a society established under the Societies Act, a
company incorporated under Part 9 of the Companies Act, or a corporation incorporated
under Part II of the Canada Corporations Act.
“PAWN BROKER” means receiving goods held as security for an advance of money.
“PET SERVICES” means pet supplies, pet sales, boarding of animals, grooming and pet shop.
“PUBLIC MARKET” means a facility used on a temporary basis by a number of vendors for the
sale of agricultural products and crafts.
“PROFESSIONAL SERVICES” means providing services for such as but not limited to
accounting, architectural, auctioneer, employment, engineering, insurance, travel agent,
investment, legal, real estate, financial institutions, utility companies, vet services, health
services, optometrist.
“RESTAURANTS” means food services that may include the sale of alcohol with a meal and
must meet provincial requirements.
“SPECIAL EVENTS” means carnivals, circuses, indoor rodeo events, commercial or industrial
fairs or similar events that are held for a short period of time.
“TAXI” means a vehicle used to convey a person for a fee.
“TAXI BROKER” means operating a taxi business.
“TATTOOIST/BODY PIERCER” means a person or business that provides or offers to
provide tattooing or body piercing which may include piercing of the ears.

78

Page 17 of 17
Business Licence Bylaw 873-08
Town of High Level

_____________________________________________________________________________
SCHEDULE “C”
Business required to obtain a Provincial and/or Federal Licences or Trade Certificate
Provincial Business Licence
Direct Sellers (door to door)
Direct marketing of Gas
Marketing of Electricity Business
Direct Selling Business
Employment Agency Business
Prepaid Contracting
Retail Home Sales
Alberta Motor Vehicle Industry Licence
Automotive Businesses (vehicle sales, body shops, garages, mobile automobile repair, prepaid auto
service contracts, consignment sales, leasing)
Real Estate Council of Alberta Licence
Real Estate Agents
Real Estate Sales People,
Mortgage Brokers
Property Managers
Business Brokers
Business Compulsory Trade Certificate
Appliance Service Technician
Auto Body Technician
Automotive Service Technician
Boilermaker
Crane & Hoisting Equipment Operator
Electrician
Gas Fitter
Hairstylist
Motorcycle Mechanic
Recreation Vehicle Service technician
Refrigeration & Air Conditioning Mechanic
Sheet Metal Worker
Steamfitter – Pipe fitter
Welder
Alberta Gaming Commission
Alcohol Sales
Gaming Establishment
Night Clubs
Alberta Environmental Services
Swimming Pools (Health Licence required)
Recreation Area (Registration Required)
Food Establishments (Health Permit Required)
Bed & Breakfast (Approval Required)
Personal Service -body piercing, tattooing, electrolysis, tanning, massage, (Registration Required)
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TOWN OF HIGH LEVEL BYLAW NO. 924-12
A BYLAW TO ESTABLISH THE LICENSE AND ENFORCEMENT APPEAL COMMITTEE
WHEREAS:
Pursuant to section 203 of the Municipal Government Act, R.S.A. 2000, c. M-26, council may
delegate authority to deal with appeals under the Municipal Government Act or a bylaw to a
council committee.
The Council of the Town of High Level wishes to create a council committee to exercise its
authority to deal with certain appeals.
NOW THEREFORE, Council of the Town of High Level, in the Province of Alberta,
DULY ASSEMBLED, HEREBY ENACTS AS FOLLOWS:

1.

The License and Enforcement Appeal Committee (the Committee) is hereby established
as a council committee.

2.

The members of the Committee shall be the persons appointed to the Subdivision and
Development Appeal Board.

3.

The Mayor shall not be a member of this Committee unless the Mayor has been
expressly appointed to the Subdivision and Development Appeal Board.

4.

The purpose of the Committee is to hear appeals of:
(a)

Revocations or suspensions of business licenses revoked or suspended by the
Business License Officer pursuant to the Business License Bylaw
873-08; and

(b)

Decisions of the Business License Officer to refuse
i. an application for a business license or
ii. renewal of a business license.

5.

The Committee has the authority to confirm, vary or substitute its decision for the
decision from which the appeal has been made.

6.

The authority of the Committee to issue a business license is not restricted by sections
13.18, 13.20, 14.6 and 14.7 of Business License Bylaw 873-08.

7.

A person in receipt of a decision that can be appealed to this Committee must
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(a)

file their appeal:
i. in writing with the Chief Administrative Officer
ii. within the time specified in the bylaw granting the right or appeal or
within the time specified in the Act, whichever is applicable;

(b)

give reasons in the request for an appeal outlining why they believe the decision
being appealed should be varied or substituted; and

(c)

pay a fee for the appeal, if a fee has been set by Council.

8.

The Committee shall hold an appeal hearing within twenty-eight (28) days of receipt of
the request for an appeal.

9.

The Town shall provide the person appealing the decision at least seven (7) days’
written notice of the date of the hearing. The Town shall send written notice of the
appeal to the address provided on the appeal request. A Notice mailed by regular mail
shall be deemed to be received five (5) working days after the date it is mailed.

10.

At the hearing the Committee shall hear:
(a)

the person appealing the decision; and

(b)

the Business License Officer.

11.

The person appealing the decision and the Business License Officer will have ten (10)
minutes to make a presentation and may be given additional time at the discretion of
the Committee.

12.

The Committee may review any information it deems necessary to determine whether to
confirm, vary or substitute the decision being appealed.

13.

All information submitted for review by the Committee, either before or during the
hearing, shall be made available for public inspection.

14.

Hearings of the Committee shall be open to the public.

15.

The Committee shall issue its decision in writing together with reasons within fifteen
(15) days after concluding the hearing.

16.

Unless expressly modified by this Bylaw, the provisions of the Council and Committees
Procedural Bylaw 893-10, and in particular sections 155 to 162 of that Bylaw apply to
the hearing.

17.

The Committee may make rules necessary for conducting the Committee business so
long as such rules are consistent with this Bylaw and the Council and Committees
Procedural Bylaw 893-10.
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18.

Subject only to any right of appeal provided in the Municipal Government Act, any
decision of this Committee shall be final and binding on the appellant, and no application
for judicial review may be made to the Court of Queen’s Bench from any such decision.

19.

This bylaw comes into force on passing.

Read a first time this ____24th ______ day of __September______, 2012.
________________________________
Mayor
________________________________
CAO
Read a second time this ____24th ______ day of __September______, 2012.
________________________________
Mayor
________________________________
CAO
Read a third time this _____24th _____ day of __September______, 2012.
________________________________
Mayor
________________________________
CAO
Signed and passed this ____24th ______ day of __September______, 2012.
________________________________
Mayor
________________________________
CAO
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TOWN OF HIGH LEVEL
Request for Decision

Issue: 2022 Fees Bylaw 1027-22

Recommendation:
THAT Council give second and third reading to the 2022 Fees Bylaw 1027-22.

CAO Comments:

Target Decision Date: April 25, 2022
Submitted By:
Reviewed By:

Jeri Phillips, Director of Finance and Administration
Keith Straub, Director of Operations
Clark McAskile, Chief Administrative Officer
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BACKGROUND
Overview:
Administration has recommended an annual fees bylaw to be brought forward with
amendments to previous year. There is one schedule change to the 2022 Fees Bylaw 102722 after first reading on April 11, 2022:
1. Schedule G: Water/Sewer Standard Rates
Legislation and Policy:
The Municipal Government Act states that a municipality must pass a bylaw for the
establishment of fees for licences, permits, and approvals as established by Council.
The Freedom of Information and Protection of Privacy Act states that a municipality must
pass a bylaw to establish fees for the provision of available information.
Financial:
Organizational:
All departments have been consulted on their section of the 2022 Fees Bylaw 1027-22.
Comments:

Alternatives:
1. THAT Council give second and third reading to the 2022 Fees Bylaw 1027-22.
2. THAT Council accept as information.
Recommended Alternative:
Alternative 1
Reports/Documents:
2022 Fees Bylaw 1027-22
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TOWN OF HIGH LEVEL
2022 FEES BYLAW
BYLAW NO. 1027-22
A BYLAW TO ESTABLISH THE FEES, RATES, CHARGES, AND PENALTIES FOR
SERVICES PROVIDED BY THE MUNICIPALITY IN 2022.
WHEREAS the Municipal Government Act, R.S.A. 2000, c. M-26, (hereinafter referred to as "the
Act"), as amended, provides that a municipality may pass bylaws for municipal purposes
respecting services provided by the municipality; AND
WHEREAS the Act provides that a municipality may pass a bylaw for the establishment of fees
for licences, permits, and approvals as established by Council; AND
WHEREAS the Freedom of Information and Protection of Privacy Act, as amended, states that
a municipality must make certain information available to the public and that the Council may
pass a bylaw to establish fees for the provision of the information; AND
WHEREAS the Council of Town of High Level, in the Province of Alberta, deems it expedient
to consolidate the fees, rates, and charges for various municipal services.
NOW THEREFORE the Council of Town of High Level, in the Province of Alberta, duly
assembled, hereby enacts as follows:
1. THAT a Fee Schedule for the fees, rates, charges, and penalties of the Town of High
Level be established and amended when required by Council resolution.
2. THAT Council may consider setting or permitting special rates for special circumstances,
special items, and individual agreements with outside parties or for any items not
covered in the Fee Schedule. Resolution of Council may set such fees.
3. THAT in the event this Bylaw conflicts with another existing bylaw, this Bylaw shall have
paramountcy.
4. THAT Bylaw 1021-21 and all its’ amendment, thereto, are hereby repealed.
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5. THAT Bylaw 1027-22 comes into force on June 1, 2022.
READ A FIRST TIME this 11th day of April, 2022.
READ A SECOND TIME this
READ A THIRD TIME this

__________________________
Mayor
__________________________
Municipal Clerk
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TOWN OF HIGH LEVEL
SCHEDULE OF FEES TABLE
Schedule
A
B
C
D
E
F
G
H
I
J
K
L
M

Description
Freedom of Information and Protection of Privacy Act
Airport
Development
Community Services – Aquatic Centre
Community Services – Sports Complex
Community Services – Family and Community Support
Services (FCSS) and Community Programming (including
Museum and Visitor Information Centre)
Utility
Community Enforcement Services
Fire Response Investigation and Inspections
Equipment and Operators
Administration
Business Licenses
Cemetery

The fees, rates, and charges contained in the attached Schedules “A” to “M” inclusive are subject
to the applicable taxes where appropriate. Fees included in the schedule do not include GST
unless otherwise specified.
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TOWN OF HIGH LEVEL
SCHEDULE “A”
FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT
Item
Locating and retrieving a record
Producing a record from an electronic record
Computer processing and related charges
Preparing and handling a record for disclosure
Supervising the examination of a record
Shipping a record or copy
Copying a record:
a. Photocopies
b. Computer disks (CD)
c. Other media not listed above

Fee
$6.75 per ¼ hour
$6.75 per ¼ hour
Actual cost to public
$6.75 per ¼ hour
$6.75 per ¼ hour
Actual cost to public
$0.25 per page
$ 10.00 per disk
Actual cost to public
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TOWN OF HIGH LEVEL
SCHEDULE “B”
AIRPORT
All aircraft related fees are applied on the conclusion (arrival) of a flight. The primary source of
information for billing purposes is the NavCanada Aircraft Movement Statistics.
Airport Improvement Fees, Landing Fees, and Terminal Fees do not apply to training or
maintenance flights and aircraft with a Maximum Takeoff Weight (MTOW) of 2,000kg or less.
Airport Improvement Fees (AIF)
AIF applies to non-scheduled fixed wing aircraft landings within the boundary of the High Level
Airport. The fee is based on number of passenger seats the aircraft is certified for as detailed on
the below chart.
Aircraft Size
0 – 4 Seats
5 – 10 Seats
11 – 15 Seats
16 – 25 Seats
26 – 45 Seats
Over 45 Seats
All Helicopters

Fee
$20.00
$45.00
$70.00
$150.00
$220.00
$450.00
$20.00

Landing Fees
Landing fees are based on MTOW. They apply to non-scheduled fixed wing and rotary landings
within the boundary of the High Level Airport, including leased lands.
MTOW
2,001 to 21,000 kg
21,001 to 45,000 kg
Greater than 45,000 kg
All Helicopters

Fee
$5.09 per 1,000 kg
$6.41 per 1,000 kg
$7.56 per 1,000 kg
$10.00

Terminal Fees
Terminal fees are applied to non-scheduled aircrafts, including apron use.
Passenger Seating Capacity

$3.00 per seat

Note: Tenants with aircraft based at the High Level Airport receive a 70% reduction in the
Airport Improvement Fee, Landing Fees, and Terminal Fees.
Other Fees
Item
Airside Vehicle Operating Permit Application

Fee
$50.00
Page 5 of 29
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TOWN OF HIGH LEVEL
SCHEDULE “B” - CONTINUED
AIRPORT
Scheduled Aircraft Fees
Item
Terminal fee
Landing fee
Airport Improvement Fee (AIF)

Fee
$10.00 per enplaned and deplaned passenger
$4.00 per 1,000 kg MTOW
$45.00 per landing (flat fee)

Aircraft Parking Fees
Item
Tie-down parking
<1,000 kg
1,000 – 2,000 kg
>2,000 kg
All
Aircraft parking only
<2,001 kg
2,001 – 5,000 kg
5,001 – 10,000 kg
10,001 – 30,000 kg
30,001 – 45,000 kg
45,001 – 60,000 kg
60,001 – 100,000 kg
100,001 – 200,000 kg
200,001 – 300,000 kg
>300,000 kg
Vehicle parking - without power
Vehicle parking - with power

Fee
$300.00 per year
$324.00 per year
$348.00 per year
$5.00 per day
$10.00 per day
$10.00 per day
$15.00 per day
$20.00 per day
$25.00 per day
$40.00 per day
$60.00 per day
$85.00 per day
$100.00 per day
$150.00 per day
$5.00 per day
$30.00 per week
$350.00 per year
$10.00 per day
$60.00 per week
$600.00 per year

Lease Rates - Annual
Item
Land
Airside
Non-airside

Fee
$2.00 per m2
$3.00 per m2

Note: Airside means land leased for the purpose of airside operations such as an air service or
aircraft refueling. Non-airside means land leased for the purpose of non-aeronautical purposes
such as rental car or residential uses.
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TOWN OF HIGH LEVEL
SCHEDULE “B” - CONTINUED
AIRPORT
Terminal Building Office
Item
Main floor
Basement floor
Ticket counters
Industry/cargo
Rental car kiosk
Vending machine space
Connection/cart
House A
House B

Fee
$300.00 per m2
$200.00 per m2
$300.00 per m2
$300.00 per m2
$400.00 per m2
$200.00 each per year
$500.00 per year
$750.00 per month
$1,000.00 per month

Signage/Advertising Space
Item
Airport digital sign (10 second slot maximum)
Private digital sign (sub-leasing not permitted)
Baggage belt (stick on)
Baggage belt area (60 cm x 90 cm maximum)
Wall area (60 cm x 90 cm maximum)

Fee
$35.00 per month
$200.00 per six months
$350.00 per year
$500.00 per year
$275.00 per year
$300.00 per year
$300.00 per year

Signage and advertising requests are at the Town’s discretion. The Town shall determine the
location of signage. Sign content is subject to Town approval.
Other Fees
Item
Fuel flowage fee
Mobile refueler registration
Pavement sweeping
Snow removal
Loader
After hours callout fee

Fee
$0.05 per L Av gas
$0.05 per L jet fuel
$0.05 per L oil/lubricants
$0.05 per kg per gross vehicle weight
SEE SCHEDULE J
SEE SCHEDULE J
SEE SCHEDULE J
$150.00 per hour

Ministry of Agriculture and Forestry Lease and Fees
Negotiated separately
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TOWN OF HIGH LEVEL
SCHEDULE “C”
DEVELOPMENT
Development Permits
Item
Construction or replacement of principal use
Construction or replacement of principal use
Manufactured Home
Change of use, additional use or
intensification of use
Accessory use
Home Occupation
Signage
Demolition
Temporary use
Relocatable industrial accommodations
Development agreement
Variance request
Commercial off-site parking
Land Titles documentation
registration/discharge
Development commenced without permits
Non-profit use and Accessibility renovations
New, temporary, additional, amended
driveway or access approach

Land Use District
R-1, R-2, R-3, R,4, C-1, C-3,
IND, CU, A, P, R
DC
R-1, R-2, R-4, A

Fee
$200.00
$300.00
$100.00

All Land Use Districts

$50.00

All Land Use Districts

$25.00

IND
All Land Use Districts
All Land Use Districts

All Land Use Districts
All Land Use Districts

$200.00
$500.00
$100.00
$1,500.00 per
parking stall
$25.00 per
document
Fees Doubled
$0.00

All Land Use Districts

$25.00

C-1
All Land Use Districts
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
BUILDING PERMIT FEE SCHEDULE
Residential Installations
Description
Permit Fee – not including Safety Codes
Canada (SCC) levy*
New single family dwellings, additions
$6.00 per $1,000 of Project Value**
Relocation of a building (on crawlspace or
$0.35 per square foot of main floor
basement)
Relocation of a building (on piles or blocking
$125.00
only)
Garage, renovation, basement development
$0.30 per square foot of developed area
(not at time of new home construction)
Minimum residential building permit fee
$125.00
Commercial, Industrial, Institutional
Description
Permit Fee – not including SCC levy*
New, addition, renovation
$6.00 per $1,000 of Project Value**
Minimum building permit fee
$250.00
(including demolition permits)
*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
**Project Value is based on the actual cost of material and labour. Verification of cost may be
requested prior to permit issuance.
Other Building Permit Fees
Item
Occupancy permit
Requested inspections (minimum 2 hours)
Work started without permit
Water and sewer connection permit
Water and sewer connection inspect
Heating and ventilation permit (semi-detached,
duplex, four-plex, town house – 5 or less units)
Alteration to heating/vent units
All other heating or systems permits
Less than 500,000 BTU units
500,000 BTU output or more
Mechanical exhaust system (e.g., restaurant
hood, carbon monoxide, or spray booth)
Fire pit permit
Re-locatable industrial accommodations

Fee
Inclusive with permit fee
$125.00 per hour
+ travel costs for special trip
Fee Doubled
$25.00
$25.00
$45.00 per heating unit
$45.00 per heating unit
$120.00
$170.00
$75.00
$10.00
$125.00 per unit
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
ELECTRICAL PERMIT FEE SCHEDULE
Single Family Dwellings, Additions
Square Footage
Permit Fee
SCC Levy*
Total Fee
0 – 1,200
$165.00
$6.60
$171.60
1,201 – 1,500
$193.00
$7.72
$200.72
1,501 – 2,000
$210.00
$8.40
$218.40
2,001 – 2,500
$247.00
$9.88
$256.88
Over 2,500
$247.00 plus $0.10 per square foot
*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
HOMEOWNER PERMITS: Add $100.00 when the installation cost is greater than $500.00
(excluding connections)
Description
Permit Fee
SCC Levy*
Total Fee
Permanent service connection only
$110.00
$4.50
$114.50
Temporary service for construction purposes
$110.00
$4.50
$114.50
*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
Installation Cost

Permit
Fee

SCC
Levy

Total
Fee

0 - 500.00
500.01 - 1,000.00
1,000.01 - 1,500.00
1,500.01 - 2,000.00
2,000.01 - 2,500.00
2,500.01 - 3,000.00
3,000.01 - 3,500.00
3,500.01 - 4,000.00
4,000.01 - 4,500.00
4,500.01 - 5,000.00
5,000.01 - 5,500.00
5,500.01 - 6,000.00
6,000.01 - 6,500.00
6,500.01 - 7,000.00
7,000.01 - 7,500.00
7,500.01 - 8,000.00
8,000.01 - 8,500.00
8,500.01 - 9,000.00
9,000.01 - 9,500.00
9,500.01 - 10,000.00
10,000.01 - 11,000.00
11,000.01 - 12,000.00
12,000.01 - 13,000.00
13,000.01 - 14,000.00
14,000.01 - 15,000.00
15,000.01 - 16,000.00
16,000.01 - 17,000.00
17,000.01 - 18,000.00
18,000.01 - 19,000.00
19,000.01 - 20,000.00
20,000.01 - 21,000.00
21,000.01 - 22,000.00
22,000.01 - 23,000.00
23,000.01 - 24,000.00
24,000.01 - 25,000.00
25,000.01 - 26,000.00
26,000.01 - 27,000.00
27,000.01 - 28,000.00
28,000.01 - 29,000.00
29,000.01 - 30,000.00
30,000.01 - 31,000.00
31,000.01 - 32,000.00
32,000.01 - 33,000.00
33,000.01 - 34,000.00
34,000.01 - 35,000.00
35,000.01 - 36,000.00
36,000.01 - 37,000.00
37,000.01 - 38,000.00

$82.50
$93.50
$104.50
$110.00
$115.50
$121.00
$126.50
$137.50
$148.50
$159.50
$165.00
$176.00
$187.00
$198.00
$203.50
$209.00
$214.50
$220.00
$225.50
$231.00
$236.50
$242.00
$247.50
$258.50
$264.00
$269.50
$275.00
$280.50
$286.00
$291.50
$297.00
$302.50
$308.00
$319.00
$324.50
$330.00
$341.00
$352.00
$363.00
$368.50
$374.00
$379.50
$385.00
$390.50
$396.00
$401.50
$407.00
$412.50

$4.50
$4.50
$4.50
$4.50
$4.62
$4.84
$5.06
$5.50
$5.94
$6.38
$6.60
$7.04
$7.48
$7.92
$8.14
$8.36
$8.58
$8.80
$9.02
$9.24
$9.46
$9.68
$9.90
$10.34
$10.56
$10.78
$11.00
$11.22
$11.44
$11.66
$11.88
$12.10
$12.32
$12.76
$12.98
$13.20
$13.64
$14.08
$14.52
$14.74
$14.96
$15.18
$15.40
$15.62
$15.84
$16.06
$16.28
$16.50

$87.00
$98.00
$109.00
$114.50
$120.12
$125.84
$131.56
$143.00
$154.44
$165.88
$171.60
$183.04
$194.48
$205.92
$211.64
$217.36
$223.08
$228.80
$234.52
$240.24
$245.96
$251.68
$257.40
$268.84
$274.56
$280.28
$286.00
$291.72
$297.44
$303.16
$308.88
$314.60
$320.32
$331.76
$337.48
$343.20
$354.64
$366.08
$377.52
$383.24
$388.96
$394.68
$400.40
$406.12
$411.84
$417.56
$423.28
$429.00

Installation Cost

Permit
Fee

SCC
Levy*

Total
Fee

38,001.01 - 39,000.00
$412.50
$16.50
$429.00
39,001.01 - 40,000.00
$418.00
$16.72
$434.72
40,001.01 - 41,000.00
$429.00
$17.16
$446.16
41,001.01 - 42,000.00
$440.00
$17.60
$457.60
42,001.01 - 43,000.00
$451.00
$18.04
$469.04
43,001.01 - 44,000.00
$462.00
$18.48
$480.48
44,001.01 - 45,000.00
$473.00
$18.92
$491.92
45,001.01 - 46,000.00
$489.50
$19.58
$509.08
46,001.01 - 47,000.00
$506.00
$20.24
$526.24
47,001.01 - 48,000.00
$522.50
$20.90
$543.40
48,001.01 - 49,000.00
$539.00
$21.56
$560.56
49,001.01 - 50,000.00
$555.50
$22.22
$577.72
50,001.01 - 60,000.00
$572.00
$22.88
$594.88
60,001.01 - 70,000.00
$588.50
$23.54
$612.04
70,001.01 - 80,000.00
$605.00
$24.20
$629.20
80,001.01 - 90,000.00
$665.50
$26.62
$692.12
90,001.01 - 100,000.00
$726.00
$29.04
$755.04
100,001.01 - 110,000.00
$753.50
$30.14
$783.64
110,001.01 - 120,000.00
$781.00
$31.24
$812.24
120,001.01 - 130,000.00
$808.50
$32.34
$840.84
130,001.01 - 140,000.00
$852.50
$34.10
$886.60
140,001.01 - 150,000.00
$891.00
$35.64
$926.64
150,001.01 - 160,000.00
$924.00
$36.96
$960.96
160,001.01 - 170,000.00
$968.00
$38.72
$1,006.72
170,001.01 - 180,000.00
$1,006.50
$40.26
$1,046.76
180,001.01 - 190,000.00
$1,045.00
$41.80
$1,086.80
190,001.01 - 200,000.00
$1,078.00
$43.12
$1,121.12
200,001.01 - 210,000.00
$1,127.50
$45.10
$1,172.60
210,001.01 - 220,000.00
$1,160.50
$46.42
$1,206.92
220,001.01 - 230,000.00
$1,199.00
$47.96
$1,246.96
230,001.01 - 240,000.00
$1,243.00
$49.72
$1,292.72
240,001.01 - 250,000.00
$1,287.00
$51.48
$1,338.48
250,001.01 - 300,000.00
$1,402.50
$56.10
$1,458.60
300,001.01 - 350,000.00
$1,573.00
$62.92
$1,635.92
350,001.01 - 400,000.00
$1,677.50
$67.10
$1,744.60
400,001.01 - 450,000.00
$1,798.50
$71.94
$1,870.44
450,001.01 - 500,000.00
$1,925.00
$77.00
$2,002.00
500,001.01 - 550,000.00
$2,062.50
$82.50
$2,145.00
550,001.01 - 600,000.00
$2,189.00
$87.56
$2,276.56
600,001.01 - 650,000.00
$2,337.50
$93.50
$2,431.00
650,001.01 - 700,000.00
$2,458.50
$98.34
$2,556.84
700,001.01 - 750,000.00
$2,596.00 $103.84 $2,699.84
750,001.01 - 800,000.00
$2,722.50 $108.90 $2,831.40
800,001.01 - 850,000.00
$2,849.00 $113.96 $2,962.96
850,001.01 - 900,000.00
$2,997.50 $119.90 $3,117.40
900,001.01 - 950,000.00
$3,135.00 $125.40 $3,260.40
950,001.01 - 1,000,000
$3,300.00 $132.00 $3,432.00
For projects over $1,000,000 divide the total installation cost by
$1,000 and then times by 3.300 plus SC Levy

*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
HOMEOWNER PERMITS: Add $100.00 when the installation cost is greater than $500.00
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
ANNUAL ELECTRICAL PERMITS
Description
Permit Fee
SCC Levy*
Total Fee
Annual Electrical Maintenance
$440.00
$17.60
$457.60
*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
PLUMBING PERMIT FEE SCHEDULE
Residential and Non-Residential Installations
Number of Fixtures
Permit Fee
SCC Levy*
Total Fee
1
$82.50
$4.50
$87.00
2
$88.00
$4.50
$92.50
3
$93.50
$4.50
$98.00
4
$99.00
$4.50
$103.50
5
$104.50
$4.50
$109.00
6
$110.00
$4.50
$114.50
7
$115.50
$4.62
$120.12
8
$121.00
$4.84
$125.84
9
$126.50
$5.06
$131.56
10
$137.50
$5.50
$143.00
11
$148.50
$5.94
$154.44
12
$159.50
$6.38
$165.88
13
$165.00
$6.60
$171.60
14
$176.00
$7.04
$183.04
15
$187.00
$7.48
$194.48
16
$198.00
$7.92
$205.92
17
$209.00
$8.36
$217.36
18
$220.00
$8.80
$228.80
19
$231.00
$9.24
$240.24
20
$242.00
$9.68
$251.68
21
$253.00
$10.12
$263.12
22
$264.00
$10.56
$274.56
23
$275.00
$11.00
$286.00
24
$286.00
$11.44
$297.44
25
$297.00
$11.88
$308.88
*SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
Add $10.00 for each fixture over 20
HOMEOWNER PERMITS: Add $100.00 when the number of fixtures is greater than 5.
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
GAS PERMIT FEE SCHEDULE
Residential Installations
Number of Outlets
Permit Fee
SCC Levy*
Total Fee
1
$82.50
$4.50
$87.00
2
$99.00
$4.50
$103.50
3
$115.50
$4.62
$120.12
4
$132.00
$5.28
$137.28
5
$148.50
$5.94
$154.44
6
$165.00
$6.60
$171.60
7
$181.50
$7.26
$188.76
8
$198.00
$7.92
$205.92
9
$214.50
$8.58
$223.08
10
$231.00
$9.24
$240.24
Over 10
$231.00 plus $15.00 per outlet over 10
Other
Description
Permit Fee
SCC Levy*
Total Fee
Propane tank set only (does not
$82.50
$4.50
$87.00
include connection to appliance)
Temporary heat
$82.50
$4.50
$87.00
Commercial, Industrial, Institutional
BTU Input
Permit Fee
SCC Levy*
Total Fee
0 to 250,000
$137.50
$5.50
$143.00
250,001 to 500,000
$192.50
$7.70
$200.20
500,001 to 1,000,000
$247.50
$9.90
$257.40
Over 1,000,000
$247.00 plus $5.00 per 100,000 (or portion of)
over 1,000,000 BTU
Propane Tank Sets (does not include connection to appliance)
Description of Work
Permit Fee
SCC Levy*
Total Fee
Tank Set
$110.00
$4.50
$114.50
Propane Cylinder Refill Centre
$155.00
$6.20
$161.20
Other
Description of Work
Permit Fee
SCC Levy*
Total Fee
Secondary gas line only
$82.50
$4.50
$87.00
* SCC Levy is 4% of the permit fee with a minimum of $4.50 and a maximum of $560.00.
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1027-22

TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
Compliance Certificates
Item

Land Use District
R-1, R-2, and R-4
R-3
C-1, C-3, IND, CU, A, P, R, DC

Residential
Residential
Other

Fee
$50.00
$75.00
$100.00

Subdivision Fees
Item
Application fee
Fee per lot
Endorsement fee per lot
Condominium fee per unit

Fee
$300.00
$100.00
$100.00
$25.00

Appeal Fees
Item
Subdivision or Development permit appeal application fee

Fee
$100.00

Document Printing Fees
Item

Fee

Land Use Bylaw
Area Structure Plan
Municipal Development Plan
Municipal Engineering and Construction Standards
Maps, drawings and poster printing – plain paper

$0.02 per inch2

Maps, drawings and poster printing – satin poster paper

$0.05 per inch2

$25.00

Amendment Fees
Item
Land Use Bylaw
Area Structure Plan
Municipal Development Plan

Fee
$300.00
$500.00
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TOWN OF HIGH LEVEL
SCHEDULE “C” - CONTINUED
DEVELOPMENT
Lease Rates - Annual
Item
Town-owned land (excluding Airport)
Area less than or equal to 1,000 m2
Area greater than 1,000 m2

Fee
$5.00 per m2
$3.00 per m2

Other
Item

Poultry Permit
Land Purchase Application
Special Events Permit (for-profit)
Special Events Permit (non-profit/resident)

Fee

$10.00 per hen
$25.00
$25.00
$0.00
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TOWN OF HIGH LEVEL
SCHEDULE “D”
COMMUNITY SERVICES - AQUATIC CENTRE
Admission*
Drop-In
FREE
$1.75
$3.25
$5.50
$3.25

Infant (0 – 2 years)
Child (3 – 7 years)
Youth (8 – 17 years)
Adult (18 – 54 years)
Senior (55+ years)
Family (up to 5 members
$11.00
with 2 or less adults)
Adult Aqua-Fit
$7.00
Youth/senior Aqua-Fit
$4.75
*Admission fees includes GST.

10 Punch
FREE
$15.75
$29.25
$49.50
$29.25

3 Month
FREE
$56.90
$105.65
$178.75
$105.65

6 Month
FREE
$91.00
$169.00
$286.00
$169.00

Annual
FREE
$136.50
$253.50
$429.00
$253.50

$99.00

$357.50

$572.00

$858.00

$63.00
$42.75

N/A
N/A

N/A
N/A

N/A
N/A

Rentals
Item
Private/school rental < 40 patrons
Every additional 20 patrons
Club rentals < 40 patrons
Every additional 20 patrons

Fee
$97.50 per hour
$32.50 per hour
$78.00 per hour
$26.00 per hour

Swimming Lessons
Item
Group lesson (30 minutes)
Group lesson (45 minutes)
Group lesson (60 minutes)
Private lesson (30 minutes)
Bronze Medallion
Bronze Cross
Bronze Medallion and Bronze Cross
National Life Saving
National Lifeguard recertification
Standard First Aid
Standard First Aid recertification
Water Safety instructor
Water Safety recertification
Swim to Survive (45 minute lesson)
Swim at School (45 minutes lesson)
Leadership (Bronze Cross, Bronze Medallion, First Aid, and
Water Safety Instructor)

Fee
$5.00 per lesson
$5.75 per lesson
$6.50 per lesson
$30.00 per lesson
$120.00
$120.00
$200.00
$240.00
$60.00
$120.00
$37.50
$240.00
$60.00
$4.50 per student
$4.50 per student
$480.00 per student
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TOWN OF HIGH LEVEL
SCHEDULE “E”
COMMUNITY SERVICES - SPORTS COMPLEX
Public Skating Admission*
Item
Infant (0 – 2 years)
Child (3 – 7 years)
Youth (8 – 17 years)
Adult (18 – 54 years)
Seniors (55+ years)
Family (up to 5 members with 2 or less adults)
Adult shinny
Youth/senior shinny
*Admission fees include GST.

Fee
FREE
$1.50
$2.50
$4.50
$2.50
$9.00
$6.00
$4.25

Minor Sport Ice Rental
Item
Prime time (9 a.m. – 9 p.m.)
Non-prime time (9 p.m. – 11 p.m.)
Early morning (6 a.m. – 9 a.m.)

Fee
$78.00 per hour
$62.50 per hour
$50.00 per hour

Adult Sports/Schools/ Private Ice Rentals
Item
Prime time (9 a.m. – 9 p.m.)
Non-prime time (9 p.m. – 11 p.m.)
Early morning (6 a.m. – 9 a.m.)

Fee
$97.50 per hour
$78.00 per hour
$62.50 per hour

Arena Pad Rentals
Item

Fee
$55.50
$555.00
$555.00

Item

Fee
$30.00
$300.00
$300.00

Hourly
Daily
Damage deposit
Arena Hall Rentals
Hourly
Daily
Damage deposit
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TOWN OF HIGH LEVEL
SCHEDULE “E” - CONTINUED
COMMUNITY SERVICES - SPORTS COMPLEX
Arena Signage (Signs Supplied by Advertiser)
Item
Board sign – approximately 3 x 8 feet
Board sign – approximately 3 x 3 feet
In ice sign centre ice – 25 x 10 feet maximum
In ice sign other – 12 x 8 feet maximum
Ice resurfacer sign

Fee
$220.00 per year
$165.00 per year
$1,200.00 per year
$750.00 per year
$900.00 per year

Kitchen
Item
Monthly lease (Mid October – End March)
Not for profit
For profit
Hourly
Daily

Fee
$600.00 minimum
$750.00 minimum
$30.00
$150.00

Curling Hall Rentals
Item

Fee
$30.00
$300.00
$300.00

Item

Fee
$30.00
$300.00
$300.00

Hourly
Daily
Damage deposit
Curling Pad
Hourly
Daily
Damage deposit
Curling Club Lease (Mid October - End March)
Item
Lease
Utilities

Fee
$1,200 per month
17% of Sports Complex per month
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TOWN OF HIGH LEVEL
SCHEDULE “E” - CONTINUED
COMMUNITY SERVICES - SPORTS COMPLEX
Ball Diamonds
Item
Adult sports/rentals
Per team
Tournament per game
Tournament per day per field
Minor sport/school rental
Per team
Tournament per game
Tournament per day per field

Fee
$400.00
$30.00
$150.00
$160.00
$30.00
$150.00

If a season, event, program, booking or lease is disrupted*, for any of the Town of High Level
recreational facilities, parks, playing fields, or museum administration can prorate fees at their
discretion.
*disrupted means any act of God, major storms, civil disturbance, pandemics, epidemics, or
quarantines; or any similar major event or occurrence not within the control of a party.
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TOWN OF HIGH LEVEL
SCHEDULE “F”
COMMUNITY SERVICES – FCSS AND COMMUNITY PROGRAMMING
(INCLUDING MUSEUM & VISITOR INFORMATION CENTRE)
FCSS Programming
Item
Groovy Kids Club afterschool program
Groovy Kids Club before and afterschool program
Home Alone Safely
Red Cross Babysitting
Income Tax Program
Jack n’ Jill gym time
Park n’ Play

Fee
$175.00 per month
$250.00 per month
$50.00
$50.00
FREE
FREE
FREE

Program Room Rental
Item

Fee
$30.00
$300.00
$300.00

Hourly
Daily
Damage deposit
Recreation
Item
PD Day programming
Week camp
Special Activity week camp

Fee
$30.00 per day
$120.00 per week
$150.00 per week

Instructed Active Program (e.g., curling, basketball, indoor soccer)
Item
Adult
30 minute lesson
45 minute lesson
60 minute lesson
90 minute lesson
Youth
30 minute lesson
45 minute lesson
60 minute lesson
90 minute lesson

Fee
$5.00
$5.75
$6.50
$7.25
$4.00
$4.75
$5.50
$6.25

Other
Item
Event tables
Special programs

Fee
$25.00 per table
Cost recovery
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TOWN OF HIGH LEVEL
SCHEDULE “G”
UTILITY
Water/Sewer Standard Rates
Item
Residential water distribution fee
Residential sewer collection fee
Commercial water distribution fee
Commercial sewer collection fee
Footner line water distribution fee
Water consumption up to 100 m3
– residential, commercial, and Footner line
Water consumption exceeding 100 m3
– residential, commercial, and Footner line
Sewer treatment
– commercial
All Mackenzie County water rates

Fee
$25.00 per month
$15.00 per month
$75.00 per month
$30.00 per month
$35.00 per month
$2.50 per m3
$3.00 per m3
$0.80 per m3
25% above established Town rates

Other Water/Sewer Fees
Item
Application (new/transfer account)
CC turn on (connection)
CC turn off (disconnection)
Disconnection for non-payment
Delivery of disconnection notice
Urgent response call out

Fee
$25.00
$50.00
$50.00
$50.00
$25.00
$100.00
+$60.00 per hour per employee
Reconnection fee
$100.00
Water meter replacement
At cost to Public
Waste collection fee*
$15.75 per month
*This fee includes weekly curbside pickup and tipping and a monthly voucher for up to a
maximum of 250 kg. It does not include white goods (user pay only).
Lagoon and Hydrovac Dumping Sites
Item

Fee
$25.00
$50.00
$100.00

Item

Fee
$3.50 per m³
$1.92 per m³

Single axle per use
Double axle per use
Larger units per use
Bulk Water
Bulk water – rural
Bulk water – Town (no water main)
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TOWN OF HIGH LEVEL
SCHEDULE “H”
COMMUNITY ENFORCEMENT SERVICES
Dog Control
Item
Spayed or neutered dog (up to 3 dogs)
Unaltered dog
Fourth dog
New owners/residents after August 1
Special care dog
Replacement tag for lost tag
Dangerous dog licence
Kennel licence
Impoundment
Transport fee
Dangerous dog impoundment
Care and sustenance – per day*
Less than 23 kg
23 kg or greater
Euthanization
After hours call out for dog control

Fee
$10.00 per year per dog
$30.00 per year per dog
$100.00 per year
½ of fee
No charge
$1.00
$250.00
$50.00
$50.00
$30.00
$100.00
$15.00
$30.00
$250.00
$100.00
+ $60.00 per hour per employee

*Per day or portion thereof
Charge Out Rates
Item
Community peace officer with patrol vehicle

Fee
$85.00 per hour
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TOWN OF HIGH LEVEL
SCHEDULE “I”
FIRE RESPONSE INVESTIGATION AND INSPECTIONS
Item
Expert witness services - civil litigation
Municipal fire investigation services

Fire inspection services in Town
Fire inspection services out of Town
Breathing air services refill

Fee
$200.00 per hour
$150 per incident with dollar loss
+ $50.00 per hour after 5 hours
+ contracted expenses for services or
equipment necessary to complete the
investigation
$50.00 per hour
$150.00 per hour
+ vehicle mileage as per Town Policy
$15.00 per bottle - 2216 SCBA tank
$17.00 per bottle - 4500 SCBA tank
$100.00 per bottle - 2216 or 4500psi
Cascade tank

Alarm/Fire/Rescue/Hazmat Responses (NOT COVERED BY AGREEMENTS)
Item
Rescue unit, pumper, aerial, hazmat unit
Command/support units
Hazmat, air, and sprinkler trailer
Man power
Consumables
Air supply recharge
Alberta Transportation callout (Provincial Highway)
Occupant load certificate

Fee
$400.00 per hour
$200.00 per hour
$500.00 per day
$50.00 per hour per person
Cost plus 10%
$250.00
As per Provincial Policy
$75.00

Training - External Organizations
Item
Labour

Fee
$50.00 per hour per person
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TOWN OF HIGH LEVEL
SCHEDULE “I” - CONTINUED
FIRE RESPONSE INVESTIGATION AND INSPECTIONS
Fire Training Facility*
Item
Facility Rental (includes: 1 engine and 1 operator)
Instructor (main or associate)
Extra safety attendant or facility attendant
Additional fire apparatus (includes operator)
Cars
Propane prop usage
On-site classroom
Fire Hall training room
DG materials (suits along with training items)
Proctor only
Proctor/Evaluator
Bunker gear rental
SCBA rental (includes all air and recharging)
Damages to any facility, equipment or gear
Meals and Consumables

Fee
$1200 per day
$500 per day
$300 per day
$150 per operational hour
$120 per (towing fee)
$200 per day
$400 per day
$200 per day
$500 per operations course
$250 per course
$500 per course
$500 per course
$500 per course
Replacement cost recovery billed to
host organization
Cost + 10%
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TOWN OF HIGH LEVEL
SCHEDULE “J”
EQUIPMENT AND OPERATORS
Public Works
Item
Small power equipment
Pick-up truck, ½ ton and ¾ ton
Kubota tractor/Trackless tractor
Skid steer
30 KW portable generator
Steamer trailer
6’ area mower, Toro 325D, and DR brushcutter
Loader mount snow blower
Single axle water truck, 1700 imp. gallon
Heavy truck, gravel truck, single axle sander
Hydrovac and Sewer flusher trucks
John Deere 310 SE backhoe
John Deere 544H loader
Sander (plus material costs not included in price)
Cat 140H grader
Street sweeper
1 ton service truck
Sidewalk snow removal

Fee
$40.00 per hour
$75.00 per hour
$100.00 per hour
$125.00 per hour
$50.00 per hour
$100.00 per hour
$65.00 per hour
$150.00 per hour
$100.00 per hour
$128.00 per hour
$310.00 per hour
$106.00 per hour
$119.00 per hour
$120.00 per hour
$168.00 per hour
$200.00 per hour
$100.00 per hour
$1.75 per Linear metre

Airport
Item
Small power equipment
Pick-up truck, ½ ton and ¾ ton
John Deere 1445 tractor with attachments
Sweepster tow type sweeper with blower
Schulte 25’ bat wing mower
John Deere 6330 FWA tractor
Single axle plow truck with sander
Vohl PV112-200 runway sweeper
Case 721 loader
RPM Tech TM42R snow blower

Fee
$40.00 per hour
$75.00 per hour
$100.00 per hour
$75.00 per hour
$65.00 per hour
$95.00 per hour
$175.00 per hour
$150.00 per hour
$139.00 per hour
$250.00 per hour

Labour - $70.00 per hour (all overtime will be charged at 1.5 times)
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TOWN OF HIGH LEVEL
SCHEDULE “J” - CONTINUED
EQUIPMENT AND OPERATORS
Materials
Item
Mixed sand and salt
*Based primarily on 2011 ARHCA Equipment Rates Guide

Fee
$60.00 per cubic yard*

Community Use Barbeque
Item
Rental – during Town work hours
Rental – after Town work hours
Non-profit group rental

Fee
$50.00 per day
$100.00 per day
No Charge
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TOWN OF HIGH LEVEL
SCHEDULE “K”
ADMINISTRATION
Taxes
Item
Tax certificate
Assessment certificate
Assessment appeal*
Residential
Non-residential
* Assessment appeal fee will be refunded if successful.

Fee
$20.00
$20.00
$50.00
$100.00

Finance Charges/Penalties on Outstanding Balances
Item
Taxes
Utilities
Accounts Receivable
Not Sufficient Funds (NSF) charge

Fee
Per Tax Penalty Bylaw
5% per month
2% per month
$45.00

Town Hall Room Rentals
Item

Fee
Meeting room
$20.00 per hour
$140.00 per day
Council Chambers
$30.00 per hour
$300.00 per day
Non-profit groups – all rooms**
$10.00 per hour
Damage deposit for evening and weekend events
$300.00
Card key pass deposit
$50.00
**Daily amount not to exceed full day rental amount of profit organizations.
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TOWN OF HIGH LEVEL
SCHEDULE “L”
BUSINESS LICENCE
Business Licence (Bylaw 873-08)
Item
Business Licences – All Types
Non-profit
Public market
Taxi broker fee
Taxi vehicle (per vehicle)
Chauffeur permit (per chauffeur)

Fee
$100.00
$0.00
$0.00
$100.00
$50.00
$50.00

Special Events
Item
Events – All Types (per event)
Trade show

Fee
$100.00
$0.00
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TOWN OF HIGH LEVEL
SCHEDULE “M”
CEMETERY
Item
Plot
Plot opening and closing
Non-overtime
Overtime
Plot opening and closing (cremation)
Non-overtime
Overtime
Columbarium niche (includes one opening and closing)
Columbarium niche additional opening and closings
Veteran’s plot
Veteran’s plot opening and closing
Non-overtime
Overtime
Transfer of ownership of reserved plots – administration fee
Cancellation of ownership - administration fee

Fee
$500.00
$200.00
$250.00
$100.00
$150.00
$500.00
$50.00
NIL
$200.00
$250.00
$25.00
$25.00
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NEW BUSINESS

TOWN OF HIGH LEVEL
Request for Decision

Issue: 2021 CPO Program Annual Report
Recommendation:
1. THAT Council accepts the 2021 Community Peace Officer Program Annual
Report for information.

CAO Comments:

Target Decision Date: April 25, 2022
Presented By:
Submitted By:
Reviewed By:

Mark Rushton, Sergeant Community Peace Officer (CPO)
Hayley Gavin, Land Use & Planning Manager
Clark McAskile, CAO
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BACKGROUND
Overview:
Under Section 12 of the Peace Officer Program Policy and Procedures Manual, authorized
employers of Peace Officers are required to a submit an annual report by the end of January
each year that summarizes a brief overview of an authorized employer’s CPO program,
and activities from the previous year.
On May 4th 2022, the Government of Alberta will be conducting an in-person audit of the
Town’s CPO Program. The recent CPO Program policy updates, and the submission of this
2021 Annual Report will at least ensure compliance of these items for the audit.

Legislation and Policy:
Peace Officer Program Policy and Procedures Manual

Financial:
None.

Organizational:
None.

Comments:
Clearly we are late with our 2021 Annual Report submission to the Government of Alberta,
due to the handover of the CPO Program responsibilities in December 2021. In 2023, the
2022 Annual Report will be submitted on time.

Alternatives:
1. THAT Council accepts the 2021 Community Peace Officer Program Annual Report
for information.

Recommended Alternative:
1. THAT Council accepts the 2021 Community Peace Officer Program Annual Report
for information.

Reports/Documents:
1. 2021 CPO Program Annual Report

116

Town of High Level
Enforcement Services
2021 Annual Report
"We will strive to improve our community's quality of life by providing a safe,
sustainable environment through planning, communication, and cooperation, both
locally and regionally."

Town of High Level
780-926-2201
780-926-2899

10511 – 103 Street, Written by:
High Level, Alberta Sgt PO Mark Rushton
T0H 1Z0
High Level Enforcement Services

Approved by:
Hayley Gavin
Land Use & Planning Manager

1|Page
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Summary
The Town of High Level Enforcement Services team has been in existence as a Peace Officer
Program since 2009. In 2021, the team transitioned from two Level 1 Peace Officer’s and one
Level 2 Peace Officer, to one Level 2 Peace Officer and one Casual Sergeant Level 1 Peace Officer.
The Town of High Level’s Peace Officers are provincially appointed Peace Officers under the
Alberta Peace Officer Act, as well as under the Municipal Government Act.
The Town of High Level Enforcement Services prides itself on being a proactive, front-line public
safety enforcement service dedicated to enhancing the quality of life for all citizens in and around
the Town of High Level. Achievement of this goal is attained by providing a highly visible
uniformed patrol service to the Town, and maintaining compliance to municipal and provincial
legislation through a community policing model of service. Peace Officers build relationships
with the citizens, businesses, owners, and community members. Prosecution for offences will
typically only occur in serious offences pertaining to public safety, or overall public welfare.
From January to May 2021, Enforcement Services utilized one Level 1Peace Officer, with the
second on sick leave. From May until July 2021, the Officer on sick leave returned to reduced
duties while the first Officer resigned from his full-time position. A third Level 2 Peace Officer
remained on staff throughout primarily assigned with planning and development, community
standards and community beautification matters.
In June 2021, Council voted to utilize the funding associated with the resigned Level 1 Peace
Officer to purchase services from the High Level RCMP detachment to supplement public safety
enforcement, and as of July 2021, the RCMP fulfilled all responsibilities previously undertaken
by the two full-time Level 1 Peace Officers.
Responsibility of the Community Enforcement Services for the Town of High Level has effectively
been transferred from the Director of Protective Services to Hayley Gavin, Land Use & Planning
Manager.
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Financial Summary
High Level Enforcement Services does not operate on a revenue-reliant funding model. Since the
community enforcement plan does not require any ticket revenue, and the officers seek to provide a
coaching and awareness method in lieu of laying charges or ticketing; thus the revenue stream is
typically reduced overall as a result.
The Province of Alberta returns a portion of the provincial revenue generated from fines issued
under Traffic Safety Act to the Town of High Level, 100% of Municipal fines and 100% of courtordered judgments. Under the refined community enforcement model, the Town of High Level posted
an enforcement revenue of $5,818.00. No other fines, including for offences found under the Trespass
to Premise Act, Gaming, Liquor and Cannabis Act, or other statutes, are returned to the Town of High
Level.
Year over year, this revenue has dropped considerably. This is largely in part due to traffic
enforcement being a secondary focus, and prosecution of the traffic offences being generally limited
to serious offences or where public safety has been put has risk.

2016 Enforcement Revenue

2021 Enforcement Revenue

$82,153

$5,818

While this shows a significant reduction in revenue for the department, the overall success of the
enforcement model has increased significantly. Repeat offenders are significantly reduced, and
compliance with the laws and regulations has increased. A significant portion of the revenue stream
is from Traffic Safety fine collection. Revenue was further reduced in 2021 as a result of the COVID19 Pandemic causing reduced traffic matters, and the Provincial Court system delaying or staying
traffic proceedings altogether to ultimately relieve the burden on the system.
Operationally speaking, High Level Enforcement Services is posting a surplus for 2021. Anticipated
expenses, offset by the anticipated revenue, had a planned financial impact of $313,949. Year-end
costs were $126,453 under budget.
Anticipated 2021 Expense

Actual 2021 Expense

Difference

$313,949

$187,496

$126,453
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Statistical Summary Report
In 2021, High Level Enforcement Services primarily only operated with one Level 1 or Level 2 Peace
Officer at any given time due to injuries, staffing shortages, and departmental changes. As a result of
the departmental changes, a number of significant call response changes were also made, and
therefore the case report volume is significantly lower than previous annual reports show.
In 2021, High Level Enforcement Services recorded a total of 97 case reports, not inclusive of
Planning & Development or Municipal Bylaw Enforcement matters, which are recorded separately
from Provincial or Federal statutes.
A further 40 investigations were conducted under the Community Standards Bylaw and Land Use
Bylaw; resulting in 7 clean up orders and 2 stop orders.
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Public Safety Reports
Public Safety
Files and investigations categorized under public safety are occurrences that would cause a
reasonable person to have a feeling or expression of fear for their safety, or the well-being of others.
Peace Officers effected 20 arrests between January and July of 2021.
Arrest: TSA – 94(2) - Operate motor vehicle while disqualified

1

5%

Arrest: TSA – 51(a) - Operate motor vehicle while non-authorized

1

5%

Arrest: Criminal Code Offence – CC88(1) Possession of weapon for dangerous purposes

1

5%

Arrest: Criminal Code Offence - CC430(1) Mischief under $5,000

1

5%

Arrest: 976-18/CC30/31 - Breach of Peace

2

10%

Arrest: Outstanding POPA Warrant

3

15%

Arrest: Provincial Offences Procedure Act - S. 5(any) Fail to comply with conditions

6

30%

Arrest: Gaming, Liquor and Cannabis Act - 115(1) - Public Intoxication

5

25%

Total Arrests:

20

100%

The following table represents 9 other criminal occurrences where Peace Officers uncovered
criminal code offences during the course of their regular duties provided assistance, intelligence or
supplementary reports to the RCMP.
Controlled Drugs and Substances Act – 4(1) – Possession of a controlled substance

1

11.1%

Criminal Code Offence – CC90(1) – Carry concealed weapon

1

11.1%

Criminal Code Offence – CC88(1) – Possess weapon for a dangerous purpose

1

11.1%

Criminal Code Offence – CC91 – Unlawful possession of a firearm

1

11.1%

Criminal Code Offence - CC264.1 – Uttering threats

1

11.1%

Criminal Code Offence – CC348(1) – Break and Enter

1

11.1%

Criminal Code Offence – CC129 – Resist arrest

1

11.1%

Criminal Code Offence – CC430(1) – Mischief under $5,000

2

22.2%

Total

9

100%
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Public Welfare and Public Interest Reports
Public Welfare and Public Interest reports are reports and investigations generated that may not in
particular impact public safety on face value, but bear a considerable impact of public morale and
quality of life in the community.

Public Health Act and COVID-19 Pandemic
In 2021, Peace Officers continued to support Public Health, RCMP and the general public with
educating and enforcing public health measures with respect to the COVID-19 Pandemic. In the early
months of 2021, High Level Enforcement Services were routinely partnered and liaising with Public
Health Inspectors to conduct investigations deemed to be of higher risk, warrant the laying of charges
under the Act, or to investigate specific persons. At this time during in the Pandemic, vaccinations
were not readily available, and the public safety and infrastructure risk was extremely high, and
persons were succumbing to the virus at an alarming rate. Peace Officers successfully completed 25
investigations under the Public Health Act, and as a result of two of these, were accredited with
significantly delaying a high-risk outbreak. One arrest warrant was obtained for high risk violations
by a positive individual, as well as several arrests were made with failing to comply with conditions
related to high-risk public health violations.

Use of Force
As a result of a dramatically improved relationship amongst the general population, Peace Officers
successfully effected all arrests and detentions in 2021 without any serious conflict. As to be expected
when making arrests or finding offences in progress, it is to be anticipated that the risk of violence is
present. Peace Officers routinely come into contact with unstable, impaired, and violent persons,
including individuals where knives or other weapons were unexpectedly found or brandished during
the investigation. Despite effecting 20 arrests in the first half of 2021, Peace Officers were able to use
minimal force in all incidents. Peace Officers in High Level effected all arrests without using any
weapons, despite the presence of violence and weapons against them.

Year over Year
As a result of the COVID-19 Pandemic, departmental restructuring in the latter half of 2021, and short
staffing due to injuries, all statistics within the department are drastically reduced. It is anticipated
that moving forward these statistics will continue to have an entirely different focus, as the High Level
Enforcement Services will be primarily a planning and development, and community standards
based department.
For the latter half of 2021 and into 2022, Council retained the services of the High Level RCMP in lieu
of replacing the two full-time Level 1 Peace Officers who resigned in 2021.

Traffic Enforcement
In 2021, Peace Officers conducted 20 provincial Traffic Safety Act investigations, and assisted in the
detection of other criminal code occurrences, including impaired driving investigations.
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As a result of the provincial traffic safety occurrences:
Traffic Safety Act
-

11 Charges laid on 4 traffic stops;

-

15 Warnings; and

-

1 90-day Suspension IAW RCMP Investigation.

Gaming, Liquor and Cannabis Act
-

3 charges laid for the use of alcohol or cannabis in a vehicle.

Peace Officers seek to gain compliance for regulatory offences under the Traffic Safety Act with
prosecution being reserved for offences that jeopardize public safety, or it is determined to have been
within the interest of the public that charges be laid in the event. This means that Peace Officers only
laid charges in approximately 20% of traffic stops, and used discretion and voluntary warnings for
the remaining 80%.

Joint Investigations
While conducting general duty patrols in High Level in April 2021, a Peace Officer conducted a traffic
stop on a person known to be disqualified from driving, with a passenger also known to be on a
number of serious conditions. The subject identified as the driver was known to be habitually found
operating a motor vehicle while prohibited, and as a result of being found committing the offence
again was arrested under the Traffic Safety Act. Both persons were identified to be high-risk persons,
and the subjects of an organized crime investigation by the RCMP; and therefore RCMP attended.
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During the course of seizing the vehicle and search incidental to arrest, prohibited weapons were
located in the vehicle, both occupants were arrested and charged criminally.
In March 2021, while conducting traffic safety patrols, a Peace Officer located a vehicle displaying
significant vehicle equipment regulation violations and an expired registration. A traffic stop was
conducted and the driver was unable to provide identification, nor was he able to ascertain his
identity verbally. The driver was arrested under the Traffic Safety Act, and a search incidental to
arrest produced an illegally owned firearm. The firearm was transferred to the RCMP for further
investigation, and the driver was released on an appearance notice for driving without a license,
without insurance and for producing false records.
In March 2021, a Peace Officer was conducting proactive patrols in the downtown core. The Peace
Officer observed a male displaying suspicious behaviour. The male was then observed attempting to
break into vehicles in parking lots. Upon further investigation, the male was determined to be
intoxicated and upon contact became highly confrontational. The male was arrested and was later
determined to be wanted on warrants from Edmonton for offences such as sexual assault and assault
of a Peace Officer. He was transferred to RCMP custody, where he was held and transported back to
Edmonton to answer his charges.
In April 2021, a Peace Officer conducted a traffic stop on a vehicle displaying erratic, dangerous and
unusual driving patterns. The driver was highly aggressive and an open alcoholic container was
observed in plain view. The driver was detained and a search of the vehicle was conducted under the
Gaming, Liquor and Cannabis Act. As a result, the driver was suspected to be impaired following the
identification of numerous open alcoholic containers. Furthermore, during the search illegallyowned weapons and ammunition were located. The RCMP assisted in the investigation and imposed
impaired driving sanctions, as well as in the seizing weapons, ammunition and vehicle.

Conclusion
High Level Peace Officers are dedicated to ensuring all residents of High Level, permanent or
temporary, are able to enjoy the community to its fullest potential. By providing an enhanced and
comprehensive level of service, the Peace Officers have been able to find a balance of providing
professional law enforcement services that greatly enhance the quality of life within Town, while
creating a positive impact on the residents as well as for future generations to come. Municipal
Enforcement Services will continue to develop relationships and partnerships, while seeking
comprehensive solutions to local challenges that will continue to enhance the Town of High Level.
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TOWN OF HIGH LEVEL
Request for Decision

ISSUE:

Tourism Enhancement Grant Application Approval

Request THAT the Tourism Enhancement Grant application be approved as follows:
Driving Foreword Inc. for $5,000 for Junior Warrior Clinic (July 18-28); Junior
Warrior Tournament (July 30); 2022 Heroes Tour (Starting in Edmonton, ending in
High Level - August 1 – August 6); and Front Line Appreciation Tournament (Aug 5
and 6th) at Fox Haven Golf Course.

CAO Comments:

Target Decision Date: April 25, 2022
Submitted By: Ruth Rolfe Director of Community Services
Reviewed By: Clark McAskile, CAO

125

BACKGROUND
Overview:
Administration has reviewed the grant application from Driving Foreword Inc. (description of
Driving Foreward Inc. is attached) and graded it with the matrix, and we are recommending that
we grant the funds that are applicable to the point system. The matrix point system is based on
duration of event, number of participants and if the event would have participants and visitors
locally, regionally or from across the provinces. The intake deadlines for applications are Jan
31, April 30, July 15 and Oct 15, on a first come first served basis, with funds to be spent
within the current year by Dec 31.
We will advertise the Tourism Enhancement Grants throughout the next several months for the
next July cutoff, and utilize our summer events staff to help market and coordinate events for
organizations.
Financial:
The Tourism Enhancement Grant budget is $30,000 and this is the first application.
Community Sustainability Plan and MDP Implications:

Organizational:

Comments:

Alternatives:

1. THAT the Tourism Enhancement Grant application be approved as follows:
Driving Foreword Inc. for $5,000 for Junior Warrior Clinic (July 18-28); Junior Warrior
Tournament (July 30); 2022 Heroes Tour (Starting in Edmonton, ending in High Level - August
1 – August 6); and Front Line Appreciation Tournament (Aug 5 and 6th).

2. THAT Council approve a different amount for the Tourism Enhancement Grant
application from Driving Foreword Inc.

3. THAT Council accept the report as information.
Recommended Alternative:
1.
Reports/Documents:
1. Driving Foreword Inc. Description of Events
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2022 Driving Foreward Event
Summary
About Us:
Driving Foreward is a unique and innovative non-profit
organization that was founded with the mission of helping our
front-line navigate the trauma and stress they experience while
protecting us all. The past two years has resulted in an increase
in mental health concerns that breaks through all the socioeconomic and demographic barriers. With our founders being a
military veteran/retired police officer, and a mental health
professional, there was no hesitation in sharing our clinics and
programming to help fill the need in our region at little to no
cost to the participants. However, in order to continue, we
need the support of generous donors.
There are some incredible fundraising events planned for this summer that will allow us to
continue to spread mental health and wellness in the region. We are very excited to offer some
incredible opportunities to take part in a variety of events.

Junior Warrior Clinics: July 18-21 and July 25-28 at Fox Haven GC, High Level, AB
Junior Warrior Tournament, July 30th, 2022 at Fox Haven GC in High Level, AB
Northern Alberta Heroes Tour August 1-7 Edmonton to High Level, AB (5 events total)
*Greatest value and marketing opportunity*

3rd Annual Front-Line Appreciation Tournament, August 5th and 6th, 2022 at Fox Haven
GC in High Level, AB

Why Should it be Funded?
Driving Foreward is 100% volunteer run, and we prioritize our home community of High Level,
and of course the Peace and Mackenzie regions. Our organization has been providing a variety
of events, just like those highlighted in this report, since 2020. With the pandemic causing strain
across all portions of our population and we are putting our knowledge and experience to work
in trying to build up the resiliency and confidence in the community once again. In doing so, we
are targeting two specific populations that are at an increased risk of mental health problems:
Youth and First Responders.
As there is already a strain on resource availability and cost, we do our best to alleviate the
financial burden for all of our wellness clinics. This alone is a long and hard fought battle,

www.drivingforeward.ca
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but in today’s world, the last thing we would want is to lose somebody to their inner dialogue
because they simply could not pay. We need the help of local businesses, municipalities and
kindhearted residents to make it happen.
It should be noted that we do provide programming outside of our region, but unless otherwise
approved by the donor, all funds raised in the community will return to our community. 100%!
This is pretty easy to do considering the fact that on average, 75% + of our programming is done
right here, in High Level.
*Any events outside of our area have separate, localized fundraising efforts specific to that
region*

How will this benefit our region?
Driving Foreward has been leading the way in terms of junior golf programming in High Level.
Since 2020, we have offered a variety or junior clinics for free or in exchange for donations, as
well as offering clinics in partnership with Child and Family Services for youth that have been
identified as at risk. Last year our team members worked with Fox Haven G&CC to organize and
create a Junior Night, where youth can come and learn the game with their friends at NO COST.
In addition to our youth, we work directly with our first responders, the ones who keep us safe.
Our programming is so unique and innovative that it is in demand across the continent. Most
recent requests have been fielded from numerous Provinces, as well as several states such as
Ohio, New York and Georgia. The coolest part is that we are based right here in High Level, and
we have no plans on leaving. Further to that, we have a vision for what we want to build right
here in this community and that is a multi-jurisdictional Health and Wellness Centre where we
provide our Driving Foreward programming, as well as certified Counselling and Therapy for
those who need it, again at little to no cost. This may be a big dream, but it is our dream and we
want to make it happen right here. We want High Level to be the leader in community wellness.
Together we can make a healthier, in turn safer, community.
Generating Visitors:
There has been little advertising for these events and they are already getting a lot of attention
from across the country. Primarily though we are anticipating a few out of province travelers to
participate, but the majority will be Regional and/or Provincial. Aside from the draw to assist our
heroes and support the cause, the partnership with Paragolf Canada and Todd Keirstead creates
a whole new level of interest. We are working to capitalize on that throughout the Heroes Tour
to increase the amount of people travelling to High Level to participate in the Family Fun Night,
as well as the Front-Line Appreciation Tournament.
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At this time, there have been no other junior golfing events in our region that have been
announced, and we have had interest from other communities throughout the Region. The next
closest area where junior golfers can participate in similar programming would be Peace River, as
well as Grande Prairie. As Sue Harvey is the main organizer for junior golf events in High Level,
every event and program in relation to junior golf in High Level is heavily tied to our organization.
This includes hundreds of volunteer hours to prep, coordinate and execute these events, on top
of the volunteer time we contribute to all our events and clinics. We are proud to be part of
such needed and valued programming for the youth of High Level, as well as surrounding
communities.
Scope of Event:
The junior clinics is anticipated to have approximately 25-40 youth in total.
We are budgeting for 75 youth for our junior tournament since there is no other event like it in
the region.
The family fun night, we are budgeting for a minimum of 40-50 participants.
The FLAT we are anticipating 144 golfers, as well as approximately 20 volunteers. With that
amount, we are budgeting for approximately 25% to be first responders, therefore a lower
registration amount ($70 each), resulting in $2520 in revenues and an additional $10,800 if we
max out all the golfers. The cost of green fees and food alone is $9,640 which would leave
$3680 in total raised if we did not spend any additional costs on the event. Unfortunately, that
would limit the excitement of the event, so we are really counting on our local businesses to help
us out so that we can have a successful event.
The only time that the general public will be excluded in anyway would be during the mini-clinic
portion that is specifically for military vets and first responders. That is a short portion and is
immediately followed by the family fun night.
Existing Budget:
Due to COVID, our fundraising opportunities have been quite limited and we are at the beginning
stages of our sponsorship/fundraising efforts for all of these events. We are effectively at $0 as
of the time of this report, but we have already submitted various sponsorship requests in the
area, as well as a grant request for $10,000. Unfortunately, we will not know whether that grant
was successful until after the closing period for this application.
As you can see from our budget, we are looking for a significant amount of funds. It should be
noted that the Heroes Tour does include other areas, so only a portion of that budget covers the
time in High Level.
Below is a more detailed summary of the respective events:
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When/Where: Various clinics between July 18-28, 2022 at Fox Haven Golf
Course
Who: Various age groups covering youth ages 4-18 years
Prizes: Every youth will receive a golf shirt or hat, as well as a small gift
bag with a bunch of miscellaneous goodies.
What does it look like?
Driving Foreward has been partnering with the Fox Haven Golf Course for
the past few years to help expand the options for junior golfers in the region. Our junior clinics
are in high demand as they not only provide a positive introduction to the game of golf, but we
also incorporate invaluable resiliency tools that can be used off the course as well.
Our organization is geared toward providing tools for greater mental wellness and resiliency in
all our participants, adults and youth. There is nothing cooler than watching the transformation
of the youth over the week. Many arrive at the camp, some with nerves, some determined to
prove something. Soon, they all settle in and realize it has nothing to do with how hard or fast
they swing the club, but instead how well they can identify and release tension. Watching a
young person get frustrated, whether they be 8 or 18, then stop themselves, back off and
engage one of the resiliency tools they have been taught. That is why we do this. In that
moment, they are not concerned about who is watching or what others may be thinking. They
are in the present and focusing all their attention on what they are doing.
This is something that many adults struggle with, so it provides a solid foundation for their
future. Experiences like this demonstrates that our time on the course is about much more
than just a game. Recent years have put an incredible strain on the mental health of us all, but
our youth have been affected in an entirely different way. Our volunteers work hard to help
our kids heal and grow past this pandemic and into their futures.

www.drivingforeward.ca

130

When/Where: July 30th, 2022 at Fox Haven Golf Course
Who: Youth ages 4-18 years
Prizes: Every youth will take home a prize as well as some great memories from this family fun
event.
What does it look like?
Driving Foreward has been partnering with the Fox Haven Golf Course for the past few years to
help expand the options for junior golfers in the region. In addition to hosting several junior
clinics over the summer, we are very excited to be hosting our first Junior Warrior Tournament.
This will be a fun event with different activities on different holes so that both the youth and
their families can enjoy the day.

When/Where: August 5 and 6, 2022 at Fox Haven Golf Course.
Who: Open to everyone, with a special pricing for our front-line workers (military, first
responders, health care workers, etc). This is a fun tournament where we gather and celebrate
those who give us their all on a regular basis.
Prizes: There will be prizes for the winning teams, as well
on course opportunities (KP, longest drive, etc) and door
prizes.
What does this look like?
This year’s tournament will be a 4-ball scramble
tournament with various categories for prizes (Men’s,
Women’s and Mixed teams). Back by popular demand for
this day of fun and comradery is the 2 putt rule. This rule
effectively results in a max of two putts being recorded
once your team has hit the green. It eliminates the dreaded
3-putts and infuriating 4-putt so that everyone can focus on
fun, instead of frustration.
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Edmonton, Slave Lake, High Prairie, Peace River and High Level.
After two long years of battling a pandemic on top of all the other heroic work our front-line
workers do for us, it is time for us to celebrate them once again. Driving Foreward is a nonprofit that works directly with military, first responders and their families across the country, in
order to support their mental health and wellness. This summer we will be partnering with
Canada PGA member, as well as the founder and CEO of Paragolf Canada, Todd Keirstead, for a
fun and fulfilling tour through Northern Alberta. This partnership brings together two of the
most inspiring organizations in the country, both of which have a shared purpose: to help show
that our heroes are warriors, regardless of the physical or mental injuries they have endured
while protecting all of us. This tour will be concluding in High Level, AB where the 3rd Annual
First Responder Appreciation Tournament will be hosted the amazing Fox Haven Golf Course.
This unprecedented partnership is meant to be the first of many as we look to heal and inspire.
Keirstead is one of the world leaders in adaptive golf while Driving Foreward is a veteran run
organization that has firsthand experience of dancing with the darkness and finding the light on
the other side. Together, we are creating an innovative and entertaining experience to be felt
both on and off the course.
Why should your business get involved?
This tour provides two major benefits to your business as a sponsor:
1) Positive experience interacting with and supporting our front-line heroes.
2) Unique and effective advertising for your business that has the potential of reaching
5000+ current and prospective clients at a low cost per acquisition rate.
There is no other event like this one in the country. Let’s repeat that because it is huge. There
is no other event like this in Canada…in fact in North America. Each stop of the tour consists of
a short yet rewarding and transformative clinic for our front-line workers, paired with an
afternoon meet and greet and entertainment to engage and thank you, our incredible sponsors.
Todd is a world class sports entertainer with a show full of amazing trick shots that will wow
audiences of all ages and interests. As a sponsor, your logo will be strategically positioned
during this incredible demonstration and shared on multiple and highly distributive social
media platforms.
The skill and talent shared by Todd, results in the majority of the audience recording it on their
phones, and later uploading to their various social media accounts. From there, his
performances are shared approximately 100 times on average. This means that if we have 25
people in the audience, and 20 of them record the demo with your logo in the background,
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then it is estimated that the video will reach approximately 2000 potential customers. Add in
Driving Foreward’s and the individual venue platforms which will result in a minimum of 10001500 more views! Further to that, we will have an official video that will include the sponsors to
ensure maximum recognition and promotion for your business.
Lastly, your team will be celebrated and fully immersed in a very fulfilling and entertaining
afternoon. This is an amazing opportunity to engage in an unforgettable teambuilding
experience for you and your crew, while supporting the mental health and resiliency of our
front-line.
Tour Schedule:
August 1, 2022, 10am - 3pm -Edmonton Garrison Memorial Golf and Curling Club.
August 2, 2022, 10am – 3pm – Gilwood Golf and Country Club, Slave Lake, AB.
August 3, 2022, 10am – 3pm – High Prairie and District Golf Club.
August 4, 2022, 10am – 3pm – Mighty Peace Golf Club, Grimshaw, AB.
August 5, 2022, 1pm – 6pm – Fox Haven G&CC, High Level, AB
6pm-8pm Family Fun Night at Fox Haven G&CC
August 6, 2022, 10am Shotgun start – 3rd Annual Front-Line Appreciation Tournament also at
Fox Haven Golf Course.

Tour contact: Sue Harvey
Telephone: 587-303-8062
Email: sue@drivingforeward.ca

www.drivingforeward.ca
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CORRESPONDENCE
FOR ACTION

From: Crystal McAteer <cmcateer@highlevel.ca>
Sent: April-21-22 3:11 PM
To: Sandra Beaton <municlerk@highlevel.ca>
Cc: Clark McAskile <cao@highlevel.ca>
Subject: Fwd: Proposal to Join Our Call to Action - NPF
Good Afternoon:
Please add to the agenda under COR for Action.
Thank you,
Crystal
Sent from my iPhone
Begin forwarded message:
From: Colin Buschman <cbuschman@npf-fpn.com>
Date: April 21, 2022 at 2:54:07 PM MDT
To: Crystal McAteer <cmcateer@highlevel.ca>
Cc: town <town@highlevel.ca>
Subject: Proposal to Join Our Call to Action – NPF

REMINDER: If you are interested in signing onto the Call to Action, please reply to this email and include
your logo
Dear Mayor McAteer and Town of High Level Council,
I am writing to you today, with a proposal to join our Call to Action to the Government of Alberta to halt
the idea of a new provincial police service and to invest the proposed new monies into underfunded
critical services within Alberta. This injection of funding would have a larger and more immediate impact
within our communities to improve community safety and the health and well-being of all Albertans.
As you are aware, the Government of Alberta is reviewing the possibility of transitioning away from the
RCMP to a new Alberta Provincial Police Service (APPS). Last year, they released a Transition Study, which
outlined potential exorbitant costs, including $366 million in one-time transition costs over six-years and
$139 million in additional policing costs annually, increasing with inflation. With that said, over just a sixyear period costs would total over $1.2 billion.
Through polling that the NPF has conducted over the past year, it is clear that Albertans feel the same
with. An overwhelming 84% of Albertans support retaining the RCMP and believe the Government of
Alberta should instead focus on addressing the root causes of crime and improving social services.
As the Government of Alberta continues to consult and push the idea of a new and expensive police
service forward, now is the time for all impacted stakeholders to come together to tell the government
that the proposed money would be better invested into critical services to address under resourcing,
staffing shortages, and the lack of social support programs.
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Attached to this email is a draft of the Call to Action to the government for your review.
Our goal is to have stakeholders sign on and to release publicly in a joint effort.
If you are interested in signing onto the Call to Action, please reply to this email and include your logo
for use which will be added to the Call to Action, as soon as possible
If you have any questions, comments, or concerns, please don’t hesitate to contact me.

Colin Buschman
Western Government Relations Advisor | Conseiller, Relations Gouvernementales de l’ouest

National Police Federation | Fédération de la Police Nationale
(236) 233-8100
https://npf-fpn.com
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April XX, 2022
Dear Premier,
We are committed to ensuring Albertans live in safe communities that support their health and well-being.
Communities where people have reliable access to critical health, social, public safety, and educational
services. Ultimately, Albertans living in a safe and healthy community communicate those needs to the
Government of Alberta, who listen and respond.
The Government of Alberta has lost the trust of its constituents in its pursuit of an Alberta Provincial Police
Service (APPS) by not undertaking fulsome, open, and transparent consultations with all those affected.
Albertans have stated loud and clear that they do not want a costly new police service, with an
overwhelming 84% of Albertans wanting to keep and improve the Alberta RCMP.
In addition, the Government of Alberta has not released a detailed funding model explaining who would
be paying the costs of this proposed transition. The vague Transition Study noted initial transition costs of
$366 million over six years, and, at minimum, an additional $139 million each year, increasing with
inflation. Municipalities know that most of these costs will be downloaded directly to them, forcing them
to significantly increase residents’ and businesses’ taxes.
Municipalities and engaged Albertans continue to call on the Government of Alberta to improve rural
police response times and increase resources available to the justice system. The Province’s $2 million
Transition Study did not highlight how a new APPS would address any of these issues.
We, the undersigned, call on the Government of Alberta to stop efforts and investment to advance the
creation of an Alberta Provincial Police Service and instead invest in resources needed to:
•
•

•

Improve current policing services to reduce response times and address rural crime by increasing
the number of RCMP officers within communities
Improve social services to address the root causes of crime (health, mental health, social and
economic supports)
o Expand Police and Crisis Teams with police and Alberta Health Services
o Work with communities to provide targeted social supports
Increase resources within the justice system
o Ensure timely trials by prioritizing violent over non-violent crimes
o Hire more Crown prosecutors and appoint more Provincial Court Judges
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FOR INFORMATION
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Regional Spring Stakeholder
Meeting 2022
High Level Forest Area
Presented by: Kevin Hunt (Wildfire Prevention Officer)
and Victoria Ostendorf (Wildfire Information Officer)
March 30th, 2022
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Agenda
•
•
•
•
•
•
•

Review 2021 Wildfire Season
Current and Expected Drought Conditions for the Area
2021/22 FireSmart Update
Wildfire Operations 2022 Update
Forestry Update
Wildfire Information and Communications
Wildland Urban Interface Crew
142
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High Level Forest Area






82,552 Square km
11 Tower Lookouts
3 Primary Fire Bases
2 Air Tanker Bases
First Nations
 Dene Tha
 Tall Cree
 Little Red River
 Beaver First Nation
 Communities
 High Level
 Fort Vermilion
 Rainbow Lake
 Zama City
 Steen
 La Crete
 North / South Tall Cree
 Fox Lake
 John D’Or Prairie
 Bushe River
 Meander River
 Child Lake
 Paddle Prairie (Peace River Forest Area)
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Alberta Wildfire Provincial Priorities
•
•
•
•
•

Human Life
Community
Watersheds and Sensitive Soils
Natural Resources
Infrastructure

144
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2021 Wildfire Season Review
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High Level Forest Area Review 2021
• The area saw a total of 88 fires.
• There were 1,251 permits written in the area.
• There was 1 violation tickets and 3 warning tickets issued in
the HLFA.
• Precipitation amounts:
–
–
–
–

Footner Lake - 293.2 mm
Rainbow Lake – 599.4 mm
Steen River – 446.0 mm
Agricultural Land – 294.3 mm
146
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Fire Causes 2021 Fire Season

Other Industry
Forest Industry
Oil and Gas
Undetermined
Recreation
Powerline Industry
Resident
Agriculture Industry
Incendiary
Lightning

1
1
1
1
5
3
12

10
26
27
0

5

10

15

Number of Fires
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Provincial Stats 2021 Review
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Provincial Stats 2021
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Fire Season 2022
• JFR program will be continuing and we will be hosting a crew.
• Some COVID procedures still remain in place for a safe
workplace.
• Our compliment of seasonal staff will be commencing in early
April.
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Current and Expected Drought Conditions
By Kevin Hunt, Wildfire Prevention
Officer
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Predicted spring temps and precipitation
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How often are they accurate?
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Predictions
• Based on the previous slides you can see the
predictions for spring 2022 include below normal
temperatures and normal precipitation.
– We can however see that the prediction is only slightly
better than chance.
– Based on 50 years of data, the temperature prediction is
accurate about 55% of the time while precipitation is correct
only about 38%.
154
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Forecast Drought Code Map
This map shows the predicted drought codes based
on 100% of average precipitation. As of March 1st,
the High Level Forest Area had received
approximately 100% of normal over winter
precipitation. This map is a fairly accurate
representation of the starting drought codes for
the 2022 fire season.
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Alberta Wildfire weather links
• Fire danger forecast - https://wildfire.alberta.ca/wildfirestatus/danger-forecast.aspx
• Forecasts and observations - https://wildfire.alberta.ca/wildfirestatus/fire-weather/forecasts-observations/default.aspx
• Lightning detection - https://wildfire.alberta.ca/wildfirestatus/fire-weather/lightning-detection/default.aspx
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FireSmart
High Level Forest Area
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FireSmart Projects in the HLFA – 2021/22
1. 9 hectares of mechanical mulching and thinning was completed in South
Tall Cree.
2. 20 hectares of mechanical mulching and thinning was completed in John
D’Or Prairie.
3. 20 hectares of mechanical mulching and thinning was completed in
Rainbow Lake.
1. A landscape level harvesting project has also begun around the community to create a
mosaic of stands to help reduce overall fire risk close to the community.
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South Tall Cree FireSmart Project – 2021/22
Before

After
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Wildfire Operations Update
High Level Forest Area
Fire Center located north of the
Town of High Level at the Airport
160
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Wildfire Operations in the HLFA Update
•

There will be 5 provincial Incident Management Teams (IMT’s) this wildfire season.
–

•
•
•
•
•
•

There is 1 Type I team, and 4 Type II teams

There will be the same amount of Airtanker Groups (8) provincially as there were
last year.
The province will have 10 medium and 6 intermediate helicopters.
There will be 8 Initial Attack Crews (4 person HAC) in the High Level Forest Area
this year & 7 firetack base contract crews (8 Person).
The Fort Vermilion Fire Base replacement camp is completed and can
accommodate up to 75 firefighters.
There are 11 staffed Lookout Towers this year.
No announcements of further expanding Wildfire Crews provincially at this time.
161
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Camps and Airtanker Bases
• Footner Camp – April 4th
• Fort Vermilion Camp – April 24th
• Steen River Camp – May 17th
• Footner ATB – End of April
• Rainbow Lake ATB – May 12th
162
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Wildland Urban Interface Crews
•

•

•

The province will have 2 Wildland
Urban Interface crews again this year.
This is a partnership with AEMA,
AFRED, Town of High Level and
Clearwater County.
This is the first year of a 3 year
agreement with crews from High Level
Fire Department and Clearwater Fire
Department.
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Wildland Urban Interface Crews
• This is a continuation of last years program.
• These crews will be available to deploy to WUI
incidents across the province, and could be
exported to other jurisdictions if required.
• They will also be utilized to provide training for a
WUI crew member course, delivered to departments
across the province.
164
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Forestry Update
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Forestry Division Update - HLFA
Chuckegg Wildfire
Local mills in the area have worked hard to salvage wood from the 2019 Chuckegg wildfire. Below are the numbers
of salvaged wood to date.

Total Conifer harvested:
2,199,000m3
Total Deciduous harvested:
1,853,500m3

Rainbow Lake
Rainbow Lake community guard, approx. 10km harvested.
Total area: 2,200 ha
Total conifer volume: 350,000m3
Total deciduous volume: 135,000m3
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Wildfire Information and Communications
Victoria Ostendorf
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Wildfire Dashboard - NEW
Link
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How to stay informed on the wildfire
situation
•

•
•

Subscribe to the High Level Forest Area Wildfire Updates
– By signing up via email you will receive updates through the fire season
with general wildfire information such as, fire danger and weather info,
safety messages and wildfire prevention safety messages.
– Updates are sent out as needed by the local Information Officer.
– To sign you or your employees up please visit
http://srd.web.alberta.ca/high-level-area-update
If a wildfire in the area is impacting or in proximity to any values at risk,
stakeholders will be notified via phone call and/or email.
Every year the Area information officer creates a updated contact list with key
stakeholder contacts. If you have not updated your info with Victoria please do
so ASAP.
169
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Online Permits requests now available
•
•
•
•

Visit wildfire.alberta.ca.
Create a MADI (My Alberta Digital ID) account.
Request a permit.
Process for getting your permit remains the same
(site visit etc.).
• Can track permit status online. Email notifications
sent out if a Fire Ban is put in place.
170
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Alberta Wildfire mobile App
•
•
•
•

Alberta Wildfire app is called AB Wildfire Status – New in 2021
Please ensure you delete the old one and download the new one
The App is available for Android and IPhone users
Download the “AB Wildfire Status” App through your App store

Apple: https://apps.apple.com/ca/app/ab-wildfire-status/id1554525514
Android: https://play.google.com/store/apps/details?id=com.ab.wildfire
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AB Wildfire Status App
•
•
•
•
•
•

Wildfire Map
Wildfire status and size
Wildfire location
Report a wildfire
Hazard info
Updates for all Forest Area’s
in the province

• Alberta FireBans App
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Questions?
Victoria Ostendorf | High Level
Wildfire Information Officer
Victoria.Ostendorf@gov.ab.ca
Mobile: 780-841-9387
Office: 780-926-5401
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Board Meeting
REDI Northwest Alberta
APPROVED MINUTES
Video Conference Call - Zoom
March 16, 2022
6:00 REDI Meeting
MEETING MINUTES
REDI Board Members Present
Boyd Langford, Vice-Chair, Town of High Level
Michelle Farris, Secretary / Treasurer, Town of Rainbow Lake
Jasmine Light, Northern Lakes College
Larry Neufeld, La Crete Chamber of Commerce
Peter Rossouw, High Level Chamber of Commerce
Staff & Guests
Hayley Gavin, Land Use & Planning Manager, Town of High Level
Deanna Basarab, Workforce Consultant, Alberta Labour and Immigration
Carson Flett, Fort Vermilion
Andrew O'Rourke, REDI Manager
1. CALL TO ORDER
Vice-Chair Boyd Langford called the meeting to order at 6:00 pm without a quorum.
2. REVIEW & ADOPTION OF THE AGENDA
Motion:
That REDI accept the agenda as presented.
Carried

Moved by Larry Neufeld

3. MINUTES OF FEBRUARY 16, 2022, MEETING
Motion:
Moved by Michelle Farris
That the Minutes of February 16, 2022, REDI Meeting be accepted as presented.
Carried
4. YTD FINANCIAL REPORT FEBRUARY 28, 2022
Motion:
Moved by Jasmine Light
That the Year-to-Date February 28, 2022, Financial report be accepted.
Carried
5. Managers Report
On March 14, board member Larry Neufeld and I interviewed for the Digital Service Squad.
Government of Alberta funding applications were submitted to Jobs, Economy and Innovation
for operational and project grants. REDI updated its webpage with a TV & Film attraction piece,
the Northern Corridor concept, and our finished CanExport project highlighting potential
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transloading facilities along the Alberta to Alaska rail route. This update included maps, videos
and translated documents. The REDI manager attended the High Level Chamber AGM. There
was a Northern Corridor High Level community engagement session with two REDI board
members and the manager in attendance. Filming the edits for the ski hill video with board
member Peter Braun took place on March 4. The REDI manager hosted the REDA manager's
meeting, where we talked about the $700m broadband announcements from Federal and
Provincial governments.
Motion:
That the manager’s verbal report be accepted as presented.
Carried

Moved by Jasmine Light

6. PRESENTATIONS
Deanna Basarab – Workforce Consultant, GOA – Rural Renewal Immigration Program
The Alberta Advantage Immigration Program (AAIP) is an economic immigration program that
nominates foreign nationals for permanent residence in Alberta. What makes the Rural Renewal
Stream unique is that it is “community driven”. To ensure success in a community, economic
development groups, employers and community organizations will work together to achieve
community designation to meet the labour force and economic needs of the community. AAIP
nominees must have the skills and abilities to fill labour shortages or contribute to the economy.
Employer provides a job offer to the successful foreign national and the community partnership
ensures the candidate meets the criteria of the stream. Then an endorsement letter is provided to
the foreign national from the community program.
7. NEW BUSINESS
i. Rural Immigration Program
Motion:
Moved Michelle Farris
That REDI works with community organizations and member municipalities to apply for the
Alberta Advantage Immigration Program.
Carried
ii.

E-mail Motion Ratification JEI $25,000 Grant

Motion:
Moved by Jasmine Light
That REDI applies to Jobs, Economy and Innovation for grant funding to facilitate the
Community Investment Profiles project.
Carried
iii.

E-mail Motion Ratification JEI $50,000 Operational Grant

Motion:
Moved by Peter Rossouw
That REDI applies to Jobs, Economy and Innovation for the early release of $50,000 operational
grant funding before March 31, 2022.
Carried

175

iv.

Letter of Support Hemp – Smoky Economic Development

Motion:
Moved by Jasmine Light
That REDI provides a letter of support to Smoky River Regional Economic Development
(SRRED) and Conseil de dévelopement économique de l’Alberta (CDEA) towards their
funding application to the Jobs & Grow Fund by PrairiesCan.
Carried
v.

External Financial Review Quotes

Quotes provided by MNP and The Metric Group.
Motion:
Moved by Larry Neufeld
That REDI hires the Metrix Group to conduct a 2021/2022 financial review to the compilation
engagement standard. The quote selected includes further financial reviews every third year.
2025 & 2028.
Carried
8. OLD BUSINESS
i.

Digital Service Squad Update

The digital service squad will provide services and technical support to eligible small businesses
in the REDI geographic region at no cost to the business. In partnership with CFNWA, REDI
received a $32,000 grant from ‘The Business Link’ in November 2021. Interview of Isaiah
Derksen for DSS took place on March 14; REDI would like to offer the part-time position of
DSS and a part-time position as REDI Marketing Associate, with the majority of time spent on
DSS and up to six weeks of the summer working for REDI up to a maximum cost of $6,000.
Motion:
Moved by Peter Rossouw
That REDI authorizes the manager to extend the part-time positions of DSS and the part-time
position of REDI Marketing Associate to Isaiah Derksen to make one full-time position for the
summer of 2022.
Carried
ii.

MoveUp Magazine Article May 2022

Motion:
Moved by Peter Rossouw
That REDI chooses the topic of ‘La Crete Oat Millers’ as the topic for the next MoveUp article,
with Economic Corridor Taskforce as an alternative.
Carried
iii.

Woman’s Economic Challenge Grant - Update

REDI was unsuccessful with the grant application. The Alberta government had a budget of
$1million allocated to this grant. There were 144 applicants with a total request of over
$20million.
Motion:
That REDI receives the update for information.
Carried

Moved by Jasmine Light

176

iv.

REDI In-Person Meeting and AGM

With restrictions lifting, the emphasis should be on returning to in-person meetings. Jasmine
Light offered the conference room at the NLC campus as a suitable venue for a hybrid meeting.
However, board members who wish for increased social distancing suggested that the High
Level council chambers would be best suited.
The next meeting will be on April 20, 2022, in person at the Town of High Level Council
Chambers.
9. ROUNDTABLE
Peter Rossouw – The High Level Chamber AGM was last month. Elections were deferred until
the meeting could be better attended. There was good engagement with board members with
initiatives and opportunities explored with Community Futures. The Echo Pioneer had an appeal
requesting more board members, as it is challenging to put on events with a lack of board
members. Usually, the High Level tradeshow is in July, but hosting a trade show with only two
active board members might be challenging.
Jasmine Light – CCEC is offering a total of seven free online courses. One is Board
Development Training on April 08, 2022, with more to be announced. We also have General
Dallaire and Marie Claude Michaud speaking about Leadership in Crisis. On April 12, 2022,
NLC and Norquest are conducting a needs assessment in High Level. NLC was awarded a
creative sentencing grant for $360k to go towards free safety training with a significant
concentration in the High Level area. The CCEC will offer free Asset Management training for
municipalities.
Larry Neufeld – Very excited to be part of the interview for DSS Isaiah Derksen. La Crete
Chamber has its AGM on March 25 with a sold-out event. The trade show will still only be at
one Arena at the end of April as they are keeping the ice in the new Arena. In addition, the
Chamber hosted the first interagency meeting since we shut down two years ago due to COVID.
10. ADJOURNMENT & NEXT MEETING
The next REDI meeting will take place on April 20, 2022, at 6:00 pm In-Person at High Level
Council Chambers.
Motion:
That the REDI meeting be adjourned at 7:38 pm.
Carried
________________________________
Boyd Langford Vice-Chair

Moved by Peter Rossouw

_______________________
REDI Manager
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QUESTION PERIOD
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CLOSED SESSION

